POCCUNCKAA ®EOEPALMA
AOMUHUCTPALISA HOBOCEJbCKOIO CEJIbCOBETA
BYPJIMHCKOIO PAUOHA AJNTTAUCKOI'O KPAA

MOCTAHOBINEHMUWE

21 mapTta 2014r. Ne 15
c. HoBocenbckoe

06 yTBepxaeHMn AOMUHUCTPATUBHOIO
pernamMeHTa npegocTaBleHUA MyHULUNanbHOM
ycnyru «lpnem 3asBneHMn, OKYMEHTOB, a TaKxe
NOCTaHOBKA Ha y4eT rpakaaH B KayecTBe
HY)XAaKLWUNXCSA B XUNbIX NOMELLEeHUAX»

B cootBetctBUM C DegepanbHbiM 3akoHoM OT 27 utonsa 2010 roga Ne 210-¢3 «0O6
opraHusaumm npegocTaBneHnmn rocyapCTBEHHbIX n MYHULMNANbHbIX ycryr»,
nocTaHoBneHneMm agmumHucTpaumm Hoocenbckoro cenbcoBeTa oT 31.05.2013r. Ne 20 «O
Mopsinke pa3paboTkm M yTBEPXAEHUS agMUHUCTPATMBHLIX PEerrameHToOB NpeaocTaBrieHns
MYHUUMNAMNbHBLIX YCIYr U UCMOMIHEHUST MyHUUMNAnbHbIX OYHKUMA, a Takke NpoBedeHUs
AKCMNepPTU3bl UX MPOEKTOBY,

MOCTAHOBIIAIO:

1. YTBepanTe AOMUHUCTPATUBHLIN perfiaMmeHT npefoCTaBNeHUs MyHULUMNanbHOW YCryru
«lMpnem 3aaBneHUn, OOKYMEHTOB, a TaKke MOCTaHOBKa Ha YydeT rpaxgaH B KadecTBe
HY>KOAIOLWMXCS B XUMbIX NMOMELLEHUSXY» (npunaraeTcs).

2. OO6GHapopoBaTb gaHHOe  MOCTaHOBNeHMe Ha  WMHAOPMAUMOHHOM  CTeHae
agMUHUCTpaUUKM cernbcoBeTa, Ha MHPOPMaLUMOHHbBIX CTeHOax B cene HoBocenbckoe u B cene
Burenbabl, a Takke pasMecTuUTb Ha oduumnanbHOM cante bypnuHckoro panoHa.

3. laHHOe nocTaHOoBIIEHME BCTYNaeT B CUITy C MOMEHTa NOANUCaHUS.

4. KOHTpOsb 3a UCMNOSIHEHNEM AaHHOIo NOCTAaHOBIIEHNSA OCTaBMA 3a cobon.

nmaBa cenbcoBeTa E.K. Kaparaes



lNpunoxeHune K

NOCTAHOBNEHMIO agMUHUCTPaLMn
HoBocenbckoro cenbcoBeTa
ByprnvHckoro panoHa Antanckoro kpas
Ne 15 ot 21 mapTa 2014 roga

ALQMUHUCTPATUBHbIN pernamMmeHT
npegocTaBneHUs MyHuuunansHon ycnyru «lMpuem 3asBneHni, AQOKYMEHTOB,
a Takke NOCTAHOBKA Ha y4eT rpaxaaH B KauyecTBe HYXAaloLWMNXCA B XKUIbIX
nomeLLeHUsAX»

|. O6LwWme nonoXxeHus

1.1. MNpeoMeT agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUWHUCTPATUBHLIN pernaMmeHT npeaocTaBfieHns MyHuuunansHon ycnyrn «lpuem
3asBMNeHNn, JOKYMEHTOB, a TakKe MOCTaHOBKA Ha yYeT rpaxaaH B KayecTBe HYXXOarLmnxcs B
XUnbIX nomelleHnsx» (ganee — AAMWHUCTPATUMBHBLIM pernameHT) paspaboTaH B Lensx
MOBbILWEHNS KayecTBa NpefoCTaBreHnUss U AOCTYNHOCTU MyHUUMNANbHOW YCyru, co3gaHus
KOMMOPTHbIX YCNOBUN ONA NONYyYEHUss MyHUUMNANbLHOW YCNYyrn, B TOM YUChe Yepes KpaeBoe
aBTOHOMHOE yypexaeHue «MHoroyHKUMOHaNbHLIN LEeHTp npegocTaBneHns
rocy[apCTBEHHbIX M MyHMUMNAnbHbIX ycnyr AnTaiickoro kpas» (panee — MoL)!, B
3MEKTPOHHOM (hopMe C ncnonb3oBaHMeEM eaepanbHON rocyaapCTBEHHON MH(OPMaLMOHHON
cucTembl «EUHBINA nopTan rocyAapcTBEHHbLIX U MyHULMNAMNLHBLIX YCryr (byHKUMIA)» > (nanee —
EovHbIi nopTan rocygapCTBEHHbIX WU MyHUUMNAnbHbIX YCnyr (dyHKUM)), yHMBEpPCanbHOW
3NEeKTPOHHOW KapTbl (ganee — YOK) ¢ cobntogeHmeMm HOpM 3akoHogaTtenbcTBa Poccumnckon
depepaumm o 3aWwnTe NepCoHanbHbIX AAHHbIX.

B cBoen AeATenbHOCTN agMUHUCTpaLms Hosocenbckoro cenbcoBseTa
B3aMMOLENCTBYET C YMNONTHOMOYEHHOW opraHusaumen ANTancKoro Kpad, OCYLLEeCTBIISOLEN
dYHKLMM NO OpraHmn3auum OesaTenbHOCTU Mo BbiNyCKy, Bblaave un obcnyxumsaHmioo YOK B 4acTtu
BegeHusn peructpa Y3IK, cogepxalwero cBeAeHus O BblAaHHbIX Ha TeppuTopumn AnTancKoro
Kpas YOK, akcnnyataumm nporpaMMHO-TEXHMYECKOro Kommnnekca no pabote ¢ YOK,
obecnevyeHns  MHPOPMALNOHHO-TEXHOMOMMYECKOrO  B3aMMOLENCTBUS  FOCYAAPCTBEHHbIX
WHOPMALMOHHBIX ~ CAUCTEM  MpUM  NpefoCTaBneHuuM  rpaxgaHam  AnTanckoro  Kpas
rocyaapCTBEHHbIX YCNyr ¢ ucnono3oBaHnem YOK.

AOMUVHUCTPaTUBHLIN  perfiameHT  onpegensieT  Ccpoku, TpeboBaHuda,  ycrnoBus
npegocTaBneHns M nocrnegoBaTenbHOCTb AENCTBUM (aOMUHUCTPATMBHBLIX Mpoueayp) npu
OCYLLEeCTBMEHNN NOSTHOMOYMIA MO OKa3aHWIO AaHHOW MYHULMNANbHOW YCIyru.

1.2. OnucaHuve 3aaBuTENEN.

MyHuuunaneHas ycnyra npegoctaBnsieTcs rpaxgaHam, OTHeCeHHbIM cTatben 51
YKunuwHoro kogekca Poccuinckon depepaummn K Kateropmam rpakgaH, MMerLwmx npaBo Ha
nony4yeHne XurblX NOMELLEeHM MO OOroBopaMm couuanbHOro Hamma (ganee — 3aaButenu),
nmMb0o NX ynosITHOMOYEHHbIM NpeacTaBUTENAM:

1) He ABNAWMUMCHA HaHMMATENSAMMU XUMbIX MOMELLEHU NO OOroBOpaM COLMarbHOro
HanMa WM YrneHamu CemMbW HaHMMAaTENs XWUMNOro MOMELLEHUA MO [OroBopy COuUManbHOro

! IIpU YCIOBUU HAJIMYUS 3aKJIIOYEHHOTO COTAIIeHUs 0 B3aumojeiictun mexxay MOILl u OMCY
MIPEIOCTABIEHIE MYHUIUNAIBHON YCIYTH OCYIIECTBIISIETCS B JJIEKTPOHHON (popMe NP HATUYUK PETUCTPALIUH 3asBUTEINS
Ha EnuHOM mopTaie rocysapcTBEHHBIX M MYHHIMIAIBHBIX YCIyr (QyHKIUi), a Takke crnenuanbHold KHOmkH «[loxyuuts

YCIYTY».



Hanma nNMBo COBCTBEHHUKAMM XUIbIX MOMELLEHNI NN YNEHaMU CEMbM CODCTBEHHKMKA XNITOro
NOMELLIEHUS;

2) ABRAKWMMCSA HaHUMATENSMU XUMNbIX MNOMELEHUA MO AO0roBopaM CouuanbHOro
HanvMa WNU 4YfieHaMn CeMbW HaHMMAaTEeNs XWoro nomMelleHna no AOroBopy CouuMarnbHOro
Hanma NMBo COBCTBEHHUKAMM XUIbIX MOMELLEHNI NN YNEHaMU CEMbM CODCTBEHHKMKA XNITOro
nomMelleHnss u obecneyvyeHHble 0OLLuer nnowaablo XUMNoro NMoMeLleHMs Ha OOHOro 4neHa
CEMbWN MeHee y4EeTHON HOPMbI;

3) NpoXuBawWUM B MOMELLEHUN, He OTBevalolleM YCTaHOBIIEHHbIM ONA KUMbIX
nomeLeHnm TpeboBaHnAM;

4) gaBnAlWMEecs HaHMMaTEeNsaIMU XUMblIX MOMELLEHUW NO A0roBopam CcounaribHOro
HanMa, YneHaMu CEMbW HaHUMAaTENS XXUIOro NoMeLleHnst MO 4OroBopYy coumarnbHOro Harmma
Unn coBCTBEHHMKAMM  XXWUMbIX MOMELWEHUN, YNeHaMu CeMbW COOCTBEHHMKA KUITOro
noMeLLeHns1, NPOXUBaOLWUMN B KBAapTUPE, 3aHATON HECKOSbKUMW CEMbSAMMU, €CNN B COCTaBe
ceMbu nmeeTcs 60NbHON, CTpagaloLWUN TSHKENOW POPMON XPOHMYECKOro 3aboneBaHus, npu
KOTOPOW COBMECTHOE MPOXMBaHWE C HAM B OLHOW KBAPTUPE HEBO3MOXHO, N HE UMEKLLMMU
WHOTO XWUIOro MNOMELLUEHNH, 3aHMMaeMoro o [OroBopy CcouuanbHOro HavMma unu
npuHagnexawiero Ha npase co6CTBEHHOCTH.

Il. CTaHAapT npeAoCcTaBNEHUA MyHULMNANbHOM yCIyru

2.1. HaumeHoBaHe MyHMLMNANBHOWN YCIYIW.
«lMprnem 3aaBneHun, JOKYMEHTOB, a Takke MOCTaHOBKA Ha y4eT rpaxgaH B KayecTBe
HY>KO,AIOLLMXCA B XUIbIX NOMELLEHUSIX Y.

2.2. HaumeHoBaHME oOpraHa MeCTHOTO CaMOYrMpaBfeHusl, NpPeaoCTaBNSOLWEro
MyHULIMNArbHY yCnyry.

MpenoctaBneHne MyHuumnanbHow ycnyrn «lMpuem 3asiBNeHnin, JOKYMEHTOB, a Takke
NMOCTAHOBKA Ha Y4eT rpaxgaH B KayecTBe HYXAAKLWMXCA B XKWAMbIX MOMELLEHUSIX»
OCyLLECTBNSIETCS aAMUHUCTpaLMel cenbcoBeTa.

Mpoueaypbl NpyeMa OOKYMEHTOB OT 3asiBUTENS, PACCMOTPEHUSI JOKYMEHTOB W BblAauu
pesynbTtata MpeaoCcTaBneHnst MyHUUMNAnNbHOW YCNYrM OCYLLEeCTBMASIETCA AOMKHOCTHBIMM
nMuamun (MyHuUmnanbHbIMK CRyXallMmmn) agMUHUCTPaLMK CeNnbCoBEeTa.

2.3. TpeboBaHusa Kk nopsaky MHAPOPMUPOBAHUA O MPEeLOCTaBfEHUUM MyHULMNaNbHON
yCnyru.

2.3.1. Mudpopmaums no Bonpocam npenocTaBfeHnss MyHUUMNansHOW yCnyrn aBnaeTcs
OTKpbITON M 00LieaocTynHon, MoXeT ObiTb noflydyeHa 3asBUTENEM JfIMYHO MOCPenCTBOM
MACbMEHHOrO U (UNK) YCTHOro obpalleHns, Yepes3 SMEeKTPOHHYH Mo4YTy, Mo TenedoHy and
CnpaBoOK, Ha oduunanbHOM UHTEPHET-cauTe MyHuuMnanbHoro obpasoBaHus, Ha
WHPOPMAaLMOHHBIX CTeH4ax B agMUHUCTpaumm cenbcoBeTa, B  MHOrodyHKUMOHaNbLHOM
LeHTpe Npu nn4HOM obpalleHnn 3asiBuTenst n B LEeHTpe TenegoHHOro obcnyxmBaHus, Ha
UHTepHeT-canTe MHOroyHKUMOHaNbHOro LeHTpa, npu ucnonb3oBaHun EaunHoro noprtana
rocy4apCTBEHHbLIX M MyHUUMNANbHbIX YCNyr (OYHKUMIA) U pernoHanbHON WH(OPMaLNOHHOM
cucteMbl «lopTan rocygapCTBEHHbIX M MyHUUMMAnNbHbIX YCnyr (pyHKUMin) AnTanckoro kpas»
(manee — PernoHanbHbIM nopTan rocygapCTBEHHbIX U MyHUUMMANbHbIX yCcnyr (PyHKUun)) B
MHPOPMALIMOHHO - TENEKOMMYHUKALNOHHON CETU «KUHTEPHET».

2.3.2. CBegeHnas O MeCTe HaxOXOEeHUs opraHa MeCTHOro camoyrnpaBfneHus,
npeaocTaBnAlLLEro MyHMUMNANbHYO ycnyry, rpaduke paboTbl, TOMTOBOM agpece 1 agpecax
9NEeKTPOHHOW MOoYThI ANs HanpasreHns obpaleHnn, o TenedoHHbIX HoMepax pasMeLleHbl Ha
opuunanbHOM MHTEPHET-canTe MyHUUMNanbHOro o00pa3oBaHus, Ha WHOPMALVNOHHOM
CTeHOe B agMMHUCTpauuMm cenbcoBeTa, Ha PermoHanbHOM nopTane rocyaapCTBEHHbIX U



MyHUUMNAaNbHbIX yenyr (pyHKumMin), Ha EguHoM nopTtane rocygapCTBEHHbIX M MyHUUMNAMNbHbIX
ycnyr (pyHKUMn), a Takke B NpunoxeHnn 1 K AQMUHUCTPATUBHOMY perfamMeHTy.

2.3.3. CBegeHnst 0 MecTe HaxoxaeHusi MHOroyHKUMOHaNbLHOro LeHTpa, rpaduke
paboTbl, agpece oduunanbHOro MHTEPHET-CanTa, agpec 3MEKTPOHHOM MOYTbl, KOHTAKTHLIN
TeneoH ueHTpa TenedoHHOro obecnyxmBaHms pasmMeLLaroTcs Ha MHPOPMaUMOHHOM CTeHae
aZlMUHUCTPAUUKN CenbcoBeTa U B NMPUNoXeHun 3 K AQMUHUCTPaTUBHOMY perfnameHTy.

