POCCHUIICKAS ®EJIEPALIMS
AJIMAHUCTPALMSI HOBOCEJbCKOI'O CEJIbCOBETA
BYPJIMHCKOT' O PAMTOHA AJITAICKOI'O KPASI

NHNOCTAHOBJEHME

18 pempas 2015r. Ne 17

c. HoBocenbckoe

00 yTBep:kIeHMH AIMUHUCTPATUBHOIO
perjiaMeHTa NnpeAoCTaBJIeHUs MYHUIMIIAJIbHOU
yeayru «IIpepocraBienue ungpopmannu 00
00beKTAX HeABUKMMOI0 MMYIIIECTBA,
HAXOISIIIMXCH B MYHUIIMIIAJIbHONH COOCTBEHHOCTH
U MpeIHAZHAYECHHBIX VIS C1A4YU B apeHIy»

B cootBerctBUn ¢ denepanbHbiM 3akoHOM OT 27 urois 2010 roma Ne 210-d3 «O6
OpraHM3aluy NPEJOCTABIEHUN IOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT», OCTAaHOBJIEHU-
eM agmuHuctpaunu HoBocenbckoro cenbcoBera oT 31.05.2013r. Ne 20 «O Ilopsnake paspa-
OOTKM W yTBEp)KIEHUS aIMUHHCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS MYHHUIIUIATBHBIX
YCIIYT U UCTIOTHEHHS] MYHULIUIATBHBIX (DYHKIINHA, a TAK)Ke MPOBEACHUS SKCIIEPTU3BI UX TPOECK-
TOBY,

ITOCTAHOBIJIAIO:

1. YTBepaute AAMUHHUCTPATUBHBIA PErIAMEHT MPEAOCTABICHUS MYHULMIIAIBHOW YCIyTH
«[IpenocraBnenne wHbopManuu 00 OOBEKTAX HEIBMIKUMOTO HMYIIECTBA, HAXOMSIIUXCS B
MYHHUIIMIATIbHON COOCTBEHHOCTH U MpeAHa3HAYEHHBIX JIJISl C1aYu B apeH1y» (IIpHiaraeTcs).

2. O6GHapoI0BaTh TaHHOE MTOCTAHOBJIEHNE HA MH()OPMAITMOHHOM CTEHAEC ATMUHHUCTPAINH
cesbcoBeTa, Ha MH(GOPMALMOHHBIX CTeH1ax B ceje HoBocenbckoe u B cene burenbabl, a Takxke
pa3MecTuTh Ha opUIIMAIBHOM caiiTe AnMuHKMCTpanuu bypiauHckoro paiioHa.

3. laHHOE OCTaHOBJIEHUE BCTYNAET B CUITy C MOMEHTA MONUCAHUSI.

4. KoHTpoJb 32 UCIIOJIHEHHWEM JaHHOTO ITOCTAHOBJIEHUS! OCTABIISAIO 32 COOOIA.

I'maBa cenbcoBera E.K. Kaparaes



[Ipunoxenue x

ITOCTAHOBJICHUIO aIMUHUCTPALINU
Hosocenbsckoro cenbcoBeTa
BypauHckoro paiiona AnTaickoro Kpas
Ne 17 or 18.02. 2015 roma

AJIMUHHCTPATHBHBIN perjaMeHT
NnpeaoCcTaBJeHUs] MyHUIMIIAJIbHOM yCJIyrH
«IIpenocraBiienne uHpopmannu 00 00bEKTAX HEABUKUMOI0 MMYIIECTBA,
HAXOASIIIMXCA B MYHHIIMIIAJIbHOH COOCTBEHHOCTH H
NpeIHA3HAYEHHBIX JJIfl CIa4YU B apeHIy»

l. O0uIne moJioKeHus

1.1. [IpeamMeT aAMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHCTPAaTUBHBIN PErjlaMeHT MpeNoCTaBiIeHUs MyHuUlMnanbHo ycnyru «lIpemoc-
TaBJeHUEe MH(poOpMauu 00 00BEKTaxX HEABUKUMOTO MUMYILIECTBA, HAXOISIIMXCA B MYHHIIU-
MajJbHOM COOCTBEHHOCTU M MPEIHA3HAYCHHBIX Ul CAa4M B apeHAy» (nanee — AJIMUHHCTpA-
TUBHBIN perjliaMeHT) pa3paboTaH B IIEJIAX MOBBIIIEHUS Ka4eCTBA MPEJOCTABICHUS U IOCTYITHO-
CTH MYHUIMIAIBHON YCIYTH, CO3/1aHUs KOM(OPTHBIX YCIOBUN JJI MOJYYE€HUS MYHHUIMIAb-
HOM YCJIYTH, B TOM YHCJIe Yepe3 KpaeBOe aBTOHOMHOE yupexkaeHue «MHOroyHKIIMOHATbHBIN
LEHTpP MPEeAOCTaBIEHUS TOCYIAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYr Anraiickoro kpas» (na-
iee — MCDH)l, B 2JICKTPOHHOM (hopMe C UCTIOIBb30BaHUEM (eiepaibHON roCcy1apCTBEHHON MH-
(dbopManoHHOW cucTeMbl «EAMHBIA MOpPTall TOCYAApCTBEHHBIX M MYHULMUIAIbHBIX YCIYT
((pyHKHI/H?I)»Z (nanee — EauHbIil mopTan rocyJapCTBEHHBIX U MYHULMIAIBHBIX YCIyr (QyHK-
1Mi)), YHUBEpCaJIbHOU AIeKTpOHHOU KapThl (Aanee — YOK) ¢ cobmtoieHueM HOpM 3aKOHO/1a-
tenbcTBa Poccuiickoit @eaepanun 0 3alIMTE MEPCOHAIBHBIX IAHHBIX.