2.3.4. CegeHusas 00 opraHax rocygapCTBEHHOM BfacTW, OpraHax MeCTHOro
camoyrpasfeHnsa n opraHnM3aumsax, y4acTBYOLWNX B NpeaocTaBieHnn MyHUUUNAabHOW YCyru.

Mpn npegocTaBneHMM  MyHUUMNANbHOW  YCNyrm  agMUHUCTpaUMs  CenbcoBeTa
B3aMmogenctesyeT ¢ YnpaeneHnem deapepanbHOM cCnyxObl roCygapCTBEHHOW perucrpaumm,
Kagactpa M kaptorpacdumn, ynpasneHmem odepepanbHOM cnyxbbl No Hag3opy B cdepe
obecneveHns 3awmTbl NpaB noTpebutenen n Gnarononyynsa Yyenoseka No AnTanckomy Kpato,
opraHamMmm MECTHOro camoynpaBrfieHns.

CBegeHuss 06 agpecax oduuManbHbiX CaNTOB WM 3NEKTPOHHOM MNOYThl B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CEeTU «UHTEpHET» YnpaeneHna deneparnbHON
Cny0bl  rocyaapCTBEHHOM  perucTpaumm, Kagactpa W Kaptorpaduu, ynpaBreHus
depepanbHOn cnyxbbl No Haas3opy B cdepe obecrneyeHus 3awumTbl NpaB noTpedutenen u
Gnarononyyns 4enoBeka nNo ANTAnWCKOMYy Kpakw, OpraHoB MECTHOro CaMOynpaBfeHus
pasmMeLleHbl Ha UHOPMALMOHHOM CTEHAE aAMUHUCTPALMM CENnbCoBETa U B NPUITOXEHUN 2 K
AOMUHUCTPATUBHOMY perfameHTy.

2.3.5. lpn obpaweHnn 3aaBuTENS B agMUHUCTPALMIO CenbCcoBeTa MUCbMEHHO WU
yepes3 JMEKTPOHHYK MOYTYy 3a nosiydeHnem uHdopmaumm (NorydeHus KOHCynbTauuu) no
BOMpocaMm npefoCTaBleHUss MYHUUMNANbHOW YCrnyrm OTBET HanpaBnsieTCs B CPOK, He
npesbliwatowmn 30 gHEn co AHA perncTpauum obpalleHus.

2.3.51. [Tlo TenetoHy crneunanuctel agMUHUCTPAUUM  cenbcoBeTa  JaroT
ncyepnbIBaoLLY MHpOPMaLMIO N0 NPegoCTaBAEHNIO MyHULMNANBHOW YCIYTNn.

2.3.5.2. KoHcynbTaummn no npeaocTtaBfieHNIo MyHULMNANbHOW YCNYrn OCYLLECTBAAIOTCA
cneumanucTaMn agMuUHUCTpaUMKM cenbcoBeTa Npu nMYHOM obpalleHun B paboyee Bpems
(npunoxenune 1).

2.3.5.3. KoHcynbTauuu no npegocTtaBieHnio MyHULMNansHOMW YCiyrn ocyLecTBnaATCA
no cnegyoLmMm Bonpocam:

1) NnepeyHio JOKYMEHTOB, HEOBXOAUMBIX ANA NpefoCTaBNeHUs MyHULMNANbHOW YCyru,
KOMMMEKTHOCTM (4OCTaTOYHOCTUN) NpeAcTaBNeHHbIX AOKYMEHTOB;

2) WUCTOMHMKA MNONYYEeHUS OOKYMEHTOB, HeobxoauMmbiX ANns  npeacTaBneHus
MYHULUUNANbHOW yCryru;

3) BpeMeHU npuema u Bbigadm JOKYMEHTOB;

4) CpOKOB NpefoCcTaBreHnss MyHUUUNAnNbHOW YCIyru;

5) nopsgka obxanoBaHna oencTBui (6e30eNCTBUSA) U peLLEeHU, OCYLLECTBASIEMbIX U
NPUHUMaeMbIX B Xo4e npeaocTaBlieHna MyHUUUNaribHOW YCIyru.

2.3.54. Tlpn oCywWeCTBEHNN KOHCYNbTUPOBAHUA cheunanucTbl agMUHUCTpaLmn
cenbcoBeTa B BEXIIMBOW U KOPPEKTHON (hOpME, NMAKOHMYHO, MO CyLIeCcTBY Bomnpoca 06s3aHbl
npeacTaBuUTbCs (ykasatb pamunuio, UM, OTYECTBO, AOSPKHOCTL), AaTb OTBETbl HA 3a[aHHble
rpaxgaHMHOM BOMPOCHI.

2.3.5.5. Ecnn nocTtaBneHHble rpaxJaHWHOM BOMPOCHLI HE BXOASAT B KOMMETEHUMIO
afMUHUCTpaAUUKN cenbcoBeTa, cneuuanuct MHOPMUPYET MNOCeTUTENss O HEeBO3MOXHOCTU
npegocTaBneHns CBeJeHUN U pasbscHAeT eMy npaBo obpaTUTLCA B OpraH, B KOMMETEeHUUIo
KOTOPOro BXOASAT OTBETbl HAa NOCTaBMEHHbIE BOMNPOCHI.

2.3.5.6. Bpems koHcynbTauum npu nn4yHOM npueme He AOSMKHO npesbiwaTb 15 MUHYT C
MOMEHTa Havana KOHCYSIbTUPOBaHUS.

2.3.6. lNpn npegocTaBneHn MyHUUMNANbLHOW YyCnyrk 3anpellaetcs TpebosaTtb OT
3a8BUTENS OCYLLUECTBMEHUS LEWCTBMWA, B TOM 4UCrE COrnacoBaHUn, HeobxoauMbix ANg



nony4YeHnss MyHUUunansHOM YyCrnyrnm U CBA3aHHbIX ¢ obpalleHnemM B rocyapCTBEHHbIE OpraHsbl,
opraHbl MECTHOro camoyrpaBfeHnss 1 opraHu3auuu, nogBedoOMCTBEHHbIE rOCY4apCTBEHHbIM
opraHam W opraHaMm MeCTHOro camoynpaBfeHus, 3a WCKIYEHUEM MOMNYyYeHNs YCnyr,
BKITIOMEHHbIX B [lepeyeHb ycnyr, KOTopble SBNATCA He0bXoAMMbIMU U 0B6A3aTenbHbIMU A51S
npegocTaBneHnsa MyHULMNanbHbIX YCNyr Ha TEPPUTOPUM MyHULMNANbLHOrO ob6pasoBaHus.

2.4. Pe3ynbTaT NnpegocTaBneHnss MyHUUMNanbHOW YCIyri.

PesynbTatom npegoctaBneHns MyHUUMNanbHON yCnyrn SBNAeTCS:

1) pelweHne O MPUHATUM TpaxAaaH Ha Yy4YeT B KavyeCTBE HYXOAIOLWUXCHA B XUMbIX
NMOMELLEHUSX;

2) pelueHne 06 oTkase B NpegocTaBneHum MyHULMNansHON yCryru.

2.5. Cpok npefocTaBneHms MyHMUmMnanbHOW YCIyri.

Cpok npegocTaBneHnst MyHUUMNanbHOW yCryrn, ¢ y4eToM HeobxoanmocTu obpalleHns
B OpraHbl rocya4apCTBEHHOW BIlaCTW, OpraHbl MECTHOrO camMoOynpaBfneHuUss U opraHusauuu,
yyacTBylowme B ee npeaocTaBfeHuun, CcocTaBngeT Tpuauatb paboynmx OHEeWn C MOMEHTa
permctpaumm B YCTaAHOBNEHHOM MOpPsSiAKE 3asdABfEHUs M LOKYMEHTOB, HeobXoguMblX Anis
MPUHATUA pelleHns O MpefoCcTaBfeHUN MYyHUMUMMANbHOW YCMyri, A0 MOMEHTa MnonyyYeHus
pesynbTata NnpegocTaBfeHns MyHMumMnaneHom ycnyru. B crnyyae npeacraBneHns 3asiBUTeNem
AOKYMEHTOB, YKa3aHHblX B MyHkTe 2.7.1 AOMUHUCTPATMBHOIO perfameHTa, u4epes
MHOrooyHKLMOHANbHbIA LLIEHTP CPOK MNPUHATUS peLleHnsa O NpefoCTaBneHn MyHULUNansHOn
YCINYrn UCHUCNSETCHA CO OHA NPUHATUS TaknX LOKYMEHTOB MHOroyHKUMOHaNbHbIM LLEHTPOM.

2.6. [lepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, HEMNOCPELCTBEHHO pPErynmpyroLmx
npegocTaBneHne MyHUUMNansHOW yCIyru.

lMpepoctaBneHne MyHUUMNANbLHOM YCIYrn OCYLLECTBNSETCA B COOTBETCTBUW CO
crneayroLwmnMm HOpMaTUBHBIMU NPABOBbLIMU aKTaMW:

1) KoHcTuTyumen Poccurickon Peapepaumm («Poccuinckas razetar, 25.12.1993, Ne237);

2) XwunuwHbim  kogekcom Poccuiickon  ®depepaumm ot 29.12.2004 Ne188-d3
(«Poccunckas razetar», 12.01.2005, Ne1);

3) ®epepanbHbiM  3akoHOM OT 06.10.2003 Ne131-03 «O6 o0b6wux npuHUMniax
opraHu3aumm MecTHOro camoynpaeneHus B Poccunckon ®epepaumny («Poccunckas raseta,
08.10.2003, Ne202);

4) ®epepanbHbiM  3akoHOM  OoT  27.07.2010 Ne210-®#3 «O6 opraHusauuu
NnpeaocTaBneHns rocygapCTBEHHbIX W MyHMUMNanbHbIX  yenyr» («Poccuiickass raseTtay,
30.07.2010, Ne168);

5) ®epepanbHbiM 3akoHOM oOT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX OaHHbIXY;
(«Poccuiickas razeta», 29.07.2006 Ne165);

6) lMpukazom MuHuCTepcTBa permoHanbHOro passutna Poccunckon depepaumm ot
25.02.2005 Ne 18 «O6 yTBepxaeHun MeTognyeckmx pekomeHgaumm pnnsa cyobekTos
Poccunckon degepauum n opraHoB MECTHOrO CaMoynpaBrieHUs Mo onpefeneHuto nopsagka
BeJeHUs opraHaMmy MeCTHOro CamMoyrpaBIieHUsa y4YeTa rpaxaaH B KayecTBe HYXOalLMXCH B
XUMbIX  MOMELLUEHNAX, NpenocTaBnseMblX MO [[OroBopaMm CouManbHOro Havma, W Mo
NpegoCTaBneHno TaknuM rpaxgaHam XublX NoMeLLEeHNA Mo JOroBopy cCoumaribHOro Hamma»
(«3akoHogaTenbHble M HOPMAaTUBHbIE AOKYMEHTbl B KUAWLLHO-KOMMYHAaNbHOM XO3SMACTBEY,
2005, Ne5);

7) 3akoHoMm AnTtanckoro kpas ot 09.12.2005 Ne 115-3C «O nopsgke BeaeHns opraHamm
MECTHOro caMoyrnpaBneHus ydeTa rpaxgaH B Ka4eCcTBe HYXXOaKLWNXCA B XUIMbIX NOMELLEHUSIX,
npegocTaBnseMblX N0 AOroBopamMm couuanbHoro Hanmma» («Antanckas npasga», 21.12.2005,
Ne371);

8) YcTtaBoM MyHMUMNansHOro obpasoBaHus;

9) Pewennem cenbckoro Coseta genytatoB «O6 ytBepxaeHuun lMopsigka BegeHus
agMuUHUCTpaumen HoBOCENbCKOro CcenbcoBeTa y4vyeTa rpaxgaH B KayecTBe
HYXXOAKLWNXCA B YITYYLWEHUN XUIULLHBIX YCIOBUNY;
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10) MHbIMU MyHULUMNAlIbHbIMW NPaBOBbIMU aKTaMW.

2.7. McyepnbiBalownm nepeyveHb OOKYMEHTOB, HeobXoOMMbIX B COOTBETCTBUU C
HOPMATUBHbIMU MPaBOBbIMU akKTaMU O54 npeaocTtaBrieHnA MyHVILI,I/II'IaJ'IbHOI7I YyCInyrn mn ycnyr,
KOTOpPbIE ABNAKTCA HeobxoaMMbIMK N 0BA3aTENbHLIMU A5 npenocTtaBnieHnd MyHl/ILI,VII'IaJ'IbH017I
yCcnyru, noanexawunx npeancrtaBneHnto 3aaBUTenemM, NopAaagoK nx npegocrtaBrieHns.

2.7.1. OcHoBaHMEM AnNa NpefocTaBfeHUs  MyHUUMNANbHOW  YCNyrn  sIBRsieTcs
HanpasfieHHOEe B aAMWHUCTPaUMIO CcefbcoBeTa 3asiBfieHMe B MUCbMEHHOM dopme,
npeacTtaBfieHHOE Ha JIMYHOM MNpUeMe, HanpasfeHHOE NOYTON MK B POpME IMEKTPOHHOIO
AOKYMeHTa 4epe3d EauHbIN nopTan rocygapCTBEHHbIX U MyHUUMNAnbHbIX yenyr (dyHKUun)
nnéo nogaHHoe yepe3 MHOroyHKLUMOHAmMNbHbIA LEHTP MO (hopMe COrfiacHO NPUITOXKEHNIO 6 K
AOMWHUCTPATUBHOMY perfiameHTy.

2.7.1.1. NMpuHATME Ha ydeT rpaxaaH B Ka4yeCTBe HYXOAILLMXCHA B XUMbIX MOMELLEHNAX
(Oanee - NpUHATUE HA YYeT) OCYLLEeCTBNAETCA Ha OCHOBaHUM 3asBfIEHUI O MPUHATUN Ha ydeT,
nogaHHbIX UMW NO MECTY CBOEro XutenbcrtBa. B cnyvasix u B nopsgke, YCTaHOBJIEHHbIX
defepanbHbIM 3aKOHOAATENLCTBOM, rpaxgaHe MoryT nodaTb 3asiBfIEHUs O NPUHATUM Ha y4yeT
He Mo MEeCTy CBOEro XuTenbcTBa. [1puMHATME Ha y4yeT B KauyeCTBE HYXXOAKLNXCA B XUMbIX
NMOMELLEHNSX HeOeecnocoOHbIX rpaxaaH OCYLEeCTBMSAEeTCSs Ha OCHOBaHUM 3asiBNEHUA O
NPUHATUN Ha y4eT, NOAAHHbIX UX 3aKOHHbIMK NPeAcTaBUTENsIMU (ONekyHamu). 3asiBrieHune
noanucbiBaeTCA BCEMU NPOXUBAKOLMMN COBMECTHO C 3asiBUTENIEM AEeCnoCOOHbIMM YneHamm
CeMbM.

Ons npu3HaHua HyXZawwWwuMcs B XUNOM MOMELLeHUN 3asiBUTENb npeaoctasnseT
cnefyouwme JOKYMEHTbI:

1) konua nacnopta (KONUS [OOKYMEHTa, 3aMeHsloWero nacnopT) rpaxgaHuvHa
Poccuinckon ®enepaumm, a Takke Konmm nacrnopToB BCEX YIIEHOB CEMbM;

2) Konusa KagacTpoBOro M (MniM) TEXHUYECKOro nacnopTta Ha 3aHUMMaemMoe XXuroe
nomelleHne, B Criydae, €cnu >Xunoe noMELLUEHNE MPUHAANEXUT rpaxgaHWHy Ha npaBe
cobcTBEeHHOCTH, NIMBO NpeaocTaBeHo eMy Ha OCHOBaHUM JOroBopa CounanbHOro Hamma;

3) KONn AOMOBOM KHUMM (MOKBAPTUPHOM KapTO4KM) NO MECTY XUTENbCTBA 3asiBUTENS U
4YIeHOB ero cemMbu B0 BbIMMUCKY U3 AOMOBOW KHUTM (MOKBAPTUPHOWN KapTOYKM);

4) Konun OOKYMEHTOB, NOATBEPXKAAIOLMX COCTaB CEMbMU;

5) cnpaBKy W3 opraHusauuun, YNOSIHOMOYEHHOM OCYLLECTBNATb TEXHUYECKUN ydeT
00BHEKTOB HEOBMXMMOCTW, O HannyMm WUNU OTCYTCTBUM Y 3asiBUTENHA M UNEHOB €ro CeMbM
XUnbIX NOMELWEHNN Ha NpaBe COBCTBEHHOCTY;

6) KonNMM OOKYMEHTOB, NPeaoCTaBNAKLWMX NMPaBO Ha NbrOTHOE oGecneyvyeHne XUMon
nnowanbio B COOTBETCTBUM C hbeaepanbHbiM 3aKOHOA4ATENbCTBOM.

2.7.1.2. B 3aBMCMMOCTU OT OCHOBAHUS MPU3HAHUA HYXOAOWUMNUCA B XKUMbIX
NoMeLLeHUsX SOMNOSTHUTENbHO NPeaCTaBnATCA cnegyrowme JOKYMEHTLI:

1) NpU NPU3HaAHUN HYXOAOWMMUCS B KUMbIX MNOMELLEHUSIX FpaXaaH, SABMSHOLNXCA
HaHUMaTEeNAMM XWUIbIX MOMELLEeHUN Mo AOroBopaM coumaribHOro Hauma Unu YrieHamu cembin
HaHMMmaTensa nMbo COBCTBEHHMKAMM XUMbIX NOMELLEHUA UNKM YfeHaMu ceMbn COBCTBEHHMKA
XWUNoro nomelleHnss 1 obecneyeHHbIX obLen nnowagblo XUNoro NoMeLleHns Ha OAHOro
4yfeHa CeMbuM MeHee YYEeTHOW HOPMbl, - MpaBOyCTaHABNMBAKOLWMW [OKYMEHT Ha Xwuroe
noMmelleHve (OOroBop couManbHOro Havma Wnu  opaep; Bbinucka u3  EguHoro
rocygapCTBEHHOro peecTpa npaB Ha HeaBMXMMOE MMYLLECTBO W COENOK C HUM UMK UHble
AOKYMEHTbI, noATBepXaatoLwme npaso COBCTBEHHOCTN Ha XUIloe NnomeLleHne);

2) Npy NPU3HAHUN HYXOALWMMUCA B KUMbIX MOMELLEHUAX rpaKaaH, NpOXMBaloLWnNX B
NMOMELLEHUSX, He OTBEeYaloLLMM YCTAHOBJIEHHbIM ONS XWUNbIX NOMelleHnn TpebosaHuAM, -
CBeJeHUd O MPUHATOM B YCTAHOBIIEHHOM 3aKOHOM MOPSAKE pelleHUU YNOrHOMOYEHHOro
opraHa o NMpU3HaHWN XXUMoro NoMmeLLeHUs HeNnpPUrogHbiM AnA NPoXuUBaHUS;



3) Npy NPU3HAHUU HYXOAOLWUMUCA B XWUNbIX MOMELLEHUAX rpaxaaH, ABMSLMXCA
HaHUMaTENAMM XUMbIX MOMELLEHUNW MO [OroBopaM COuUMarbHOro Hamma, YneHamm cembiu
HaHMMaTeNsa XWNoro fnoMeLLeHns no [AOroBopy COLMarnbHOro Havma Wnn coBCTBEHHUKaMM
XWUNbIX NOMELEHNIN, YNeHamMn CceMbn COBCTBEHHMKA XWUMOrO NMOMELLEHUS, NPOXMBAKOLWNUMUK B
KBapTupe, 3aHATOM HECKONbKMMW CeMbSMW, ecrnin B COCTaBe CeMbW uMeeTcs 6onbHoW,
cTpagalwun Tskenon dGOopMON XPOHMYECKOro 3aboneBaHWs, MpyU KOTOPOW COBMECTHOE
NPOXMBaHWEe C HUM B OOHOW KBApPTUPE HEBO3MOXHO, M HE WUMEKLLMMW WMHOIo XXWUNOro
nomeLleHusi, 3aHMMaeMoro no JOroBopy coumanbHOro HanMa Unu NpuHaanexallero Ha npase
COBCTBEHHOCTU, MpaBOYyCTaHaBMMBalOLWME OOKYMEHTbl Ha XWNoe noMeLleHne B KBapTupe
(ooroBop coumarnbHOro HammMa wunu opgep; Bbinucka U3 EgmMHOro rocygapCTBeHHOro peecrpa
npaB Ha HeABWXMMOE MMYLLECTBO U COENOK C HUM UIM UHble AOKYMEHTbI, NogTBepXaatoLume
npaBo COBCTBEHHOCTM Ha XWUIOe MOMELLEHME), rae NPOXMBaAEeT CEMbsl, B KOTOPOM MMeeTCs
OonbHONM, CTpagatoLWNn TSHKENON OPMON XPOHUYECKOrO 3aboneBaHns, a Takke MeanunHcKoe
3aKknYeHne O Hanuuumn Tskenon ¢opmbl 3aboneBaHvs y rpaxkgaHuHa, NpuM KOTOPOW
COBMECTHOE TpOXMBaHME C HUM B OOHOW KBapTUpe HEBO3MOXHO, COrfacHO MepeyHto
3aboneBaHunin, yctaHoBneHHomy [lpaButenbctBoM Poccunckon depepauunn; csefeHus o
HanNU4MM 3aKIYEHNs TeppuTopuanbHOro opraHa egepanbHOro opraHa WCMNOSTHUTENbHOM
BNacTu, OCYLLEeCTBASAOLLErO denepanbHbIn rocygapCTBEHHbIN CaHUTapHo-
3aNMAEMNOSIOrMYECKNA HAA30p, O HEBO3MOXHOCTU BbIAENUTbL OTAENbHYIO KOMHATY B KBapTupe
B6onbHOMY 3apa3Hoi chopmon Tybepkynesa - Ang CeMbU, B KOTOPOM MMEETCS Takon 60MnbHON.

2.7.2. 3asBuTenb BNpaBe NpeacTtaBuTb BbINUCKM M3 EQMHOro rocyaapcTBEHHOro peectpa
npaB Ha HeBUXMMOE MMYLLECTB U CAESTOK C HAM O NpaBax 3asiBUTESISt U YNEeHOB ero CeMbU Ha
nMeBLLMECH (MMetoLLmMecs) Y HUX 06 bekTbl HeABMXKMMOro MMYyLLEeCTBa 3a nocnegHue natb ner,
pelleHne YrnormHOMOYEHHOro opraHa O MPU3HAHUKU XWUMOro MOMELLEHUS HEMpPUrogHbIM Ans
NPOXMBaAHUA M 3aKMloveHne  TeppuTopuanbHOro  opraHa  defepanbHOro  opraHa
NCMOMHNTENBHON BRacTu, ocywecTBnsawwero geaeparnbHblii rOCy4apCTBEHHbIN CaHUTapPHO-
3aNMAEMNOSIOrMYECKNA HAA30p, O HEBO3MOXHOCTU BbIAENUTb OTAENbHYIO KOMHATY B KBapTupe
bonbHOMY 3apa3Hon opmon Tybepkynesa. B crnydae oTCyTCTBUSA yKa3aHHbIX OOKYMEHTOB Y
3a8BUTENs, OpraH MEeCTHOro CamMOyrnpaBfieHUs 3anpawmBaeT WX CaMOCTOATENbHO C
NCMOMb30BaHMEM KaHaNIoB MeXBE4OMCTBEHHOIO 35IEKTPOHHOIO B3aMMOLENCTBUA.

2.7.3. AamuHuCTpauus cenbcoBeTa He BhpaBe TpeboBaTb OT 3aaBUTENS
npeacraBreHne Apyrnx JOKYMEHTOB KpoMe AOKYMEHTOB, UcTpeboBaHme KOTOpbIX Y 3adBUTENS
AOMNycKaeTcs B COOTBETCTBMM C NyHKTamu 2.7.1 AOMUHUCTPATUBHOIO perfameHTa (C y4eTom
NOMNOXeHNN, NPeayCMOTPEHHbIX MYHKTOM 2.7.2).

3aaBuTento BblgaeTcs pacnucka B NoslyYeHUN JOKYMEHTOB C yKa3aHMEM UX MEePEeYHs U
AaTbl X NONyYeHNs OMKHOCTHBIM SIMLIOM aaMUHUCTPaLMK CenbCoOBETA, a TakkKe C yKa3aHMeM
nepeyHs [LOKYMEHTOB, KOTOpble OyayT nonyyeHbl MO MeXBEAOMCTBEHHbIM 3anpocam. B
cnyyae npeactaBneHNs OOKYMEHTOB 4epe3 MHOroyHKUMOHamNbHbLIM  LUEHTP pacnucka
BblaaeTcs ykasdaHHbIM MHoOrodyHKUMOHanNbHbIM LeHTPOM. [[ocyaapcTBeHHbIe OpraHbl, OpraHbl
MECTHOro camoyrnpasneHus 1 nogsBefOMCTBEHHbIE rOCYAapCTBEHHbIM OpraHam UM opraHam
MECTHOro camoyrnpaBfieHNa opraHu3aunmn, B pacrnopsiKeHUN KOTOPbIX HAXOOAATCHA OOKYMEHTHI,
yKasaHHble B MNyHKTe 2.7.2 AOMUWHUCTPATMBHOIO perfiameHTa, o0s3aHbl HanpaBuTb B
agMVHUCTPaALMIO CernbcoBeTa 3anpoLleHHble e AOKYMEHTbI (MX KONUW NN coaepkalumecs B
HUX cBedeHus). 3anpoLlleHHble JOKYMEHTbI (MX KOMUU UIu codepalnecs B HUX CBEAEHUS)
MOryT NpeacTaBnAaTbCa Ha GyMaXHOM HocuTene, B oOpMe 3NEKTPOHHOIo AOKYMeEHTa nnbo B
BMAe 3aBEPEHHbIX YNOMHOMOYEHHbIM NNLOM KOMUI 3anpoLUeHHbIX JOKYMEHTOB, B TOM YucCe B
dpopMe 3MNEKTPOHHOro JOKYMEHTa.

2.7.4. NHble ocobeHHOCTN NpeaocTaBneHns MyHULMNANnbHOW YCyri.

1) B criydae BbIsIBIIeHUS B BblaHHbIX B pe3yribTaTe npegocTaBfieHUs MyHULMNansHOn
yCnyru [OOKYMEHTax OrnevaTtok M OLMOOK YNOSTHOMOYEHHbIM crneunanucTt agMuHUCTpaumm
cenbcoBeTa B TeyeHue 5 gHen ¢ MOMeHTa obpalleHuss 3aaBUTeNsa yCTpaHseT AOMyLEeHHble



onevatkm n owmnbkun, B TeyeHne 1 AHS C MOMEHTa BHECEHUS ncnpasrieHnn HanpasnseT nnoéo
Bpy4YaeT 3aAaBUTENIO UCNpaBlieHHble JOKYMEHThI.

2.8. 'paxgaHuH npu nogade 3aaBneHus nu4Ho, vyepe3 MHOroyHKUMOHaNbHbLIA LEHTP
OOIMKEeH npeabsaABuMTbL NacnopT rpaxpaaHuHa Poccuickon ®depepauuu, a B cnydask,
npegycMOTPeHHbIX — 3akoHogaTenbcTBOM  Poccunckon  depepaumn, UHOW  OOKYMEHT,
YAOCTOBEPSIOLLMI €0 JIMYHOCTD.

YNONMHOMOYEHHbIN  NpeacTaBUTENb  3aaBUTENS  LOIMKEH nNpeabsBUTb  LOKYMEHT,
YyAOCTOBEPSAOLWMIA NOSTHOMOYNSA NpeacTaBUTENS.

2.9. Tllpn nopaye 3asBneHus 4epe3d EuHbBIA  nopTan rocy4apCTBEHHbIX W
MyHUUMNAnNbHbIX  ycnyr (PYHKUUIW) 3MEKTPOHHbIE KOMUU [OKYMEHTOB pa3MeLarTcs B
npegHasHayYeHHbIX Ans 3TUX uenen nonsx 3NeKTPoHHOM PopMbl 3asBreHus. OneKTpPoHHas
KONnS OOKYMEHTa AOMKHa MMeTb paspelleHune, obecrieuvvBatollee KOppeKTHOe MnpodTeHue
BCEX 3NIEMEHTOB MOASMHHOIO AOKYMEHTa, B TOM 4ucne OykBbl, UMpbl, 3HaKn, n3obpaxeHus,
3NeMeHTbl neyaTun, Noanucu u T.4.

2.10. 3anper TpeboBaTb OT 3asABUTENs NpPeAOCTaBfEHNE WHbIX [LOKYMEHTOB W
MHGOPMaLIMKM NN OCYLLIECTBNEHUS AEUCTBUM 0N NONTyYEeHNA MyHULMNANbHOW YCnyru.

3anpewaeTca TpeboBaTb OT 3aABUTENS:

npefocTaBneHnss OOKYMEHTOB UM  MHpopMauum WM OCYLLECTBMEHUS OENCTBUMN,
npegocTtaBfieHne WNu  OCyLLEeCTBIIEHME KOTOPbIX He nNpeaycMOTPeHO HOopMaTUBHLIMU
NpaBoOBbIMW  aKTaMu,  PerynvpylolwmmMn  OTHOLWIEHWH, BO3HMUKaKWwue B CBA3M C
npegocTaBneHneM MyHUUUNanbHOW yCnyru;

npeaocTaBneHns AOKYMEHTOB U MHpOpMaLnn, KOTOpble HaxXoOAaTCS B pacrnopsiKeHnn
aAMUHUCTPAUUKN CENbCOBETA, MHbBIX OPraHOB MECTHOro camMoOynpaBfeHusi, rocyaapCTBEeHHbIX
OpraHoB, OpraHusauunM B COOTBETCTBMW C HOPMATUBHbLIMW MPaBOBbIMW akTamu Poccumnckom
degepaun, HOpPMATUBHBIMW MPABOBbIMW akTaMy ANTaANUCKOro Kpas M MyHMUMNAnNbHbIMU
NpaBoOBbIMW aKkTamMu, 3a MWCKIOYEHMEM [OOKYMEHTOB, YKas3aHHbIX B 4Yactm 6 crtatbu 7
depepanbHoro 3akoHa oT 27.07.2010 Ne210-®3 «O6 opraHusaumm npegocTaBneHns
rocy4apCTBEHHbIX U MyHULUMNANbHbBIX YCAYr».

2.11. NcyepnbliBaloLmMin nepeyeHb OCHOBaHUW LN OTKa3a B MNpUeMe [JOKYMEHTOB,
HeobXxoauMbIX 419 NpeaocTaBAeHNa MyHULUNANnbHOW YCyri.