B cBoeil nestenbHocTH AnMunuctpanus HoBocenbckoro cenbcoBeta (nanee - Anmu-
HUCTpAIUs CEJIbCOBETa) B3aMMOJICUCTBYET C YIOJIHOMOYEHHOW OpraHu3anue ANTaickoro
Kpasi, OCYIIECTBIISIIONIEH (YHKIIMU 110 OpraHU3allly JIEATEIbHOCTHU 10 BBIITYCKY, Bblade U 00-
cayxkuBanuo YOK B wactu BeneHus peructpa Y IOK, comepxalnero CBECHHs O BbIIAHHBIX Ha
Tepputopun Antaiickoro kpas YOK, skcmlyaTauu mporpaMMHO-TEXHUYECKOTO KOMIUIEKCa
o padore ¢ YOK, obecnieuenust HHYOPMALIMOHHO-TEXHOJIOIMYECKOTO B3aUMOJICHCTBUS TOCY-
JApPCTBEHHBIX MH(DOPMAIIMOHHBIX CUCTEM TP MPEJOCTABICHUHU TpakaaHaM AJITaliCKOro Kpas
rOCYJAapCTBEHHBIX YCIIYT ¢ UCnoiab30BaHueM Y OK.

AJIMMHHCTPAaTUBHBIN PETJIaMEHT OIpENeNsieT CPOKH, TPEOOBaHMs, YCIOBHS MPEIOCTaB-
JICHUSI M TOCJIEIOBATENbHOCTh JACHCTBUMN (aJIMUHUCTPATUBHBIX MPOIEAYpP) MPHU OCYIIECTBIIE-
HHUH TOJITHOMOYHM MO OKa3aHUIO JAaHHOW MYHHUIUITAIBHOW YCITYTH.

1.2. Onucanue 3asiBUTEINEH.

MyHununaneHas yciyra rnpeaoctaBisieTcsi PU3NYecKuM, IOpUANYECKUM JIMlaM (Janee
— 3agBUTENN) JIMOO UX YMOJHOMOUYEHHBIM TPEICTABUTENSM, OOPATUBIIUMCS C 3alPOCOM O
npenocTaBieHre HHPpopManuu 00 00beKTaX HEJIBHKUMOIO MMYILECTBA, HAXOAUIUXCI B MY-
HUIUTIATHHOW COOCTBEHHOCTH U MPEAHA3HAYEHHBIX JJIS CJJa4H B apeHTy.

! IIPY YCIOBUU HAJMYUS 3aKJIIOYEHHOTO COTJIAIIeHUs 0 B3auMojieiictBuu Mexxay M®Ll u OMCY
MIPEAOCTABICHUE MYHUIUNAIBHON YCIYTU OCYIIECTBIAETCS B 3JEKTPOHHON (hOpME IPH HAIMYUK PETHCTPAINN 3asIBUTEIS
Ha ExmHOM moprane rocyaapCcTBEHHBIX M MYHHIMITATIBHBIX YCIyT ((GYHKIMH), a Takke creluanbHoi KHonkH «llomyduTts

YCIYTY».



Il. CranpapT npenocraBiieHus1 MyHUIIUNIAJIbHOM yCJIyTru

2.1. HaumeHoBaHWEe MyHHUIIMIIAILHON YCITYTH.
«IIpenoctaBnenue nupopmanun 006 00bEKTaX HEABMKUMOTO UMYIIECTBA, HAXOISALINX-
Csl B MYHHUIIMIIaJIbHONH COOCTBEHHOCTH Y MPEAHA3HAYCHHBIX JUISI CTAYX B apEHIY».

2.2. HanmeHoBaHWE OopraHa MECTHOTO CaMOYIMpPaBJICHHUS, TPEAOCTABISIONIETO0 MYHHUIIH-
MAJbHYIO YCIYTY.

[IpenocraBinenre MyHununanabHol yciayru «l[IpemocraBnenue uHpopmanuu 06 00beK-
TaxX HEIBWKUMOI'O MMYIIECTBA, HAXOMAUINXCS B MYHHIIMIIAJHLHOW COOCTBEHHOCTH M TpEIHa-
3HAYEHHBIX IS CIA4X B apeH]y» OCYLIECTBIAETCS AJIMUHUCTpAIHEl CeTbCOBETA.

[Tponienypsr mprieMa JOKYMEHTOB OT 3asBUTEINS, PACCMOTPEHUS JTOKYMEHTOB U BBIJAYU
pe3ysbTaTa MpelOoCTaBICHUSI MyHUIUITAIBHON YCIYTH OCYIIECTBIISETCS JOJKHOCTHBIMU JIHIIA-
MU (MYHHUIIUIIAJIHHBIMU CITY>KAIIMMK) AIMAHUCTPAIINH CEIHCOBETA.