OcHoBaHus ans oTkasa B NpMeMe AOKYMEHTOB OTCYTCTBYIOT. [1oCTynmBLLEE 3a8BNeHne
noanexnT obasatenbHOMY npuemy.

2.12. WcdepnbiBaolwimin nepeyeHb OCHOBaHWA [ONd  OTKa3a B NpefocTaBrieHun
MYHULUUNANbHOW YCyru.

3asBuTEN0 OTKasblBaeTCA B NpeaoCTaBleHUN MyHUUUNANbHOW YCIyrn B CrieayroLwmx
cny4yasx:

1) HenpeacTaBneHUs OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7.1 (C y4eTOM MOSIOKEHUN
nyHKTa 2.7.2. ADMUHUCTPATUBHOIO pernameHTa);

2) npeacraBneHbl JOKYMEHTbI, KOTOpble He MOATBEpPXAalT NpaBO COOTBETCTBYHLLMX
rpaxkgaH COCTOATb Ha y4eTe B KaYyeCTBe HYXXOAKLWNXCHA B XUITbIX MOMELLEHUSIX;

3) He WCTeK nNATUNETHUW CPOK CO [OHA COBEPLUEHUS HAaMEpPEeHHbIX OeNCTBUN
rpakgaHamu, KOTOpble C HamepeHnem NpMobpeTeHns npaBa COCTOSATb Ha yvyeTe B KayecTBe
HY>KOAKOLWMXCA B XUMbIX MOMELLEHMAX COBEPLUMNN OENCTBUS, B pesynbTaTe KOTOPbIX Takune
rpakgaHe MoryT ObiTb MPU3HAHbI HYXXAALWUMUCA B XXWUIbIX MOMELLEHUSIX.



2.13. TlepeyeHb ycnyr, KOTOpble ABNATCS HEOOXOAMMbIMM M 00s3aTENbHBIMU AN
NpeaoCTaBNEHUss MyHULMNANBHOW YCIyru
HeobxoanmbiMm 1 obsi3aTenbHbIMU ANsi NPefoCTaBreHUs MyHULMNAnNbHOM YCnyru
ABNSATCS CrieayoLme yenyru:
1) MNpepocTaBneHne cnpaBkn M3 opraHM3auun, ynorIHOMOYEHHOW OCYLLECTBNSATb TEXHUYECKUNI
y4eT 0OBLEKTOB HEABVMXXMMOCTU, O HANUYMN UM OTCYTCTBUM Y 3aSBUTENSI U YSIEHOB €70 CEMbM
XXUNbIX NOMELLEHMI Ha NpaBe COOCTBEHHOCTH.

2.14. MakcnmanbHbIM  CPOK OXWOaHUS B o4yepeau npwu rnogade 3asBfeHus o
npegocTaBneHnn MyHULMNanNsLHOW yCryrm U npyu nonyyvyeHun pesynbtata npegocTaBneHus
MYHULIMNANbHOW YCIyr.

Cpok oOxugaHusi B o4epean npu  nogade 3asaBneHMd O npenocTaBfeHumn
MYHULMNANBHOMN YCIyrn U Npu MonyvyeHun pesyrnbTata npefocTaBneHus MyHUUMnasbHOM
yCryrn He JOSKeH npesbiwaTtb 15 MUHyT.

2.15. MNopsgok, pasMmep M OCHOBaHUA B3MMaHUSA rocy4apCTBEHHOW MOLSIMHBI U NHOWN
nnatbl, yCTAHOBMEHHOM 3a NpegocTaBreHme MyHULMNansHON yCryru.
MpepocTaBneHMe MyHUUMnNanbHOM yCcryrn ocylecTnsieTcs 6ecnnartHo.

2.16. Cpok pernucrtpauum 3asiBfieHNs 0 NpeaocTaBneHNnn MyHULMNANbHOM YCIyri.
Pernctpaunsa 3asBneHus, NnogaHHOro 3asiBUTENEM, B TOM YUCIe B 3NIEKTPOHHOM BUAe,
OCYLLECTBNSAETCA B AeHb npuema.

2.17. TpeboBaHMA K NOMELLEHNAM, B KOTOpPbIX MPEeAOCTaBMASETCA MyHUUMNanbHas
ycriyra, K MecTaMm OXuAaaHud, MecTaM Ans 3arnofiHeHUs1 3asiBieHU O npeaocTaBrieHun
MYHULUMNANbHOW YCNyrn, MHMOPMAaLMOHHBIM CTeHgam ¢ obpasuamm ux 3anofiHeHUs Wn
nepevyHem AOKYMEHTOB, HEOOXo4MMbIX OS5 NpefoCTaBNeHUss MyHUUMNAnbHOW YCNyru.

2.17.1. TlomelleHne, B KOTOPOM OCYLLIECTBNSAETCA NpueM 3asaBuTernien, [LOSMKHO
obecneumBarb:

1) KOMOPTHOE paCMoNOXEeHNE 3asBUTENS W AOMKHOCTHOIO nuua agMuHUCTpauum
cenbcoBeTa;

2) BO3MOXHOCTb 1 ya06CcTBO 0hOpMIIEHNS 3assBUTENEM MUCbMEHHOIO 3asiBIIEHNS;

3) pocTyn K HOpPMAaTMBHbLIM MPaBOBbIM akTaMm, perynupylowmm npenoctaBneHune
MYHULIMNANbHOW YCIyri;

4) Hanuyne WHMOPMALMOHHBIX CTEHAOB C obpasuamu 3anofiHEeHUs 3aaBfEeHUn W
nepevyHem AOKYMEHTOB, HEOOXOAMMbIX ANsi NPefOoCTaBNEHNUSs MyHUUMNANbHOW YCIyri.

2.17.2. Bxoa v nepensukXeHne no noMeLeHno, B KOTOPOM NPOBOANTCA NIUYHBIA NPUEM,
He OOSMKHbI co3haBaTth 3aTpyAHEHU ONS WL, C OrpaHNYEHHBIMU BO3MOXXHOCTSIMUA.

2.17.3. "udbopMmmpoBaHue 3asiBuTenen no NpeaoctaBneHnio MyHULUUNanbHOM yCrnyru B
yactTu dpakta NOCTYNSIeHUs 3asiBlIeHUd, €ero BXOAAWMX PerncTpauuoHHbIX PEKBU3UTOB,
HaVMeHOBaHNA CTPYKTYPHOro noapasgenieHna agMMHUCTpaummn ceribcoBeTa, OTBETCTBEHHOIO
3a ero UCnosiHeHue, 1 T.M. OCYLLECTBISET cneynanucTt agMuHUCTpaLmm cernbcoBeTa.

2.17.4. MecTa nHpopmMMpoBaHus, NpegHasHa4YeHHble ANA O3HAKOMMEHNS 3asBUTENEN C
MHOPMALUMOHHBIMM  MaTepuanamn, obopyaylTcs cTeHAamu, CTynbsAMUM U cTonamu Ans
BO3MOXHOCTU OhOpMNEHNA OKYMEHTOB.

2.17.5. Ha unHdOpMaunoHHbLIX CTeHOdax agMWHUCTpauuKn cenbcoBeTa pasMeLlaeTcs
cnegyroLwas nHgopmaums:

1) wn3BnevYeHna u3 3akoHodaTesnbHbIX W MHbIX HOPMATUBHbLIX MPABOBbIX aKTOB,
cogepXalmx HOPMbI, perynupylowmne OesaTenbHOCTb MO NpefoCTaBfeHnto MyHUUmMnanbHOn
ycnyru;



2) rpaduk (pexum) paboTbl agMUHUCTpaLMKM CcenbCcoBeTa, nNpenocTaBnsaoLen
MYHMUMNANbHYK YCRyry, OPraHoB roCyAapCTBEHHOM BRacTW, WHbIX OPraHoB MECTHOro
camoyrnpasfeHnsa n opraHnM3aumin, y4acTBYOLWNX B NpegoCTaBNeHUN MyHULUNANbHOW YCryru;

3) AODMUHUCTPATUBHBIN perfnaMmeHT nNpeaocTaBneHnss MyHUUUNanbHOW yCnyru;

4) MeCTO HaxOXOeHWd opraHa MECTHOro camMoynpaBrieHUd, NpenoCTaBMSOLWEro
MYHULUMNANbHY YCIyry, OpraHoB rOCyLapCTBEHHOW BfacTW, WHbIX OpraHoB MECTHOro
camoyrnpasfeHns n opraHM3aumin, y4acTBYOLNX B NPegoCTaBeHMM MyHULMNAIbHON YCIyru;

5) TenedoH Anga cnpasok;

6) agpec 3MNeKTPOHHOW MOYTbl OpraHa MECTHOro caMoyrnpaBreHusi, NpeaoCcTaBnALWEero
MYHMUMNANbHYK YCRyry, OPraHoB roCcyAapCTBEHHOM BMacTW, WHbIX OPraHoOB MECTHOrO
camoyrnpasfeHnsa n opraHnM3aumin, y4acTBYOLWNX B NpegoCTaBleHUN MyHULUNANbHON YCIyru;

7) appec oduunanbHOrO WHTEPHeT-caWTa opraHa MeCTHOro camoynpaBreHus,
npeaocTaBnsAoLWEero MyHUUMNAnNbHY YCIyry, OpraHoB rocygapCTBEHHOW BNAacTW, WHbIX
OpraHoB MECTHOro CamMOyMpaBfeHUs U OpraHu3auuin, y4acTBYHLMX B MNpeaocTaBneHun
MYHULMNANbHON YCRyru;

8) nopsagoK Nosly4eHnsa KOHCYnbTauun,

9) nopsigok obXanoBaHUs pelueHun, fenctBui (6e3nencTBnsl) LOOSMKHOCTHLIX NuL
agMVHUCTpaUMn cenbcoBeTa, NPeAoCTaBASAOLWEro MyHULMNANbHYO YCNyry.

2.17.6. MNomelueHne onsa okasaHWa MyHULUMNANbHOW YCAyrn AOSMKHO ObiTb OCHALLEHO
CTynbsMu, ctonamun. KonnyectBo MeCT OXuaaHua onpefensietcs ucxogst u3 hakTtnyeckom
Harpy3ku 1 BO3MOXHOCTU A5l pa3MeLLeHns B 34aHnN.

2.17.7. KabuHeT npuema 3asBuTenen gormkeH ObiTb obopyaoBaH MHGPOPMALMOHHOM
Tabnuykon (BbIBECKOW) C YyKa3aHMEM Homepa KabwuHeTa, amunnmn, MMEHU, OT4YecTBa W
AOIMKHOCTKM cneuumanncTa, BeayLero npueM, a Takke rpadguka paboTthbi.

2.18. lNokasaTenu AOCTYNHOCTU U Ka4yecTBa MyHULMNANbLHON YCIyrn.
2.18.1. LeneBble 3HayeHMs nokasaTena OOCTYMHOCTU W KadecTBa MYHULMUMANbHON
ycrnyru.

MNMoka3aTenu kayecTsa U AOCTYNHOCTM LieneBoe 3HayeHWe nokasaTens
MyHULMNAnbHOM yCryrm

1. CBOEBPEMEHHOCTb

1.1. % (mons) cny4aeB npegocTaBrieHUs YCnyrm B 90-95%
YCTaHOBMEHHbIN CPOK C MOMEHTa cAavv AOKYMeHTa

2. KayectBO
2.1. % (nons) 3aaBuTenen, yaoBrneTBOPEHHbIX KA4eCTBOM 90-95%
npoLuecca NpeaocTaBeHns ycryru
22. % (mons) cny4aeB npaBubHO OMOPMIEHHbIX 95-97%

OOKYMEHTOB AOMKHOCTHbIM JTMLIOM (perncrpaums)
3. JoCcTynHOCTL

3.1. % (nons) 3asBuTtenen, yaqoBneTBOPEHHbLIX Ka4eCTBOM 95-97%
n nHdopMaumen o nopsake npegocTaBneHns yenyru
3.2. % (pons) crnyyaes NpaBUbHO 3amnOfHEHHbIX 70-80 %
3asBMTENEM JOKYMEHTOB M COAHHBIX C MEPBOro pasa
33. % (pong) 3asBuTenen, cuudTalOWUX, YTO 75-80%

npeactaBneHHas wHdopmaums o6 ycnyre B CeTu
MHTepHeT AOCTynHa 1 NOHATHA

4. NMpouecc obxanoBaHNA
41. % (gons) o6GOCHOBaHHbIX >anob Kk obwemy 0,2%-0,1%
KONM4ecTBYy 0OCNyXeHHbIX 3asiBuTenen no gaHHoOMy Buay

ycnyr




4.2. % (oonst) o60CHOBaHHbIX anob, pacCMOTPEHHbIX B 95-97%
YCTaHOBJIEHHbI CPOK

5. BexxnmeocTb
51. % (ponfA) 3agasBuTenen, yOOBNETBOPEHHbIX 90-95%
BEXITMBOCTbIO JOIDKHOCTHbIX NN

2.19. NHble TpeboBaHus, B TOM 4YuUChe yyuTbiBalowme oCoBEHHOCTU NpeaocTaBreHns
MyHUUMNanbHonW  ycnyrm  4yepe3  MHOroyHKUMOHanbHbIM  LEHTP WM OCOBEHHOCTU
npegocTaBneHns MyHULMNansHOM yCryrn B 3r1IeKTPOHHOM hopMe.

2.19.1. AamuHucTpauus cenbcoBeTa obecrneymBaeT BO3MOXHOCTb  MOMyYeHUs
3asBuTeneM mMHopMaumMm O NpefocTaBnNAeMoOn MyHUUMNanbLHOW ycnyre Ha oduunarbHOM
WHTEPHET-CcanTe MyHUUMNanbHOro obpasoBaHus, MHTEpPHeT-canTe MHOroyHKUMOHANbLHOro
LUeHTpa, Ha PernoHanbHOM nopTare rocyAapCTBEHHbIX U MyHULUMNAnNbHbIX yenyr (pyHKumun), a
Takke Ha EguHoM nopTane rocygapCTBEHHbIX U MyHULMMANbHBLIX YCNYr (DYHKUNURA).

2.19.2. ApgmuHucTpauma cenbcoBeTa obecnevvMBaeT BO3MOXHOCTb MONyYEHUA U
KOMUpoBaHWSA  3adABUTENAMW  Ha  opuuUManbHOM  MHTEpHeT-canTe  MyHWUUMNansHOro
obpasoBaHus, Ha PervoHanbHOM nopTane rocyaAapCTBEHHbIX W MyHUUMMAMNbHbIX YCAyr
(dpyHKUMI), a Takke Ha EAMHOM nopTtane rocyaapCTBEHHbIX WM MyHMUMNANbHbIX YCyr
(dpyHKUMI) bopM 3asBNEHUA U  UHbIX [OOKYMEHTOB, HeobXxoauMmbIX ANs  MNonyyYeHus
MYHULMManbHOW YCNyru B 9NeKTPOHHOM BUAe.

lll. CocTaB, nocnenoBaTenbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbINOJIHEHUSA, B TOM YMCIie 0COBeHHOCTH
BbINOJSIHEHMA aAMUHUCTPATMBHbIX Npoueayp B 3NIeKTPOHHOM ¢hopme

Brnok-cxema npenocTtaBneHnst MyHUUMNanbHOMW yCryrn npuBedeHa B NPUNoXeHun 4 k
HacTosiwemy AOMUHUCTPATUBHOMY PEriaMeHTy.

3.1. OnucaHne nocnenoBaTenbHOCTU OEUCTBUI NPU NPeaoCTaBlNeHnn MyHULMNanbHON
ycnyru.

MNpegocTaBneHne  MyHWUMNAnNbHOM  yCcnyrM  BkNo4aeT B cebsa  creayolume
aAMWHUCTPATUBHbIE NpoLeaypbl:

1) npyeM 3asiBNEHUS U OKYMEHTOB, UX PErMcTpaLus;

2) paccMoTpeHMe M MpoBepKa 3asiBIEHUs U LOKYMEHTOB, MOAroTOBKa pesyrnbraTa
npeaocTaBneHnst MyHUUMNanbHON ycnyru;

3) npuHATME pelleHns O npegocTaBrieHMM wunM o6 oTkase B NpegoCTaBreHun
MyHUUMNAnNbHOM ycnyrM, WHMOPMMPOBaHWE W Bblgaya pesynbTata nNpeaocTaBreHust
MyHULMNAnbHOM YCnyru.

3.2. Npuem 3assBNeHUA U OKYMEHTOB, UX perncrpauus.

3.2.1. Opugunyeckne  dakTbl, ABNAOLWMECA  OCHOBaHMEM  ANA  Hadana
aZlMUHUCTPATUBHOM Npoueaypsbl.

OcHoBaHueM Ans Havyana npefocTaBieHUs MyHUUMMNANbHON YCNyrn BNAETCA NIMYHOEe
obpalleHne 3asaBuTENs B agMUMHUCTPAUMIO CenbcoBeTa C 3asBfEeHWEM W OOKyMeHTamMu,
HeobxooMMbIMWU OM1S NOMYYEHUS MYHUUUNANbHOW YCryru, NMbo HanpasneHwe 3asBrieHus U
HeobXo4MMbIX AOKYMEHTOB B aAMUHUCTPALMIO CenbCOBEeTa C WCNOMb30BaHMEM MNOYTOBOW
cBA3N, Yepe3 MHOroyHKUMOHaNbHbLIN LEHTP U1 B ANIEKTPOHHON (DOPME C UCMONb30BaHNEM
EauvHoro noptana rocyaapCTBEHHbIX U MyHULMNAMNbHbBIX YCryr (PyHKUUR) B MIHPOPMaLMOHHO-
TENEeKOMMYHUKALMOHHON CETU «UHTEPHETY.

3.2.2. CsegeHus O [OO/MKHOCTHOM fvue, OTBETCTBEHHOM 33  BbIMNOSIHEHME
agMVHUCTPATMBHOIO OENCTBUS, BXOOSLEro B COCTaB afiMMHUCTPATUBHOM npoLuenypsbl.



BbinonHeHve gaHHOW agMWHUCTPATMBHOM NpoLeadypbl OCYLECTBNAETCSA cneumManmucTom
agMVHUCTPpaUMN CenbCoBETa, OTBETCTBEHHBIM 3a MPUEM U perucTpaumio 3aseneHns (qanee —
crneumanucr).

3.2.3. CopepxaHve agMWHUCTPATUMBHOIO [OENCTBUS, BXOAdAWEro B  COCTaB
agMVHUCTPATMBHOW npoueaypbl, MPOAOIMKUTENBHOCTE U (MNX) MaKCUMarbHbLIA CPOK €ero
BbINOSTHEHUS.

3.2.3.1. Mpn nuyHom obpalleHnn 3aaBuTens nMbo nNpu HanpaBfeHun 3asBNeHUs
NnoYTon cneumanucT, OTBETCTBEHHbIN 3a NpUeM 1 pernctTpaunio 3asBneHnsa o npegocTaBneHnm
MYHMLMNANbHOW YCNyrn n IOKYMEHTOB, Npu npueme 3asBreHus:

1) ycTaHaBnuBaeT npegmeTr obpalieHns, JMYHOCTb 3asBuTtens  (NoSIHOMOYMS
npeacTaBuTens 3assutens);

2) npoBepsieT MNpPaBUSIbHOCTb  O(OPMIIEHNA  3asiBNIEHUSS U KOMMMEKTHOCTb
npeacTaBneHHbIX JOKYMEHTOB;

3) obecneuvMBaeT BHecCeHME COOTBETCTBYIOLLEN 3anMcu B XXypHan perncrpauum c
yKasaHueMm JaTtbl npyema, HoMepa 3asBrieHusl, CBeAeHU O 3asBuUTene, UHbIX HeoBXOaAMMbIX
CBeeHUN B COOTBETCTBUM MOPSAKOM [erionpom3BOoACTBa He Mo3dHee [OHA MNonyyYyeHus
3asBNeHns.

Mo 3aBeplieHMM nMpuemMa [OOKYMEHTOB Mpu NUYHOM obpalleHun cneunanuct
dhopmupyeT pacnucky B npueme OOKyMeHTOB. B pacnucke ykasbiBaeTcs HOMep 3asBreHus,
Aata peructpaumu  3asiBNeHusi, HauMMEeHOBaHWe MYHUUMNanbHOW  YCryrn, nepedeHb
AOKYMEHTOB, MNpPeACTaBMEHHbIX 3asBUTENEM, CPOKM NPefoCTaBieHUs YCnyru, CBeAeHUs O
cneunanucte, nNpPUHABLLErOo [AOKYMEHTbl W  WHble CBeOeHUs, CYLUeCTBEHHble AOns
npegocTaBneHns MyHuumMnaneHon ycnyrn. Pacnucka popmmpyeTcsa B ABYX ak3emnnsapax, oba
aK3emnnsgpa nNoanuCbLIBaOTCS CrneuManucTtoMm U 3asiBuTenieMm, OOuH dK3eMnnap nepefaercd
3a8BUTEN0, BTOPOM OCTaeTcs B aAMMHUCTpauuu cenbcoBeTa. [Npun obpalweHun sassutens
Nno4YTOM pacnucka B npueme JOKYMEHTOB He (DOpMUpyeTCS.

3.2.3.2. lNpu obGpaweHnn 3asButensa 4depes3 EauHbIA nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX  ycnyr  (PYHKUMW)  SMNEKTPOHHOe  3asiBreHue nepepaetcs B
aBTOMATU3NPOBAHHYKO MH(OPMALMOHHYIO CUCTEMY WCMOMHEHNSA 3MNEKTPOHHbIX pPerfamMmeHToB
rocygapCTBEHHbIX W  MYyHMUMNANbHBLIX YCAyr C WUCnonb3oBaHMeM EuHOM  cucTembl
MEXBEAOMCTBEHHOIO 3N1EKTPOHHOro B3ammogenctemsa (aanee — AUC).

CneuunanucT, oTBeTCTBEHHbIN 3a paboty B AVC, npu obpaboTtke noctynusewero 8 AUIC
3NEKTPOHHOrO 3asABNEHUS:

1) ycTaHaBnuBaeT npeameT obpalleHus, JMYHOCTb 3asaBuTensd  (MOSIHOMOYUS
npeacTaBuTens 3asButens);

2) npoBepsieT MNpaBUSIbHOCTb  O(OOPMIIEHNA  3asBfiEHUST W KOMMSEKTHOCTb
npeacTaBneHHbIX JOKYMEHTOB;

3) obecneynBaeT BHeceHME COOTBETCTBYIOLLEN 3anucu B >XypHan peruncrtpauum c
yKasaHuem gaTtbl npyema, HoMepa 3asaBrieHus, CBeAEHU O 3asBUTene, UHbIX HEeOOBXOANMbIX
CBEAEHNN B COOTBETCTBUM MOPSAKOM [OerionpomM3BOACTBA He MO34Hee [OHS MNonyyvyeHus
3asiBrieHus.

ANC aBTOMaTMyeckn dopmMupyeT noaTBepXOeHue O peructpauum 3asBrneHus u
HanpaenseT 3asBneHne B «JIMuyHbin kabuHeT» 3asButens Ha EpguHom noprtane
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX yCryr (YHKUMIA).

3.2.3.3. [llpn o6GpaweHun 3agsutena yepe3d MHOroyHKUMOHAMNbHbLIN  LEHTP,
crneunanuct MHOroyHKUMOHANLHOrO LUeHTpa npuvHMMaeT OOKYMEHTbl OT 3asasBuTens wu
nepegaeTt B agMUHUCTPaLMIO CeNbCOBETa B MOPSAKE U CPOKU, YCTAHOBIMEHHbIE 3aKIMIOYEHHbIM
MeXAy HUMW cornalleHnem o B3anmMoLencTBuUMn.

[oKyMeHTbI, Nnpunaraemble K 3asBfieHuo, npeacraBnanTca B MHOrogyHKUMOHaNbHbIN
LEHTP B KONUAX U B NOASIMHHUKAX (€CIM BEPHOCTb KOMUW He YA0CTOBEpeHa HoTapuarnbHO) As
cBepku. CBepka NpouM3BOOUTCHA HeMefeHHO, Mocre 4Yero MNOAMMHHUKM BO3BpaLLakTCs
3a8BUTEN0 NULUOM, MPUHMMAKOLWMM OOKYMeHTbl. Konus OoKymMeHTa nocrie npoBepkn ee



COOTBETCTBUA OpUrnHany 3aBepseTrcd nuuoM, MpuHUMaoWMM OOKYMeHThl. [lpy 3ToM
MHOroyHKUMOHanNbHbIA LUEHTP rapaHTUpyeT MOMHYK WOEHTUYHOCTb 3aBEPEHHbIX UM KON
opurmHanam oKyMeHTOB.

Cneuuwanuct agMMHUCTPaUUK cenbcoBeTa, OTBETCTBEHHbLIM 3a NPUEM U perncTpaumio,
NnpUHUMaeT 3asiBNeHne W nakeT [OOKYMeHTOB U3 MHOrogyHKUMOHANbHOro LueHTpa U
perncTpmpyeT Ux B XXypHare pernctpaumm He no3aHee AHS NonyYeHns 3asiBrieHus .

3.2.3.4. Tlocne peructpaunn 3sasBNeHUs cneuuannct, OTBETCTBEHHbIN 3a MpuUeM W
perncTpaunio 3asiBrieHusi, nepepaeTt 3asiBNieHWe C [JOKyMeHTaMu pPyKOBOAMTESNO oOpraHa
MECTHOro camoynpasneHus. PykoBoauTernb B AeHb perucrpauuu 3asBfieHuUs HasHavaeTt
crieynanucra, OTBETCTBEHHOINO 3a pacCMOTPEHWe 3asiBNeHUss W MPUMNOXEHHBIX K HeMy
AOKYMEHTOB (Oanee — ynorHOMOYEHHbIN CneunanucT), B COOTBETCTBUN C €ro AOSPKHOCTHOM
WHCTPYKLUMEN.

B TeueHne ogHoro pabodero AHs, cnegylowero 3a AHEM MOCTYNSEeHNa 3asBfeHnsa m
npunaraemblx AOKYMEHTOB, 3asBUTESNO Bpy4aeTcH (HanpasnseTcsa) yBeAoMIieHne O npueme
3asBrieHUs K paCCMOTPEHMUIO.

3.2.3.4. MNpn obpaweHnn 3asBuTens 3a MNONydYeHMeM MyHUUUNanbHOW Yycnyru B
adMWUHUCTPAUMIO CerbCoBETa Ha JNIUYHOM MNpuemMe WM HanpaeneHuM LOKYMEHTOB MOYTOW
3agBuTENb AaeT cornacve Ha o6paboTky CBOMX MEepPCOHanbHbIX AaHHbIX B COOTBETCTBUM C
TpeboBaHnsmmn depepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHanbHbIX AaHHbIX».
B cny4ae nogayv 3assneHna U JOKyMeHTOB Yepe3 MHOroyHKUMOHaNbHbIN LEHTP 3asBUTeNb
AONonHUTENbHO pfaet cornacne MHOroyHKUMOHaNbHOMY UEHTPY Ha obpaboTKky ero
nepcoHanbHbIX JaHHbIX.

Mpn obpaweHun 3asButena 4Yepe3d EOWHbING nopTan  rocyaapCTBEHHbIX U
MyHUUMNanbHbIX  ycryr  (PyHKUMA) B 3NEKTPOHHOW opMe  3asABMneHus  CTaBUTCA
COOTBETCTBYIOLLAA OTMETKa O cornacum Ha o6paboTKy ero NnepcoHanbHbIX JAaHHbIX.

3.2.4. Pe3ynbTaTOM UCMOMHEHNA agMUHUCTPATUBHOM Npoueaypbl ABAgeTcs:

1) MNpu npegoctaeBneHMn 3aaBuTENEM 3asiBEHUS NUYHO (HanpaBneHWM AOKYMEHTOB
no4yTom) — NpueMm, perncTpaumsa 3asiBfieHUs U npunaraeMblx AOKYMeHToB. MakcnmanbHbIN
CPOK BbINOSTHEHUS AENCTBUN agMUHUCTPaTMBHON npouenypbl — 30 MUHYT C MOMEHTa nogayn B
agMVHUCTPaUMIO cernbcoBeTa 3asiBIIEHUS C KOMMIIEKTOM JOKYMEHTOB.

2) [Tpun npegocTtaBneHnn 3asaBUTENEM 3asdBnNeHus 4Yepe3d EauHbin  nopTtan
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCNyr (PyHKLMIA) — MPUEM U perncTpauus 3asBfeHus u
AOKYMEHTOB 3asiBUTENS M yBeAOMMEHne O permctpaumm vepes «JIMyHbli kabuHeT» nnbo, no
BbIOOpPY 3asBUTENSA, HA AMEKTPOHHYIO NOYTY Unn nytem HanpasneHms CMC onoseLueHus.

YBegomreHne 3aaBuTens o NOCTYNSIEHUN OJOKYMEHTOB B aJMWUHUCTPAUMIO CenbcoBeTa
OCYLLIECTBMNSAETCH aBTOMaTM4YeCKN B COOTBETCTBMM CO BPEMEHEM perncTpaumn 3asBrieHns Ha
EovHom nopTtane rocyaapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (pyHKUMin) (C  TOYHbIM
yKasaHMeM 4acoB N MUHYT).

YBeOoomneHve 3asButensa O permctpaumm 3asereHus yepe3 «JIMyHbli kabuHeT» Ha
EovHom nopTtane rocygapCTBEHHbIX M MyHUUMNANbHbIX ycnyr (pyHKUMA) ocyliecTBNsAeTcs
aBTOMaTtunyecku nocrie BHeceHus B AUC ceBefeHnn o peructpauum 3asBreHns.

3) lpu npepocTtaBneHun 3asaBuTeneMm 3asaBrieHUs 4yepe3 MHOrodyHKUNOHANbHbLIN
LEeHTp — MpuYeM 1 pernctpauus 3asBrieHUs M JOKYMEHTOB, Ha3HayeHue YMNONTHOMOYEHHOro
crneumanucrta. MakcMmarnbHbIM CPOK BbINONHEHUS AENCTBUIA aMUHUCTPATUBHOW npouenypbl —
B TeYeHne OHA C MOMeHTa npuema u3 MHOroyHKUMOHaNbLHOro UeHTpa B aAMWUHUCTPaLMIO
cenbcoBeTa 3asBneHus ¢ npunaraeMmbiMyM JOKYMEHTaMM.