2.3. TpebGoBanwus K MOPSAKY WHOOPMUPOBAHUS O MPEAOCTABICHUN MYHUITUTIAIEHOM yC-
JIYTHU.

2.3.1. Undopmarusa mo BompocaM MPeJOoCTaBICHUS MYHULIMITAIBHOW YCIYTH SIBISETCS
OTKPBITOM U 00IIETOCTYITHON, MOXKET OBITh MOJYYEeHA 3asBUTENIEM JINYHO MOCPEIACTBOM IMHUChH-
MEHHOTO U (UJI) YCTHOTO OOpalleHus!, 4yepe3 AMEKTPOHHYIO MOYTY, Mo TeJaedoHy ISl CIPaBOK,
Ha O(QUIMAILHOM HWHTEpHET-CaliTe MYHHMIMIAIBHOTO OOpa3oBaHUS, Ha HH(POPMALHMOHHBIX
CTeH/JaxX B AJIMHUHHCTpAIMU CEJIbcOBETa, B MHOTrOQYHKIIMOHATIHLHOM LIEHTPE MPHU JIMYHOM 00-
pallleHuH 3asiBUTENSI U B LIEHTpe TenedOHHOro oOCiyKMBaHUS, HA MHTEpPHET-caiite MHoro-
(YHKIIMOHAILHOTO LIEHTpa, MIPU UCHOJB30BaHUKM EJAMHOrO moprana rocylapcTBEHHBIX U MY-
HULMINAIBHBIX YCIYT (PyHKIUN) B ”HPOPMALIMOHHO - TEJIEKOMMYHHKAIIMOHHON CETH «HUHTEp-
HET.

2.3.2. CBeneHHsl 0 MECTE€ HaXOXJACHUS AJIMHUHHCTpPALMHM CEJIbCOBETA, MPEIOCTABIISIO-
e MyHHUIMIAJIBHYIO YCIYTYy, Tpaduke paboThl, TOYTOBOM aJpece M aapecax 3JIEKTPOHHOU
MOYTHI JUIsl HAIIPABJICHUs OOpallleHUui, 0 Tele(POHHBIX HOMEpax pazMelleHbl Ha OpUIIMATbHOM
WHTEPHET-CaliTe MYHHUIMIIAILHOTO 00pa3oBaHus, Ha WHPOPMAIIMOHHOM CTEHJIE B AJMHHHUCT-
panuu cenbcoBeTa, Ha ENMHOM mopTanie rocyAapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT (PyHK-
1IMi1), @ TAK)KE B MPUIIOKEHUHU | K AIMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.3. CBeneHust 0 MecTe HaxoXXJIeHUus: MHOroyHKIIMOHAJIBLHOTO 1IEHTpa, rpaduke pa-
00ThI, agpece oPUIIMATEHOTO MHTEPHET-CAlTa, aJipec JICKTPOHHOW TMOYTHI, KOHTAKTHBIA Te-
neoH LEeHTpa TeIePOHHOr0 OOCITYKUBAHUS Pa3MEIAl0TCs Ha NH(YOPMAITMOHHOM CTeHe AT-
MUHHUCTpPALIMK CETLCOBETA U B MPUIIOKEHUHU 3 K AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.4. Cenenust 00 opraHax rocyapCcTBEHHOM BJIACTH, OpraHaX MECTHOT'O CaMOYIIpaB-
JIEHUS U OPraHU3alUsIX, yYaCTBYIOIIUX B PEIOCTABIECHUA MYHULIUIIAJIbHON YCIIYTH.

IIpn npenocTaBIeHMM MYHULIHUNAIBHOW YCIYIM AJMUHHCTpALUs CEJIbCOBETA B3aMMO-
nercTByeT ¢ denepanbHON HAJIOTOBOM CITYKO00i.

Ceenenus 00 agpecax opUIMAIBHBIX CAUTOB U 3JIEKTPOHHOM MOYTHI B UHPOPMALIMOH-
HO-TEJIEKOMMYHHUKAITMOHHON CETH «MHTepHET» DeiepalibHON HAIOTOBOM CIIyKObI pa3MelieHbl
Ha MH(OPMALIMOHHOM CTeHJle AJIMMUHHMCTPALMU CEJIbCOBETA U B MPUJIOKEHUHU 2 K AIMUHUCT-
pPaTUBHOMY PETJIAMEHTY.

2.3.5. Ilpu obpariennu 3assBUTENsT B AIMUHUCTPAIIUIO CEIbCOBETA MUCHMEHHO WM Ye-
pe3 AIEKTPOHHYIO MOUTY 3a NOJTyYeHHEeM HH(OpMAIUH (ITOTy4eHUs! KOHCYNIbTAIlUH) 110 BOIIPO-
caM IpPEeAOCTaBICHUS MYHHMIIMIAIbHON YCIyrd OTBET HANpPaBJSETCA B CPOK, HE MPEBBIMIAIO-
it 30 He co AHS perucTpanuu oopamieHusl.



2.3.5.1. Tlo Tenedony cnenuanucTsl AJIMUHUACTPAIIMH CEIIbCOBETA JAIOT MCYEPITBIBAIO-
Iy HH(OPMAIIHMIO TIO MTPEIOCTaBICHUIO MYHUIIUITAIBHON YCIYTH.

2.3.5.2. KoHCynbTanuu 1Mo npeI0CTaBICHUIO MYHUITUTIATLHOW YCIYTH OCYIIECTBIISIOTCS
creruanucTaMu AJMUHHUCTpPAIlMU CEJIbCOBETa MpPU JMYHOM oOpallieHuu B pabouee Bpems
(mpunoxenue 1).

2.3.5.3. KoHcynbTanuu 1no npeaocTaBieHUI0 MyHUIIUNIAIBHOW YCIYTH OCYILECTBIISIOTCS
0 CIEAYIOIIMM BOIIPOCAM:

1) mepeuHto TOKYMEHTOB, HEOOXOAUMBIX JIJISl TIPEIOCTABICHUS MYHHUIIMITAILHON yCTy-
T'H, KOMIUIEKTHOCTH (JJOCTaTOYHOCTH) MPEICTABICHHBIX TOKYMEHTOB;

2) UCTOYHMKA TOJYyYEHHUS] JOKYMEHTOB, HEOOXOIUMBIX JJIsI MPEACTABICHUS MYHMIIU-
MAJIbHOW YCIIyTH;

3) BpeMeHu nprema U BblAaul JTOKYMEHTOB;

4) cpoKOB MpeOCTaBICHUS MYHUIIUTIAIILHON YCIYTH;

5) mopsiaka oOkanoBaHUsS NeWCTBHUM (0€3ACHCTBUSI) U pPEUICHUN, OCYIIECTBISIEMBIX U
MPUHUMAEMBIX B XOJI€ MPEAOCTABICHUS MYHUITUTIAIBHON YCIyTH.

2.3.5.4. IIpu ocymecTBIEHUN KOHCYJIbTUPOBAHUS CIIEIIUATUCTBI AIMUHUCTPALINU CEJIb-
COBETa B BEXKJIMBOW M KOPPEKTHOU (popme, JIAKOHUYHO, TIO0 CYIIECTBY BOMpPOca 00s13aHbI Mpe -
CTaBUThCSA (yKa3aTh (paMHIINIO, UMS, OTUYECTBO, JOJKHOCTD), 1aTh OTBETHI HA 3aJaHHbIE TPaX-
JTAHUHOM BOIPOCHI.

2.3.5.5. Ecnu nocTaBiieHHbIE TPaXAaHUHOM BOIPOCHI HE BXOJSAT B KOMIETCHIHIO AJl-
MUHHUCTPAINH CEJIbCOBETA, CIEIUATICT UHPOPMHUPYET TTOCETUTENSI O HEBO3MOXKHOCTH TPEI0C-
TaBJICHUSI CBEJICHUM U Pa3bsCHSAET eMy MPaBO OOPATUTHCS B OpPraH, B KOMIETEHIIUIO KOTOPOTO
BXOJISIT OTBETHI HA MMOCTABIICHHBIE BOIIPOCHL.

2.3.5.6. Bpems KOHCyIbTallMU MPU JUYHOM IIPHUEME HE JOJDKHO MPEBBIIATH 15 MUHYT ¢
MOMEHTa Hauaja KOHCYJIbTHPOBAHMUSI.

2.3.6. Ilpu npenocTaBieHU MYHUIIMIAIBHOW YCIIYTH 3alperaeTcs TpeOoBaTh OT 3asi-
BHUTEJIS OCYIIECTBJICHUS JIEHCTBUI, B TOM YHUCJI€ COTJIaCOBAaHUM, HEOOXOIUMBIX JIJISl TTOTyYEHUS
MYHHIIMTIAILHON YCIIYTH U CBSI3aHHBIX C OOpaIlleHUEM B TrOCYJapCTBEHHBIC OPraHbl, OPraHbl
MECTHOT'O CaMOYIIPABJICHHs] U OpraHU3aIlMH, MOABEIOMCTBEHHBIC TOCYJaPCTBEHHBIM OpraHam
¥ OpraHaM MECTHOTO CaMOYIpaBJICHHUS, 32 UCKIIOUCHHEM IOJIYYEHHUs YCIyT, BKIIOYEHHBIX B
[lepedenb yciyr, KOTOpBIE SIBISIFOTCS HEOOXOAUMBIMU U 00sI3aTENbHBIMU TSI TPEIOCTABICHHUS
MYHUIUIAIBHBIX YCIYT Ha TEPPUTOPUH MYHULIUITAIIBHOTO O0Opa30BaHMUsl.

2.4. Pe3ynpTat NpeaoCTaBiICHUS MyYHULIIMIAIbHON YCIIYTH.

Pe3ynpTaToM npenocTaBiaeHuss MyHULIMIIAIILHON YCIYTH SIBISIETCS:

1) npenocraBiieHUE 3asBUTEII0 HHPOPMAIMK 00 00BEKTaX HEJIBMIKUMOTO MMYIICCTBA,
HAXOJAAIIUXCSA B MyHUIIUTIAIBHON COOCTBEHHOCTH M MPeIHA3HAYEHHBIX JUISl CIA4YM B apEHY;

2) BbI1a4ya yBeIOMJIEHUS 00 OTKa3€ B IPEJOCTaBICHUN MYHUIIUIIAIILHON yCIIYTH.

2.5. Cpok npeaocTaBiieHUsI MyHUIIUTAIBHON YCIyTH.

Cpok npeaocTaBiaeHuss MyHUIIMTAIBHOW YCIyTH, C Y4ETOM HEOOXOAMMOCTH 0OpaIieHus
B OpraHbl rOCY/IapCTBEHHOM BIACTH, OpraHbl MECTHOI'O CaMOYIIPABIICHUsI U OpraHu3aliy, yda-
CTBYIOIIIME B €€ MPEIOCTaBICHUH, COCTABIIAECT TPUIAIATh JHEH C MOMEHTAa PETUCTpPaAllUU B yC-
TQHOBJICHHOM TIOPSIZIKE 3asBJICHUS U JIOKYMEHTOB, HEOOXOJUMBIX JJIsi MPUHATUS PEIICHUS O
MPEeIOCTaBICHUH MYHHUIIUIAIBHON YCIIYTH, 10 MOMEHTA MOJIY4YeHUs] pe3ybTaTta IpeaocTaBlie-
HUSI MYHULIMNIAJIBHON ycnyru. B ciiydae npenictaBieHus 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX
B MyHKTE 2.7.1 AIMUHUCTPAaTUBHOIO periiaMeHTa, yepe3 MHOroyHKIIMOHAJIbHBIN LIEHTP CPOK
MPUHATUS PEUICHUS O MPEJOCTABICHUNA MYHUIIUMIIATLHON YCIYTH UCUUCIAETCS CO JAHS MPUHSI-
THS TAKUX TOKYMEHTOB MHOT0() yHKITMOHATBHBIM LIEHTPOM.
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2.6. TlepeueHb HOPMATUBHBIX IPABOBBIX AKTOB, HEMOCPEJICTBEHHO PEryIUPYIOIIUX
MPEIOCTaBICHUE MyHUIIMTIAIBHON YCITyTH.