3.3. PaccmoTpeHMe U npoBepKa 3asiBJIEHUS U [OOKYMEHTOB, NOAroToBKa
pe3ynbTaTa npeaocTaBlieHMA MyHULUNANbHOW YCIYyru.

3.3.1. OcHoBaHMeM OnNs Havana WCNOMHEHUA npoueaypbl NPOBEPKM NakeTa
AOKYMEHTOB Ha KOMMMEKTHOCTb SIBMSIETCA Ha3Ha4YeHne YyrnormHOMOYEHHOro cneumanucra.



3.3.2. [ina paccMoTpeHns 3aaBneHnin rpaxkaaH O NPUHATUM Ha yYeT U NPUHATUS N0 HUM
peweHnn npu agMUHUCTPaAUUKM CcenbcoBeTa co3JaHa >XunuwHas komucceud. [lopsgok
dhopmupoBaHus U paboTbl XUMULLHOM KOMUCCUM yCcTaHaBnmnBaeTcs MonoXeHnem o XXUMnLLHON
KOMUCCUMW.

YNONHOMOYEHHBIN CneunanucT B TedeHne Natu paboumx AHen ¢ gaTbl NOCTYNIEHUs K
HeMy 3asiBNeHUs 1 npunaraemMblx K HEMy JOKYMEHTOB NpoOBepsAeT UX KOMMNNEKTHOCTb, Hanu4mne
OCHOBaHWin Ana 0TKasa B NpeJocTaBNeHnn MyHULUNansHOM yCryrm B COOTBETCTBUN C MYHKTOM
2.12 AOMMHUCTPATMBHOIO perfiameHTa, nNpu YCTaHOBNEHUW HeOoBXOOUMMOCTM HanpaBnsieT
3anpockl NoO KaHanam MexBeLOMCTBEHHOro B3aUMOAEWCTBUS, a B Crydae HEKOMIMIEKTHOCTH,
NnoAroTaBnMBaeT NPOEKT yBegoMeHnsa o6 oTkase B NpefoCTaBneHu MyHULMNAanbHON yCrnyrm
C yKasaHueM npudmnHbl oTKasa.

3.3.3. B cnyvae ecnu 3asiBuTenb He npegocTaBun LOKYMEHTbI, KOTOPble HAaXOAATCs B
pacnopsikeHnn rocyaapCTBEHHbIX OpraHoB, OPraHoB MECTHOro CaMoynpaBfeHus W
noaBeJOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam WnM opraHaMm MEeCTHOro camoyrnpaBneHus
opraHmM3aumsix, YMOMHOMOYEHHbIW  cheuManucT, npu  HeobxoAUMMOCTM  HanpasrieHus
MEeXBeAOMCTBEHHbIX 3arpoCoB, BHOCUT COOTBETCTBYIOLLYIO 3annUcb O NOCTYMNSIEHUN 3asBNEeHUS
B AVIC n HanpaBnsieT 3anpockbl Mo KaHanam MeXxXBeLoOMCTBEHHOIO B3aMMOLENCTBUS.

3.3.4. lNocne paccMOTpeHUSa 3asiBIEHNA N NPUNOXEHHbLIX K HEMY OOKYMEHTOB, B TOM
yucre  MOSiydeHHbIX OTBETOB Ha  HamnpaBfieHHble  MEeXBeLOMCTBEHHble  3anpochl,
YNOMMHOMOYEHHbIM  cheunanucT OCYLLEeCTBSIET MNOArOTOBKY MpoOeKkTa YyBedOMMEHUa O
npegocTaBneHnn MyHULMNANbHOW ycryrn, Nubo npoekT ysBegomsieHMss o6 oTkase B
npegocTaBneHnn MyHULMNanNsLHON YCriyrn U HanpaenseT C NPUIIOXEHHbIMU JOKYMEeHTaMn Ha
cornacoBaHne YNoSTHOMOYEHHbIM [AOSPKHOCTHbIM JiMuaM B COOTBETCTBUM C  MOPSOKOM
AernonpovsBoacTBa.

[Mocne 4ero NpoekT yBe4OMSMEHUA O NpefocTaBfieHUN MyHUUUNanbHOW ycnyrn nnbo
NpoeKT yBegomneHust 06 oTkase B nNpeaocTaBneHnn MyHUUUNanbHOM YCAyrM HanpasrsoTCs
Ha NOANUCb rMaBe agMUHUCTPaUUKN cenbcoBeTa.,

3.3.5. PesynbTtatoM BbINOSIHEHUS  AOMWHUCTPATMBHOM  MNpouenypbl  SBMsieTcA
NMoOAroToBKa MpOeKTa YBeOOMSMEHUS O nNpefocTaBfieHMuM MyHUUMnanbHOW ycnyru, nmnbo
npoekTa ysegomsnieHnst o6 oTkase B NpefoCcTaBfeHUM MyHULMMNAnbHOM YCNyrn ¢ ykasdaHuem
MOTUBMPOBAHHbIX MPUYNH 0TKa3a. CpoOK BbINONHEHNA JaHHOW aAMUHUCTPATUBHOW npoueaypbl
He JOrKeH npeBblwaTth NATHagUaTN gHEN.

3.4. MNpuHATHe peweHMA O NpeaocTaBfieHUM UM 06 OoTKase B NpeaocTaBlieHUN
MyHULUNANbLHOU yCnyru, nHcpopMmpoBaHue U Bblgaya pesynbTaTta npenocTaBfieHUsA
MYHULUNANbLHOW YCIyrn.

3.4.1. OcHoBaHMeM [Ana Havana agMUHUCTPATMBHOW npouenypbl MO  MNPUHATUIO
peweHna o npegoctaBneHun (06 oTkase B NpPedoCTaBfieHUN) MyHUUMMANbHOM  YCIyrn
aBngaeTcs nocTynreHne rnaee agMUHUCTPaUnm cenbcoBeTa NoAroTOBNEHHbIX
YNOMIHOMOYEHHbLIM CNEeUNanmncToM U COrfnacoBaHHbIX YNOSIHOMOYEHHLIMU  AOSHKHOCTHBLIMMU
nuuamn NpoekTa yBeJOMIEHUS O NpefoCTaBNeHUM MyHULMNANbHOM YCNyru, U MpUnoXXeHHbIX
AOKyMeHTOB nMbo npoekTa yBegomsieHuMst o6 oTkase B NpefoCTaBfieHMM MyHULMNAnNbHOM
YyCNyru ¢ ykasaHMeM MOTMBMPOBAHHbIX MPUYMH OTKa3a.

3.4.2. [naBa agMuMHUCTpaUMK cenbcoBeTa paccmaTpuBaeT npeacTaBfeHHble
AOKYMEHTbI, MOAMNMUCbIBaeT yBeAOMIIEHME O MpeaoCTaBNeHUN MyHUUMNAnbHOM ycnyrn nvbo
MOTMBMPOBAHHLIN OTKa3 B MPeAoCTaBEHUN MyHUUMNANbHOW YCIyrM W HanpasnseT Wux
YNOSITHOMOYEHHOMY chneuuanucty. MakcumanbHbIi CPOK  BbIMNOMTHEHNA OENCTBUMA  OaHHOM
aAMUHUCTPATUBHOM Npoueaypbl He JOSMKEH NpeBbIWwaTh AT paboymx gHeNn.

3.4.3. NHdopmupoBaHue 1 Bblgada pesyrnbTaTa npefocTaBneHns MyHULMnanbHOm
ycrnyru.

3.4.3.1. YNONHOMOYEHHbIN CneunanucT He no3gHee 4YemMm 4yepes3 Tpu paboumx OHS CO
OHSA NPUHATUS OQHOMO U3 yKasaHHbIX B NyHKTa 2.4 AOMUHUCTPATUBHOIO pernameHTa peLleHui



BbldaeT WnM HanpaeBnsgeT no ajpecy, YkaszaHHOMYy B 3asaBneHun, nunbo yepes
MHOroyHKUMOHaNbHbIA LEHTP 3adaBUTENIO AOKYMEHT, NOATBEpXAaloLwWwmi NpUHATUE OAHOro
N3 yKasaHHbIX peLleHni.

MNpwn aTOM 3aaBMTENIO COOBLLAETCH O MPUHATOM PEeLUEHMN U O BO3MOXHOCTU MONyyYeHus
pesynbTata MyHULMNanbHOW YCryrn fIMYHO B TedeHne ogHoro paboyero AHS, criedyoLwero 3a
AHEeM MPUHATUS peLLeHus.

3.4.3.2. lMNMpn obpaweHun 3aaButens 4vepes EAWHBLIN nopTan rocygapCTBEHHbIX WU
MyHUUMNANbHbIX YCnyr (PYHKUNA) yBEAOMIEHUE O MPUHATOM peLleHnn u o HeobxoaumMocTu
ABUTBbCA 3a NosiydyeHnem pesynbrata (yBeJOMMeHMe O cTaTyce 3asiBfieHMs) HanpaBnsieTca
3aasutento B «JIM4HbIM kabuHeT» 3asBuTensa Ha EAMHOM nopTane rocyaapCTBEHHbIX U
MyHUUMNANbHbIX yenyr (QyHKunn) nmbo, no Bblbopy 3asBUTENS, HA ANEKTPOHHYKO NOYTY MUn
nytem HanpasneHns CMC onoseLueHus.

[Mpn aTOM Bbldaya pesynbTaTa MyHULMMANbLHOW YCNYyrM OCyLLecTBSeTcs No NIMYHOMY
obpalleHno  3asBuUTENs € NpedocTaBfneHVeM  MNOASNIMHHMKOB  BCeX  [OKYMEHTOB,
CKaHMPOBaHHbIE KOMWUU KOTOPbIX HanpaefeHbl B 3NEeKTPOHHOM hopMe, ANA UX CBEPKU Mexay
coboin.

Ceepka npou3BOOMTCH HEMeANeHHOo, Mnocne 4ero MOAMWHHMKM  BO3BpaLLaloTCH
3a8BUTENO0  YMNOMHOMOYEHHbLIM cneynanucToMm. Konum [JOKYMEHTOB Mocrne npOBEpKUM WX
COOTBETCTBUS OpuUrMHanam 3aBepseTcs yNoSIHOMOYEHHbIM CreumanmcToMm.

3.4.3.3. Tpun npegocTasneHnm MyHMumnanbHon ycnyru Yyepes MHoroyHKUNOHaNbHbLIN
LEeHTp opraH MecTHOro camoyrnpasfneHus:

1) B CpoOK, yka3aHHbIM B nyHkTe 3.4.3.1 AOMWHUCTPATMBHOIO pernamMmeHTa, HanpasnsaeT
pelleHne o npegocTaBnieHun unu ob oTkase B NpedoCTaBNeHUN MYHUUMNANbHOW YCnyrn B
MHOroyHKUMOHAMNbHbIA LEHTP, KOTOPbIN COOOWaeT O MPUHATOM peLUeHUN 3asiBUTENO U
BbldaeT  COOTBETCTBYWOLIMMA  OOKYMEHT  3asBuTento npu  ero  obpaweHun B
MHOroyHKUMOHanNbHbIA LEeHTP (NpU OTMETKE B 3asBNEeHUM O NoslyYeHun pesynbTtaTta ycnyrm B
MHOroyHKLUMOHaNbHOM LEHTpPE);

2) B CPOK, yKasaHHbIN B NyHKTe 3.4.3.1 AOMUHUCTPATUBHOIO pernameHTa, coobuiaeT o
NMPVHATOM pELLEHUN 3asBUTENIO M Bbl4aeT COOTBETCTBYHOLMNN AOKYMEHT 3asBUTEMNO NPU ero
nnyHoMm obpalleHun nubo HanpaBnseTr no agpecy, ykasaHHOMY B 3asiBfieHUM, a Takke
HanpasnseT B MHOrogyHKLUMOHanNbHbIA LEeHTP yBeAOMSIEHMEe, B KOTOPOM pacKpbiBaeT CyTb
peLleHnd, NPUHATOro No obpalleHunto, ykasbliBaeT aTy NPUHATUA pelueHus (Npu OTMeTKe B
3asBNeHNN O NOMy4YEeHUM YCIyrm B adMUHUCTPaLNKN CenbcoBeTa).

3.4.3.4. 3agBuTento nepefarnTCa OOKYMEHTbI, MOArOTOBMEHHble aAMWHUCTpauuen
cenbcoBeTa No pesynbTatam npegocTaBneHns MyHUUMNanbHOM YCryry, a Takke LOKYMEHThI,
noanexatlue Bo3spaTy 3asBUTENIO MO 3aBepLUEHUIO NPegoCcTaBNeHns yecnyru (Mpy Hanuyunm).

Bblgaya OOKyMEHTOB MpOM3BOAUTCS 3aaBUTENO NIMO0 JOBEPEHHOMY MWLy 3asBUTENS
npy npegbsaBneHUM [OOKYMEHTa, YOOCTOBEPSIOWEro JIMYHOCTb, a Takke [AOKYMeHTa,
NOATBEPXKAAIOLLEro MOSTHOMOYUSA MO MOMYyYEHUIO AOKYMEHTOB OT MMEHW 3asBuTtensa (ans
AOBEPEHHbIX NnL).

[Mpn Bblgaye OOKYMEHTOB 3asiBUTENb JaeT pacruvcKky B MNOSydeHUW OOKYMEHTOB, B
KOTOPOW yKasblBalOTCA BCe [OOKYMEHTbl nNepefaBaeMble 3asdBUTENO, [JaTa nepegayu
AOKYMEHTOB.

3.4.4. Pe3ynbTaToM BbIMOSTHEHUSA aMUHUCTPATMBHOWN Npoueaypbl ABNSETCS:

1) NnocTaHOBKa Ha y4eT rpaxaaH B Ka4ecTBe HYXOALLMXCH B XUMNbIX NOMELLEHUSIX;

2) Bblgava yBegomreHus ob oTkase B NpefoCcTaBlieHu MyHUUUNansHOM yCryri.

MakcumanbHbI CPOK BbIMNONHEHUS AaHHOW afMUHUCTPATUBHOW Nnpoueaypbl He OOITKEH
npesbIWaTtb NATHaAUaTh AHEN.

V. ®opMbl KOHTPONA 3a UCNONHEeHMeM AQMUHUCTPATUBHOIO pernamMeHTa
4.1. KoHTponb 3a NpeaocTaBfieHMEM MyHUUMNANbHOW YCMNyrn OCYLLECTBISIETCA B
dopme Tekywlero KOHTponsi 3a cobnofgeHVeM U UCMONTHEHMEM  OTBETCTBEHHbLIMU



AOIMKHOCTHLIMX - NUUAMM  agMUHUCTPAUUN  CenbcoBeTa MOMNOXeHUNn AOMUHUCTPaTUBHOIO
perrnameHTa, MNfaHOBbIX U BHEMMaHOBbLIX MPOBEPOK MOMHOTLI U KavyecTBa NpeaocTaBrneHus
MYHULMNANbHOW YCnyru.

4.2. Topagok OCyLWeCTBNEHNSA TEKyLEero KOHTpons 3a cobniogeHnemM n UCNosiHEHNEM
OTBETCTBEHHbLIMU AOIMKHOCTHBIMW JMLAMU MNOMNOXEHUA AOMUHUCTPATUBHOIO perfaMmeHTa u
WHbIX HOPMAaTMBHbLIX MPAaBOBbLIX AKTOB, YCTaHaBMMBaWLWMX TpeboBaHWS K NpeaoCTaBreHuto
MYHULUMNANbHOW YCIyrn, a Takke 3a NPUHATUEM pelleHUA OTBETCTBEHHbIMU OOSMKHOCTHLIMM
nMuamMmn oCyLLECTBIISAETCS rMaBov agMUHUCTPALMKN MyHULMNANbHOro obpasoBaHums.