[IpenocTaBieHre MyHUIIUNATBLHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBUU CO Clie-
JYIOIIAMA HOPMATHBHBIMU TTPABOBBIMU AKTAMH:

1) Koncturynueir Poccuiickoit ®enepauun («Poccuiickast razera», 25.12.1993, Ne
237);

2) ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-D3 «OO6 oOmMX MPUHIIMIIAX OPTraHU-
3alldd MECTHOro camoympaBieHuss B Poccuiickoii ®enepaunn» («Poccuiickas raszeray,
08.10.2003, Ne 202),

3) ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3 «OO6 opraHu3anuu mpeaocTaBie-
HUSl TOCYAAPCTBEHHBIX M MYHUIMNANIbHBIX yciayr» («Poccuiickas raszera», 30.07.2010, Ne
168);

4) ®enepanbHbiM 3aKOHOM OT 27.07.2006 Ne 152-03 «O mepcOHANbHBIX JAHHBIXY;
(«Poccwuiickas razeray, 29.07.2006 Ne165);

5) YcTraBoM MyHHUIIMTIATBLHOTO O0Opa30BaHUS;

6) [TonoxxeHnem 06 opraHe MECTHOT'O CAMOYTIPABIICHUS;

7) UHBIMM MYHUIIUTIAJIbHBIMU ITPABOBBIMU aKTAMU;

2.7. VcuepnbiBarominii NepeyeHb JOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C HOpMa-
TUBHBIMU IIPABOBBIMM aKTaMH JJIs NMPEAOCTABICHUS MYHHUIMIAIBHON YCIYTH M YCIYr, KOTO-
pble SBJISIFOTCSI HEOOXOAMMBIMU M 00s3aTeIbHBIMU JJIS IIPEJOCTaBICHNs MYHULIMIIAIBHOMN yC-
JIYTH, MOJIEKALIUX MTPEICTABIECHUIO 3asIBUTEIIEM, MOPSII0OK UX MPEJOCTABIICHHUS.

2.7.1. OcHOBaHuEM sl TIPEIOCTABICHUSI MYHUIMIAIBLHOW YCIYTH SIBJISETCS Harpas-
JIEHHOE B AZMUHHUCTPALIMIO CEJIbCOBETA 3asBJICHUE B MUCbMEHHOM (hopMe, PEACTABICHHOE Ha
JMYHOM IpHEMe, HANPaBJICHHOE MOYTONW WK B (hopMe IEKTPOHHOTO JOKyMeHTa depe3 Enu-
HBII MOpTan roCyAapCTBEHHbIX U MYHUIMNAIbHBIX YCIyr (PyHKIMI) 1100 MOJaHHOE Yepes
MHuoroyHKIIMOHATBHBIN LEHTP MO (popMe COTNIaCHO MPUIIOKEHUIO 6 K AIMUHUCTPATHBHOMY
perjlaMeHTy.

K ykazaHHOMY 3as1BJIEHUIO PUJIATAIOTCS CIAEAYIOLIUE TOKYMEHTHI:

1) xonus TOKyMEeHTa, yI0CTOBEPSIOIIET0 JUYHOCTh 3asBUTEIIS;

2) Komnus JOKYMEHTA, MOJITBEPK/Ia0ILET0 MOJHOMOYHUS MTPEACTABUTENS 3aIBUTEIIS;

3) BeinmKcka u3 ENnHOro rocyiapcTBEHHOTO peecTpa IOpUANYECKUX JUL (AJ1s1 Iopuande-
CKHUX JIULT).

2.7.2. 3asgBuTENb BIpPABE HE MPEACTABIATH JOKYMEHTHI, IPEAYCMOTPEHHBIE MOAIYHK-
ToM 3 nyHKTa 2.7.1 AAMUHUCTpaTUBHOIO periiaMeHTa. [[ns paccMoTpeHus 3asBiIeHUS AIMU-
HUCTPALMS CEJIbCOBETA 3aMPALIMBAET YKa3aHHbIE JOKYMEHTBI (MX KOIMH UIIU COJEpKallecs B
HUX CBEICHMS) B MOPSAKE MEKBEJOMCTBEHHOI'O MH(OPMAIIMOHHOIO B3aUMOJAEUCTBUS, €CIIU
OHU He OBLTH MPEICTaBJICHBI 3asBUTEIEM MO COOCTBEHHON MHHUIIMATUBE.

2.7.3. AAMHUHHUCTpalus CeIbCOBETA HE BIpaBe TPeOOBATH OT 3asiBUTENS MPE/ICTaBIECHUE
JIPYTUX JOKYMEHTOB KPOME JIOKYMEHTOB, UCTPEOOBAHHUE KOTOPBIX Y 3asBUTEIIS I0IyCKAETCs B
COOTBETCTBUU C NyHKTaMu 2.7.1 AJIMUHHUCTPATUBHOIO perjaMeHTa (C y4eTOM IOJO0KEHH,
MIPEe1yCMOTPEHHBIX TYHKTOM 2.7.2).