4.3. Tlopsaok N NepuoanyHOCTb NPOBEAEHUSA MMAHOBbLIX M BHEMNSIAHOBbLIX NPOBEPOK
NMONHOTLI M KayecTBa NpefocTaBfeHUss MyHUUMNAnNbHOW YCryri, B TOM 4ucre nopsgok U
dOopMbl  KOHTPONS 3a MNOMHOTOM W KayYeCTBOM €€ MpefoCTaBfeHns, OCyLLeCTBNsSeTCH
COOTBETCTBEHHO HA OCHOBAHUWN €XEerogHbIX NiaHoB paboThbl M NO KOHKPETHOMY OBpaLLeHuio.

[Mpn exerogHoM MMaHOBOM NPOBEPKE pacCMaTpPUBAlOTCH BCE BOMPOCHI, CBA3AHHblE C
npeaocTaBneHnemM MyHUUMNanbHOM yeryrn (KOMMMeKCHble NPOBEpKM) Unn oTaesbHble BOMpOChI
(TemaTu4eckne NpoBEPKM).

[nsa npoBegeHUs NpPoBEpKW MOMHOTbI U KayecTBa NpefoCcTaBfieHUs MyHULUNANbHON
ycnyru opMupyeTcsa KOMUCCUA, COCTaB KOTOPOW YTBEpXAaeTCs [flaBoOn aAMUHUCTpaLMu
MyHMLMNanbHoro obpasoBaHuS.

PesynbTaTbl 4eATENBbHOCTM KOMUCCUM OOOPMAAIOTCA B BUAe AKTa NPOBEPKU NOMHOTHI U
KayecTBa NpefocTaBneHns MyHuuMnanbHOW ycnyrn (ganee — AKT), B KOTOPOM OTMeYaroTcs
BbISIBIEHHbIE HEOOCTaTKN U NPEeAnOXeHUs Mo MUX YCTpaHeHWo. AKT NognucbiBaeTcsa YrneHamm
KOMUCCUMW.

4.4. OTBETCTBEHHOCTb MYyHMLMMAMbHbIX CryXallMx opraHa MecTHOro caMmoynpasreHns
AnTamcKkoro Kpasi M MHbIX OOSPKHOCTHBLIX NUL, 3a pelleHus 1 gencteus (6esgencrtseue),
npvHMMaeMble (OCyLLeCTBNAEMbIE) B XOA4€e NpeoCTaBeHns MyHUUUNANbLHOM YCIyru.

Mo pesynbTatam MNpPOBEAEHHbIX MPOBEPOK, B Criydae BbISIBIIEHUA HapyLIeHWA npas
3asBuUTENEN, OCYLLECTBNAETCA nNpuUBMEYEeHMEe BUHOBHbLIX ML K OTBETCTBEHHOCTU B
COOTBETCTBUW C 3aKoHOAAaTeNbCTBOM Poccurckon degepauum.

lMepcoHanbHas OTBETCTBEHHOCTb [AOSDKHOCTHbLIX UL, aAMUHUCTpaUMM cernbcoBeTa
3aKkpennseTca B WX [AO0SMKHOCTHbIX WHCTPYKUMAX B COOTBETCTBUM C  TpeboBaHUAMU
3akoHogaTtenbcTBa Poccuinckon denepaumu.

V. NocyneOHbIN (BHECyAeOHbIN) NOPAAOK 06XKanoBaHUsA peLeHun 1
nencTBun (besnencTBus) opraHa, npeaocTaBnAOLWEero MyHULUNanbHyH ycnyry, a
TakKXe AOJMKHOCTHbIX UL, MyHULMNAaNbHbIX CRyXaLwmx

5.1. 3asasuTtenb (ero npeacraBuTeNb) MMEET NpaBo obxanoBaTb peLleHnss U OeNCTBUSA
(6e3pencTBme) opraHa MECTHOrO CaMoynpaBfieHUs, NPeaoCTaBAWEro MyHULMNANbHYO
yCcnyry,  AO/MKHOCTHOrO  nvua, nubo  MyHUUMNAnNbHOrO  cryxawero,  MpuHATbIe
(ocywecTtBnsemble) B xode NpefoCTaBfneHMs MyHuUMNanbHOW ycnyrn, B JocygeGHom
(BHecygebHoMm) nopsake.

5.2. 3aaBuTenb MOXeT 0bpaTUTLCA C Xanobown, B TOM YMchne B cnegyowmx criyqasnx:

1) HapyweHue cpoka peructpauum 3anpoca 3asBuTensa O npegocTaBneHun
MyHULUMNAnbHOW ycnyru;

2) HapyLLeHMe cpoka NpeaocTaBeHns MyHULMNAanbHON YCNyru;

3) TpeboBaHWe Yy 3aaBUTENS [LOKYMEHTOB, He NpedyCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbiIMW akTamn Poccuiickon depepaumn, HOPMaATUBHLIMU  MPaBOBbLIMUA  aKTaMu
AnTamckoro Kpas M MyHMUMNAnNbHbIMW  MPaBOBbIMW  akTamMn Ons  NpedocTaBneHus
MYHULMNANbHOW YCNyru;

4) oTka3 B nMpuveMe [OKYMEHTOB, npefocTaBlfieHWe KOTOpbIX NpeayCMOTPEHO
HOpMaTMBHLIMM NpaBoOBbIMM akTamu Poccunckon Pepepauumn, HOpMaTUBHBIMA MPaBOBLIMU



aktTamm AnNTanckoro Kpasi, MyHuUMNanbHbIMW MPaBOBbIMW akTaMu ANA MpefocTaBreHuns
MYHUUUNANbHOW yCNyry, y 3asaBUTens;

5) oTkas B npenocTaBneHUn MyHUUMNANbHOW YCMyru, ecriv OCHOBaHWSA OTKasa He
npegycMoTpeHbl doefiepanbHbIMU 3aKOHAMU U MPUHATBIMW B COOTBETCTBUN C HUMW UHBIMA
HOpMaTMBHLIMK NpaBoBbIMKM akTamu Poccunckon Pegepauumn, HOpMaTUBHBIMU MPaBOBbLIMU
akTamu AnTanckoro Kpasi, MyHuUunasnbHbIMU MPaBOBbIMU akTamu;

6) 3aTpeboBaHVe C 3asBUTENSA NpU NPeaOCTaBNEHUN MyHUUMMANbHOW yCnyru nnatbl,
He npegyCMOTPEHHOW HOPMaTUBHbIMKM MNpaBoOBbIMM  akTamu Poccunckon degepaumn,
HOPMaTUBHLIMKM NPaBOBbLIMM akTamMu ANTaNCKOro Kpasi, MyHUUMNanbHbIMKU NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpedocTaBnfAlLWero MyHULMNAnNbHY YCryry, OOMMKHOCTHOrO nvua
opraHa, NpegocTaBnAlLLEro MyHULMNANbHYKO YCNyry, B UCNpaBfieHUn OOMYLEHHbIX OoneYyaToK
n oWNBOK B BblOaHHbIX B pesynbTaTe npegocTaBfieHnUs MyHUUUNANbHOW yCnyrn JOKYMEHTax
nnb0o HapyLleHne YCTaHOBMEHHOIrO CpoKa Takmx MCNpaBfeHnn.

5.2. Obwue TpeboBaHMa K NOPSAKY NOAAYN U PACCMOTPEHUS Xanobbl.

5.2.1. XKano6a nogaeTcsa 3asiBUTENEM B NMUCbMEHHON bopMme Ha BymMakHOM HocuTene
nnbo B 3NeKTPOHHOW opMe Ha aenctsna (6e3genctene) unum pelleHusi, NpUHSTbIE B Xoae
npegocTaBneHns  MyHUUUNANbHOW  YCNyru,  AOSMKHOCTHBIM  NIMLOM,  MyHWUMNANbHbIM
CnyXallMm Ha UMS rnaBbl cenbcoBeTa.

YKano6a Ha genctema (6e3nencTBmne) unm peLLleHns, NpUHATbIE PYKOBOAUTENEM OpraHa
MEeCTHOro camoynpaeneHus obxanyrTcsa B cyaebHom nopsigke.

5.2.2. XXanoba moxeT ObiTb HanpaBfieHa no no4yte, Yepe3 MHOrogyHKUMOHANbHbIN
UEeHTp, oduuuanbHbIn CcaluT opraHa MecTHOro camoynpasneHusi, EguHbin  nopTtan
rocygapCTBEHHbIX M MyHuUMnanbHbiX  ycnyr  (yHKkumin), PernmoHanbHbIn  nopTtan
rocydapCTBEHHbIX W MyHUUMNanbHbiX  ycnyr  (PyHKUMM) B MH(OPMaLMOHHO-
TENEeKOMMYHUKALUMOHHON CETU «MHTEPHET», a Takke MoXeT ObITb NpuHATaA NpyU NNYHOM
npueme 3asiBUTENS.

5.3. XKanoba gomnxHa cogepxaTtb:

1) HaMMeHoBaHWe opraHa, NPeLOCTaBNALLENO0 MYHULMNANBHYIO YCIYry, AOJPKHOCTHOIO
nMua opraHa, npeaocTaBMsAOWEro MyHUUMNanbHyt ycnyry, nmbo MyHMUMNanbHOro
Cnyallero, peleHnsa n gencTensa (6e3gencrTeme) KOTopbiX 06XKanyrTCs;

2) dammnuio, UMs, OTY4EeCTBO (MPYM HanmMuuu), CBEAEHUS O MeCTe XUTEenbCTBa
3aaButens - ¢uamyeckoro nuua nMbo HaMMeHOBaHWe, CBeAEeHMSI O MeCTe HaxXOXAeHWUd
3a8BUTENS - HOPUONYECKOrO NnLa, a Takke HOMep (HomMepa) KOHTaKTHOro TenedoHa, agpec
(apgpeca) anekTpoHHOW MOoYTbI (MPY HaNM4YMK) U NOYTOBbLIN adpec, N0 KOTOPbLIM AOJKEH ObiTb
HanpaBrieH OTBET 3aABUTENIO;

3) cBegeHnss 06 obxanyembix pelleHusax u pencteusx (6e3gencrteuu) oprala,
npeaocTaBnsAwLLEro MYHMUMNANbHYO ycnyry, OOIMKHOCTHOrO nvua opraHa,
npeaocTaBnAlLLEro MyHULUNANbHYO YCryry, MMb0o MyHULMNANbHOrO CRyXallero;

4) noBOAbl, HA OCHOBAHMM KOTOPbIX 3asiBUTEMb HE COrMaceH C pelleHnemM 1 ENCTBMEM
(6espenictBMeM) opraHa, NPeaoCTaBNSAOWEr0 MyHULMNANbHYHO YCNyry, OOMKHOCTHOrO nuua
opraHa, NpeaoCTaBMsAOLWEro MyHUUMNANbHy ycnyry, nnbo MyHUMUMNAnbHOrO ChyKallero.
3asButenem MoryT ObiTb NpeAcTaBneHbl OOKYMEHTbl (MpU Hanuuuu), NOATBepXaaroLime
[0BOAbI 3aaBUTENS, NMMBO NX KON,

5.4. XXano6a noanexut pacCMOTPEHUI0 B TedeHne nATHaauatym pabounx AHen co OHS
ee peructpauuMm, a B cry4yae oOGXanoBaHWs OTKasa aAMUWHUCTpaLUMUM CenbCoBeTa,
[I0MKHOCTHOTO NLIA aAMUHUCTPaLIMK CenbcoBeTa B NpuemMe JOKYMEHTOB Y 3aaBuTens nuéo B
NCMpaBneHny OOMNYyLLIEeHHbIX OnevyaToK M OWMOOK MNM B crydyae 06XanoBaHWs HapyLleHUs



YCTAHOBJIEHHOIO CpOKa TaKWX MWCMpPaBfiEHUN — B Te4yeHue NATM paboumx OHen co AHA ee
permcTpauuu.

5.5. o pesynbTatam paccMOTPeHUsA >xanobbl rnaBa agMUHUCTpPALMM CenbcoBeTa
NPUHUMAaET OOHO U3 CrieyLWmMX peLLleHn:

1) ypoBneTBopsieT xanoby, B TOM 4ucne B (OpMe OTMEHbl MPUHATOrO peLLeHus,
ncnpasneHns AonyLweHHbIX adMUHUCTPaLMEN cenbcoBeTa OrneyaTok U OWNBOK B BblJaHHbIX B
pesynbTate nNpeaocTaBfeHns MyHUUMManbHOW YCNyrn OOKYMeHTaX, BO3BpaTta 3adBUTENto
AEHEeXHbIX CpeacTB, B3WMaHWE KOTOPbIX He npefyCMOTPEeHO HOpPMaTUBHbIMW MPaBOBbIMU
aktamu Poccurckon degepauuun, HOpMaTUBHLIMKM MNPABOBbIMW akTaMu ANTaMcKoro Kpas,
MYHMLUMNANbHbIMU NPABOBbLIMU akTaMu, a Takke B MHbIX oopMaXx;

2) oTKa3bIBaET B y40BMETBOPEHNN XKanobbl.

5.6. He nosgHee gHs, criegylowero 3a AHEM MPUHATUS peLLeHUs, yKasaHHoro B n.5.5.
ALMUHUCTPATUBHOIO perrnamMeHTa, 3asBUTENt0 B MUCbMEHHOW OopMe U MO XefaHuio
3asBUTENS B ONEKTPOHHOW (popMe HarnpasnseTcs MOTMBMPOBAaHHbLIM OTBET O pesynbratax
pacCcMOTpPEHUS Xanobbi.

5.7. B oTBeTe no pe3ynbTaTaM pacCMOTPEHMS XKanoObl YKa3biBaKOTCA:

a) HaumeHoBaHwue opraHa, nNpeaocTaBNAoLLEro MYHULMNANbHYHO ycnyry,
pacCcMOTpeBLUEro anoby, LOMMKHOCTb, amMunusa, WMs, OTYEeCTBO (NPWU HanNuyuu) ero
AOIMKHOCTHOrMO NNLA, NPUHSABLLENO peLLeHne no xanobe;

6) HoMep, AaTta, MEeCTO NPUHATUS PeLLEHUS, BKIOYaa cBegeHns O JOMKHOCTHOM fnuue,
pelueHne unu gencreme (6esgencteme) KOToporo obxanyeTcs;

B) dhamunus, umsi, 0T4eCTBO (NPY HaNM4Mm) NN HaMMeHoBaHWE 3asBUTENS;

) OCHOBaHWUA AN NPUHATUA peLleHns no xanobe;

A) NpUHATOE Mo Xanobe peLueHune;

€) B cny4yae, ecnu xanoba npnsHaHa 060CHOBaHHOWN, — CPOKM YCTPAHEHNSA BbISIBNEHHbIX
HapyLLUEeHWI, B TOM Y1CIe CPOK NpeaoCcTaBeHns pesynbTata MyHMUMNANIbHON YCNyru;

X) cBefeHus 0 nopsiake o6XxanoBaHUsA NPUHSTOrO No Xanobe pelueHus.

5.8. OTBeT MO pesynbTataMm pacCMOTPEHUs Xanobbl NoANMCLIBAETCS YNOSTHOMOYEHHbLIM
Ha paccMoTpeHne Xanobbl  AOMMKHOCTHbIM  JIMLOM  OpraHa, npeaoCcTaBnAOLLEro
MYHULUMNANbHYO YCNYry.

Mo xenaHuio 3aaBMTENSA OTBET MO pe3ynbTataM PacCMOTPEHUSA xanobbl MOXET ObiTb
npeacTtaBfieH He Mo3gHee [Hs, Ccredylwero 3a OHEM MNPUHATUS pelleHns, B opme
3NIEKTPOHHOIO [OOKYMEHTa, MOAMNMCAHHOIrO 3NIEKTPOHHOM MOAMUCHI0 YMNOSIHOMOYEHHOrO Ha
paccMOTpeHne Xanobbl JOMMKHOCTHOrO nuvua U (UnM) YynorTHOMOYEHHOro Ha paccMoTpeHue
XanoObl opraHa, B1g KOTOPOWN YCTaHOBIEH 3akoHoAaTenbcTBOM Poccuiickon depepauuu.

5.9. OcHoBaHUA Ana oTkasa B YAOBETBOPEHNN XKarobbl:

a) HanMyue BCTYMMBLUEro B 3aKOHHYIO CUMy pelleHus cyda, apbuTpaxHoro cyga no
Xanobe o ToM e NnpegMeTe 1 No TEM XXe OCHOBAHUSAM;

6) nogaya >xanobbl NMUOM, MOMTHOMOYMS KOTOPOro He MOATBEPXAEHbI B MOpsake,
yCTaHOBNEHHOM 3aKkoHogaTenbCcTBOM Poccumnckon degepaunu;

B) Hanun4ume peLlueHna no xxanobe, NPUHATOro paHee B OTHOLLUEHUN TOrO XXe 3asiBUTens u
no TOMYy Xe npeagMeTy Xanobbl.

5.10. OpraH MeCTHOrO CaMOynpaBleHUsi MpaBe OCTaBWUTb anoby 6e3 oTBeTa B
crnegyrLmx crnyyasx:

a) Hannune B xanobe HeLeH3ypHbIX NMMB0 OCKOPOUTENbHBIX BbIPpaXXEHUN, YIPO3 XKU3HW,
3[0POBbLI0 1 MMYLLECTBY JOJIKHOCTHOrO Nnua, a Takke YIEHOB ero CeMbY;



6) oTCyTCTBME BO3MOXHOCTU NPOYNTaTh Kaky-nmbo 4acTb TekcTa xanobbl, hamunuio,
NMS, OTYECTBO (NPW Hanuunn) n (MNK) NOYTOBLIN agpec 3asBUTENS, Yka3aHHble B xarnobe.

5.11. B cny4ae ycTaHOBNeHWa B xo4e Wnv MNo pesynbTaTtaM pacCcMOTpPeHUs Xanobbl
NPU3HaKoB COCTaBa aAMUHUCTPATUBHOIO NpaBOHAPYLUEHUS UIU NPECTYNNEeHNa JOMKHOCTHOE
nnuo, HageneHHoe NOTHOMOYMSIMU MO PACCMOTPEHMIO Xanob, HesameanUTeNbHO HanpasnsaeT
nMeroLmecs matepuarsl B opraHbl NpoKypaTypsbl.



MpunoxeHue 1
K ADMUHUCTPATUBHOMY perfiaMeHTy
npeaocTaBeHns MyHULMNanbLHOM yCryrn

«lMpnem 3asBneHnn, LOKYMEHTOB,

a Takke NOCTaHOBKA Ha y4eT rpaxaaH

B KQYeCTBE HYXXOAKLLMXCA B XKUITbIX MOMELLEHNAX»

UHdbopmauus
006 opraHe MeCTHOro camoynpaBrieHus,
npeaocTaBnAOLWEM MYHULMNANbHYIO YCRyry

HanmeHoBaHWe opraHa MecTHOro
camoynpaBreHusi, NpegocTaBnsAoLWEero
MYHULMNANbHYI YCryry

AoMUHUCTpaumna HoBocenbCKoro cernbcoBeTa
BypnnHckoro panioHa AnTanckoro kpas

PykoBoauTenb opraHa MECTHOro
camoynpaBreHusi, NPeAoCTaBSoLEero
MyHULMNAnbHy ycnyry

[maBa cenbcoBeTa,
Kaparaes EpkeH KanayngeHoBu4

HavMeHoBaHWe CTPYKTYpHOro
noapasaeneHus, OCyLLEeCTBSOLLErO
paccMOTpeHVe 3asiBIIEHUS

PykoBoauTenb CTPYKTYPHOIO
noapasaeneHns, OCyLLLEeCTBNAOLLEro
paccMOTpeHMe 3asiBNEHNS

MecTo HaxoXXaeHUs1 U MOYTOBbIN agpec

658800, AnTaunckuin kpan, BypnuHckum
panoH, c. HoBocenbckoe, yn. arapuHa, 4. 18

Mpaduk paboTbl (Npuema 3anBuTenen)

c 8% no 128 ¢ 149 po 17%

TenedoH
afipec 3NeKTPOHHOW NOYTbI

(385 72) 24-3-89;
novoselsk2012@mail.ru

Afnpec oumumanbHOro canmta opraHa
MECTHOro camoynpasfeHus,
npegocTaBnAoLWEro MyHUUMNansHy
ycnyry (B crniydae oTCyTCTBUA — aapec
ouLManbHOro camta MyHMLMNanbHoOro
obpa3oBaHus)

www.admburla.ru (odpunnanpHbIi caiT
agMUHHCTpaunu bypiauHckoro paiioHa

PernoHanbHbI nopTan rocygapcTBEHHbIX W MyHUUMNanbHbIX  ycnyr (dyHKunn) —

http://qgosusluqi22.ru;
EonHein  noptan
http://www.gosuslugi.ru/.

rocyaapCTtBeHHbIX

M MyHAUMNANbHbLIX (pyHKUMIA)  —

ycnyr


http://www.admburla.ru/
http://gosuslugi22.ru/
http://www.gosuslugi.ru/

MpunoxeHune 2

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBfeHns MyHULMNANbHOW YCnyru

«lMprnem 3asBneHnin, JOKYMEHTOB,

a TaKke NoCTaHOBKA Ha ydeT rpaxkaaH

B Ka4ecTBe HYXXOAKLNXCA B XKUITbIX MOMELLEHUAX»

UHdopmauusn
o ¢heaepanbHbIX OpraHax UCMOJSIHUTENTIbHOM BNacTU, opraHax UCMNOJSIHUTENbHOWN BNacTu

AnTancKkoro Kpasi, y4acTBYHLMX B NpeAoCTaBleHMN MyHULMNaNbHOM yCnyru

HanmeHoBaHue opraHa: TenedoH Apnpec Anpec
odouumansHOro 3S1IEKTPOHHON
canTta noyYThl

Ynpasnexue 8 800 100 34 34 https://rosreestr.ru | 00_uddfrsl@rosre

depnepanbHom Cny>x0bl estr.ru

rocyfapCTBEHHON

peructpauuun, kagactpa u

KapTorpadgpum

oryn 8 (3852) 24-47-73 http://r22.rosinv.ru | barnaul@rosinv.ru

«PoctexuHBeHTapusaums
- Q®epepanbHoe BTU» -
dunnan no Antanckomy
Kpato:

-Cnasropogckoe
oTaeneHue

-bypnuHckuin nponssoacT-
BEHHbIN y4aCTOK

8 (385-68) 5-43-58

8 (385-72) 2-33-83

YnpasneHue
deneparnbHon cnyx6bl No
Hag3opy B cdepe
obecnevyeHuns 3awnTbl
npae notpebutenen n
Bnarononyyus yenoseka
no Antanckomy Kparo

8 (3852) 24-29-96

http://22.rospotreb
nadzor.ru/

mail@22.rospotreb
nadzor.ru



https://rosreestr.ru/
mailto:00_uddfrs1@rosreestr.ru
mailto:00_uddfrs1@rosreestr.ru

Mpunoxexne 3

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBfeHns MyHULMNANbHOW YCnyru

«lMprnem 3asBneHnin, JOKYMEHTOB,

a TaKke NoCTaHOBKA Ha ydeT rpaxkaaH

B Ka4ecTBe HYXXOAILWNXCA B XUITbIX MOMELLEHUAX»

CBepeHus 06 ML

MecTo HaxoxaeHusa u
NnoYTOBbLIN agpec

656064, r.bapHayn, NaBnosckun TpakT, 58r

Mpaduk paboThbl

IMH-YT: 8.00-20.00
MT: 8.00-17.00

C6: 8.00-17.00

Bc - BbIxogHOW OeHb

EOnHBIN LEeHTP
TenegoHHOro
obcnyXxunsaHus

8-800-775-00-25

TenedoH ueHTpa
TenedOHHOro
obcnyxuneanus

+7 (3852) 200-550

NHTepHeT — cant MOL|

www.mfc22.ru

ALpec 3neKTPOHHOM
noyThbl

mfc@mfc22.ru

CBepeHusa o dunmanax ML

Bunckun coununan MoOL

MecTo HaxoXxaeHusa wu
NnoYTOBLIN agpec

659303, r.bunck, yn. lNpomblwneHHasq, 4.6

Mpaduk paboThl

MH-YT1: 8.00-20.00
MT: 8.00-17.00

C6: 8.00-17.00

Bc - BbIXOoAHOM AeHb

EOnHbIN LEHTP
TenedOHHOro
obcnyxmBaHNs

8-800-775-00-25

TenedoH ueHTpa
TenedOHHOro
obcnyXunsaHus

+7 (3854) 40-40-85

BnaroseweHckun dounuan MeL

MecTo HaxoxaeHus n
NoYTOBbIN agpec

658672 p.n. bnaroselleHka, yn. JleHnHa, 97

Mpaduk paboThbl

Mu-MT: 8.00-18.00
C0, Bc: BbIxogHOM AEHb

EOnHBIN LEeHTP
TenegoHHOro
obcnyXxuneaHus

8-800-775-00-25

TenedoH LeHTpa
TenegoHHOro
obcnyxuneaHus

+7 (38564) 23-9-65




MpunoxeHue 4

K AOMUHUCTPaTMBHOMY perfameHTy
npenocTaBneHns MyHUUMNanbLHOM yCryru

«lNpuem 3asgBneHnn, JOKYMEHTOB,

a Takke NoCTaHOBKa Ha y4yeT rpaxaaH

B KQ4eCcTBe HYXXOAIOLLMXCA B XKNUITbIX MOMELLEHNAX»

Bnok-cxemMa nocnefoBaTeNlbHOCTU aAMUHUCTPATUBHLIX Npoueayp npu
npegocTaBreHNMn MyHuuunansHou ycnyrm «Mpuem 3asBneHun, AOKYMEHTOB, a TaKxke
NOCTAHOBKA Ha y4eT rpaXxaaH B KauyecTBe HYXOaloLWNXCSA B XUNbIX MOMELLEeHUsIX»

IpUEM M pEerucTpanuus JOKYMEHTOB IS
MPEIOCTABICHHS] MYHULIMIIAIbHON YCIIyTH

\4
paccMOTpEHUE JTOKYMEHTOB M IIPOBEACHUE
MPOBEPOK  MPEJCTABICHHBIX  3asBUTEIIEM
CBEIECHUN

NPUHSITHE PEIICHUS O
MPEI0CTaBICHUN JTHOO OTKa3e
B [IPEJOCTABICHUU
MYHULUIIAJIBHON YCIYTH

A 4 Y

HOJTrOTOBKA ITOCTAHOBJIEHUS O MOJIrOTOBKA IMOCTAHOBJIEHUS 00 OTKa3e
MOCTAaHOBKE HA YYeT Ipa)<JaH B B [IOCTAHOBKE HA Y4€T I'pakJaH B
KaueCTBE HYKIAIOUIUXCS B KUIIBIX KayeCTBE HYXKIAIOIIUXCS B KUJIBIX
MOMEILEHUSX MOMELIEHUSX
A 4 A 4
BbIJ]a4a [MOCTAHOBJIEHUS O BbIJ]aua MMOCTAaHOBJIEHUs1 00 OTKa3e
IIOCTAHOBKE Ha Y4€T I'pakJaH B B IIOCTAHOBKE HA y4YeT IPaXKIaH B
Ka4yeCTBE HYXAAIOIIUXCS B AKHUIIbIX KaueCTBE HYKIAIOLIUXCS B JKUIIBIX
HOMEUICHUSIX




MpunoxeHne 5

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBfeHns MyHULMNANbHOW YCnyru

«lMprnem 3asBneHnin, JOKYMEHTOB,

a TaKkKe NOoCTaHOBKA Ha yYeT rpaxkaaH

B Ka4ecTBe HYXXOAKLNXCA B XKUITbIX MOMELLEHUAX»

KoHTakTHble gaHHble Ans noaayu XXanob B CBA3MU
C npegocTaBlieHneM MyHULMNanbHOMW ycnyru

AoMnHunctpauma Hosocenbckoro | Agpec: 658800, AnTtanckmin kpan, BypnuHCKuin panoH,
cenbcoBeTa bypnuHckoro c. Hoeocenbckoe, yn. Narapuna, a. 18

panioHa AnTaunckoro Kpasi PykoBogutens: [NaBa cenbcoBeTa Kaparaes EpkeH
KanaymnaeHosuy




MpunoxeHne 6

K AOMUHUCTPaTUBHOMY pernamMmeHTy
npegocTaBneHns MyHUUMNanbHOW yCnyru
«lMNpuem 3asiBNeHnn, JOKYMEHTOB,

a TaKkKe NocTaHoBKa Ha ydeT rpaxkgaH

B KQ4YeCTBE HYXXOAOLLMXCS B XNUITbIX NOMELLEHUSX»

B
(HaMMeHoBaHWe opraHa MeCTHOro caMoyrnpaBreHus

MyHULMNANbLHOro obpasoBaHms)

oT
(dbamunus, nms, oT4ECTBO)
(appec npoxmnBaHuns)
(TenedoH)
3asBsneHune

O MPUHATUN Ha YYET rpaxKaaH, Hy>KaarLWnUXcA B XUIbIX NMOMELLEHNAX

Mpowy NPUHATL MEHA M MOK CEMb0, COCTOSILLYIO W3 yenosek (BKMYas
3aABUTENS), HA YYET B KAYECTBE HYXXOAIOLLMXCS B XKUIbIX MOMELLEHUNAX.

O cebe coobujato crneayroulee:

1. MacnopT cepumn Ne

BblAaH :

Aarta Bblgaun

2. Damunna npu poxgeHnn

CoctaB cembu:

damunus, nms, oT4ECTBO CTteneHb poacTtea no [aTa poxaeHus
OTHOLLEHMIO K
3aaBUTENIO
Apnpec NOCTOAHHOWN perncrpaumm no MeCTy XuTenbcTea (c

ykasaHuem nHaekca):




O6lwas nnowanb 3aHMMaeMoro XXWUMoro MoMeLleHus

KB. M.
OcHoBaHus npoXxunBaHMA B 3aHMMaeMOM NnoMeLLeHnn

OcHoBaHusa ons NMPUHATUA Ha YYET B Ka4YeCTBE HyXOalollerocd B XUIOM MNMomMeLleHuun,
npegocrtasiidsemMomM no 4oroeopy counasibHoro Hanma

[NepeyeHb OOKYMEHTOB:

Hata
(MMyHas noanuchb)
3asBneHne n JOKYMEHTbI Ha nucTax NPUHAN:
(AOMKHOCTDL) (noanuce) (Mms, oTyecTBO, hammnnus)

[ata npnema 3aasneHus