3asBUTENIO BBIJIAETCS PACIUCKA B MOJyYEHUHU JOKYMEHTOB C YKAa3aHUEM HX IEPEUHS U
JaThl UX MOJTYYEHUS JTOJDKHOCTHBIM JIMIIOM AJMMHHMCTPALUU CEJICOBETA, a TAKKE C YKa3aHU-
€M IEpeYHsl JOKYMEHTOB, KOTOpbIE OYAyT IOJIy4EHbl IO MEKBEIOMCTBEHHBIM 3ampocaMm. B
cllyyae Ipe/CTaBJIeHUs JOKYMEHTOB yepe3 MHOropyHKIIMOHAIbHBIN EHTP PACIUCKa BbIAAET-
csl yKa3aHHBIM MHOTO(YHKIIMOHATBHBIM EHTPOM. ['oCcy1apcTBEeHHBIE OpraHbl, OpraHbl MECT-
HOT'0 CaMOYIIpaBJIEHUS U MOABEIOMCTBEHHBIE OCYJAapPCTBEHHBIM OpraHaM MJIM OpraHaM MeCT-



HOT'O CaMOYIIPaBJICHUsI OPraHU3alluH, B PACIOPSDKEHUN KOTOPBIX HAXOAATCS TIOKYMEHTBI, YKa-
3aHHBIC B MyHKTE 2.7.2 AJIMMUHUCTPATHBHOTO periiaMeHTa, 00s3aHbl HAIPABUTHh B ATMUHHCT-
pamuio CeIbCOBETA 3aMPOIICHHBIE UM JOKYMEHTHI (X KOMHWU WM COJEpKalluecss B HUX CBe-
JeHUs). 3anpoIIeHHbIE JOKYMEHTHI (MX KONMHH WM COJACpIKAIINecs B HUX CBEJCHHUS) MOTYT
IpPEeACTaBIATHCS Ha OyMa)KHOM HOCHUTelIe, B (pOpMe IEKTPOHHOIO JOKYMEHTA JIM00 B BUJE 3a-
BEPEHHBIX YIOJHOMOYEHHBIM JMIIOM KOIUH 3alpOolIEHHBIX JOKYMEHTOB, B TOM 4Hcie B (op-
M€ 3JIEKTPOHHOTO IOKYMEHTA.

2.7.4. VIable 0COOEHHOCTH MPEOCTABIECHUS MYHHUIIMIIAIbHON YCIYTH.

1) B cimyyae BBISBIICHUS B BBIJAHHBIX B PE3YJbTaTe MPEAOCTABICHUS MYHHUIIUTIATHHON
YCIyTH JOKYMEHTaX OMNEYaTOK M OUIMOOK YMOJHOMOYEHHBIA CIIEHUANUCT AJIMUHUCTPAINH
CeNbCOBETa B TE€UCHHE 5 THEW ¢ MOMEHTa OOpalleHHs 3asBUTENS YCTpPaHSET AOMYIICHHBIE
OIEYaTKH W OIMOKH, B TeUeHre 1 JHS ¢ MOMEHTa BHECEHHUS MCHPABICHHUN HANpPaBISET JHO0
BpYy4aeT 3asBUTEIIO UCTIPABIICHHBIE TOKYMEHTHI.

2.8. I'paxjanuH npu nojave 3asBICHUS JTUYHO, yepe3 MHOroyHKIIMOHATIBHBIA LIEHTP
JOJDKEH NpPEeNbsIBUTH Iacnopt rpaxaannHa Poccuiickon denepannu, a B ciaydasx, Ipeny-
CMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickorn denepanuu, WHOU JOKYMEHT, YIOCTOBEPSIO-
LIUH €T0 JINYHOCTb.

YIIOTHOMOYEHHBIN IPEACTABUTEND 3asIBUTENS NOJDKEH NMPEAbBUTH JOKYMEHT, YAO0CTO-
BEPAIOLIUI TOJIHOMOYHS IIPEICTaBUTES.

2.9. Ilpu nogaue 3asiBieHust yepe3 ENuHBIN mopTan rocyJapcTBEHHBIX U MYHUITUTIATb-
HBIX yCIIyT ((QYHKIHIA) 3IEKTPOHHBIC KOIHMH JIOKYMEHTOB Pa3MEMIAIOTCS B MPETHA3ZHAYCHHBIX
JUIS ATHX TEJIed TOJIAX SJEKTPOHHON (POPMBI 3asiBICHHs. DIEKTPOHHAS KOIMHUSA JOKYMEHTa
JOJDKHA UMETh pa3pelleHue, ooecrneurnBaroniee KOPpeKTHOE NPOUYTEHHE BCEX JIEMEHTOB MO/~
JUHHOTO JIOKYMEHTA, B TOM 4YHCIlie OYKBBI, IU(PBI, 3HAKU, U300pAKEHUs, FTIEMEHTHI MeYaTH,
MOAMHUCH U T.J.

2.10. 3ampet TpeOoBaTh OT 3asABUTEII MPEJOCTABIEHNE UHBIX JOKYMEHTOB U HHpOpMa-
U WU OCYIIECTBICHUS NCHCTBUI ISl MOy4YEHUSI MyHUITUTIATEHOW YCITYTH.

3anperaercst TpeOOBaTh OT 3asIBUTEIS:

NPEOCTaBICHNS JOKYMEHTOB W WH(GOpPMAIMH WM OCYIIECTBICHUS ACWCTBUH, Tpe-
JIOCTaBJIEHUE WJIM OCYIIECTBIIEHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMH MPAaBOBBIMU
aKTaMH, PeTyIUPYIONIMMH OTHOIICHHUS, BO3HUKAIONINE B CBS3HU C MPEIOCTABICHNEM MYHHIIH-
MaJIbHOM YCIIYTH;

NPEOCTaBICHUS JOKYMEHTOB U WH(POPMAINK, KOTOPHIE HAXOAATCS B PACIOPSIKEHUU
AJIMUHUCTpAlMU CeIbCOBETA, MHBIX OPraHOB MECTHOI'O CAMOYIIPABIICHUS, TOCYIAapPCTBEHHbBIX
OpraHoB, OpraHM3allil B COOTBETCTBMM C HOPMATHUBHBIMM IIPaBOBBIMHU akTamu Poccuiickoii
denepanyu, HOPMATUBHBIMH MPABOBBIMU aKTaMU AJNTAlCKOT0 Kpas ¥ MyHHUIIMITaJIbHBIMU TIpa-
BOBBIMHU aKTaMH, 32 UCKIIIOYECHHEM JIOKYMEHTOB, YKa3aHHbBIX B 4acTu 6 ctateu 7 PenepanbHo-
ro 3akoHa ot 27.07.2010 Ne 210-®3 «O0 opraHu3anuu MpenoCcTaBIeHHs TOCYIapCTBEHHBIX H
MYHUIUTAIBHBIX YCIYT».

2.11. UcuepnbiBaroluii mepedeHb OCHOBAHUM ISl OTKa3a B MpUeMe IOKYMEHTOB, HE00-
XOAMMBIX JJISI IPEIOCTABICHUS MyHUIIUTIATLHON YCITYTH.

OcHoBaHus [IJIs1 OTKa3a B MMPUEME JOKYMEHTOB OTCYTCTBYIOT. [locTynuBIee 3asiBieHue
TIOJJICXKHUT 00SI3aTEITLHOMY ITPUEMY.



2.12. WcuepnbiBaroluii epeueHb OCHOBAHUM AJI1 OTKa3a B MPEAOCTABICHUN MYHMIIU-
MAJIbHOM YCITYTH.

3asBUTENIO OTKA3bIBAETCS B MPEJOCTABIECHUM MYHULUIAIBHOW YCIYTM B Clydae He-
NPEJICTABIICHUSI IOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.7.1 (C yueTom mojiokeHuil myHkra 2.7.2.
AJMUHUCTPAaTUBHOI'O PETIAMEHTA).

2.13. Ilopsigok, pa3Mep U OCHOBAHHS B3UMaHMS IOCYAapPCTBEHHOM MOUIJIMHBI WM WHOU
IJIaThl, yCTAHOBJIEHHOM 3a MPEA0CTaBICHNE MYHUIIUIIATbHON YCIYTH.
[IpenocTaBneHre MyHUIIUNIAIBHON YCIYTH OCYIIECTBIISAETCA OECIIaTHO.

2.14. MakcuManbHBId CPOK 0KMIAHHS B OYEPEIU MIPH 110Ja4€e 3asiBJICHUS O IIPEIOCTAB-
JIEHUHA MYHUIUIIAJBLHON YCIYIM U IIPH IOJIYYEHHUH Pe3yibTaTa NMPeJOCTaBICHUS MyHHUIUIIAb-
HOU YCIIYTH.

Cpok oxugaHus B OU€pen MU MoJaue 3asBJIECHUS O MPEAOCTAaBICHUU MYHULIUIIAIbHOM
YCIYTH U IPU TNOJYyYEHUHU pE3yNbTaTa MPEeJOCTaBICHNs MYHULUIIAIbHOW YCIYyTHd HE JOJKEH
peBbIIaTh 15 MUHYT.

2.15. Cpok peructpanuu 3asBiICHUS O MPEIOCTABICHUA MYHUIIUITAIBHON yCIIYTH.
Peructpanus 3asiBieHuUs], TOJAHHOTO 3asBUTENIEM, B TOM YMCII€ B JIEKTPOHHOM BUJIE,
OCYIIECTBIIICTCS B JICHb IIpHUEMA.

2.16. TpeboBaHuUs K MOMEILEHUSAM, B KOTOPBIX MTPEIOCTABISAETCS MyHULIMIAIbHAS YCIY-
ra, K MecTaM OKHJAHUS, MECTaM JJisl 3alOJIHEHUs 3asBJIEHUN O MPEJOCTaBIEHUU MYHMIIU-
NaNbHOM YyCIIyrd, HHPOPMALIMOHHBIM CTEHJIaM C 00pa3liaMy UX 3allOJIHEHUS U MepevyHeM J0-
KYMEHTOB, HEOOXOAMMBIX JIJISl IPEIOCTABICHHSI MYHULIUTIATbHON YCIYTH.

2.16.1. ITomemienne, B KOTOPOM OCYILECTBIISIETCS TPUEM 3asiBUTEINEH, JODKHO olecme-
YUBATh:

1) xomMdpopTHOE pacmoiOKEHHE 3aABUTENS M JODKHOCTHOTO JIMIA AJIMUHUCTpPALIUU
CEJIbCOBETA,;

2) BO3MOXHOCTb U y100CTBO OOPMIIEHUS 3aIBUTENIEM TMCbMEHHOTO 3as1BJIICHNUS;

3) 1ocTyn K HOPMAaTUBHBIM IIPABOBBIM aKTaM, PEryJIMPYIOIIUM MPEIOCTABIECHUE MyHU-
LUANAJIBHON YCIIYTH;

4) Hanmmure MH(OPMAIMOHHBIX CTEH/I0B ¢ 00pa3laMH 3aroJHEHUs 3asBICHUIN U Neped-
HEM JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEJAOCTaBICHHUS MYHULIUIIAJbHON YCIYTH.

2.16.2. Bxon u nepeaBukKeHUE M0 MOMEUIEHUIO, B KOTOPOM ITPOBOJUTCS JIMYHBIA MIPHU-
€M, HE JTOJDKHBI CO37]aBaTh 3aTPyIHEHUHN AJIs JIHI] C OTPAaHUYEHHBIMU BO3MOXHOCTSIMHU.

2.16.3. UndpopmupoBaHue 3assBUTEICH MO MPEIOCTABICHUIO MYHULIUTIAIBHON YCIyTH B
yacTu (paKkTa MOCTYIUICHHUS 3asiBJICHUS, €r0 BXOJAIIUX PETUCTPALMOHHBIX PEKBU3UTOB, HAUMe-
HOBAHUS CTPYKTYPHOTO Iojpa3eieHusi AIMUHUCTPALMU CEIbCOBETA, OTBETCTBEHHOIO 33 €r0
UCIIOJIHEHUE, U T.II. OCYILECTBIISAET CIEUUAINCT AIMUHUCTPALIUN CEIbCOBETA.

2.16.4. Mecta uHbOpMHUPOBaHUS, TTPEAHA3HAUCHHBIC ISl O3HAKOMJICHUSI 3asBUTENCH C
MH(GOPMAIIMOHHBIMU MaTepualaMu, 00OPYAYIOTCS CTEHAAaMH, CTYJIbSIMH U CTOJAMH JJIsi BO3-
MOKHOCTH O(pOpMIIEHHS TOKYMEHTOB.

2.16.5. Ha undopmanioHHbIX cTeH1ax AIMUHUCTPAIlUN CETbCOBETA Pa3MeEIIaeTcsl Clie-
nyrorias uHopmanus:

1) u3BnedyeHus: U3 3aKOHOAATENBHBIX U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, COJEP-
KaIIUX HOPMBI, PETYJIIUPYIOIIME AEATEIbHOCTD 10 MPEJOCTABICHUIO MYHULIMIIAIBHON YCIIYTH;



2) rpaduk (pexxum) paboThl AAMUHUCTPAIIUU CEITLCOBETA, MPEJOCTABIISIONICH MYHUIIU-
NaJbHYIO YCIYT'y, OPraHOB TOCYAapCTBEHHOM BIIACTH, MHBIX OPraHOB MECTHOT'O CaAMOYIIpaBlie-
HUS U OpraHU3alui, y4acTBYIOIIKX B IPEIOCTABICHUN MYHULIUIIAIbHOU YCIIyTH;

3) AAMUHHUCTPATUBHBIN periiaMeHT IPEIOCTaBICHHSI MyHUIIUTIATbHON YCIIYTH;

4) MecTo HaxoXKIeHUsI AJMHHHUCTPALMU CEJIbCOBETA, MPEJOCTABISAIONIEH MYHULIUIAIb-
HYIO YCJIYT'y, OpraHOB r'OCY/IapCTBEHHOM BJIAaCTH, HHBIX OPraHOB MECTHOTO CaMOYMPAaBJIEHUS U
OpraHu3alui, y9acTBYIOIIMUX B IPEIOCTaBICHUH MYHUIIUIAIBHON YCIYTH;

5) TenedoH A CIIPaBOK;

6) aapec IEKTPOHHOM MOYTHl AMUHHUCTPALIMH CEITbCOBETA, MIPEAOCTABIISIIONICH MYHU-
LUIAJIbHYIO YCIYTy, OPraHOB IOCYJapCTBEHHOW BJIACTH, UHBIX OPIaHOB MECTHOI'O CaMOYIIpaB-
JICHUS! M OpraHu3aliii, yaacTBYIOIIUX B MPEJOCTABICHUN MYHUIIUTIAIBHON YCIyTH;

7) agpec oHUIMATBHOTO WHTEPHET-CaliTa AJMUHUCTPAIMU CEIIbCOBETA, IMPEIOCTaB-
JSIOIEd MYHUIIMTIAIBHYIO YCIYTy, OPraHOB T'OCYJapPCTBEHHOM BJIACTH, UHBIX OPIaHOB MECT-
HOTO CaMOYIIPABJICHHUSI M OpraHU3aluii, yJacCTBYIOIIMX B MNPEJOCTABIECHUHM MYHULUIAIbHOU
yCIIyru;

8) MOpSAAOK MONTYyYEHHUS] KOHCYIbTallUH;

9) mopsa0K 00KalOBaHUsI PEIICHHUH, TeUCTBUN (Oe31eHCTBHUSA) JOHKHOCTHBIX JIUI] AJT-
MUHHUCTpPALINH CEBCOBETA, MPEAOCTABIISAIONICH MYHUIIMITAJIBHYIO YCIIYTY.

2.16.6. Ilomemienue sl OKa3aHUS MYHHULMIATBHON YCIYTH JOJKHO OBITH OCHAIIEHO
CTYJIbsIMHU, cTOIaMHU. KOM4YecTBO MECT OXKUAAHUS ONpeeNseTcss UCXoAsa U3 (pakTUIeCcKol Ha-
I'PY3KH U BO3MOXHOCTH JUIsl pa3MEILEHUs B 31aHUH.

2.16.7. KabGuner npuema 3asBUTENECH IODKEH OBITh 00OpYyIOBaH WH(MOPMAIIMOHHOM
TaOIMYKON (BBIBECKOH) C yKa3aHWEM HOMepa KabwHeTa, (haMuiIny, IMEHH, OTYECTBA M JOJXK-
HOCTH CIIELIMAJIKNCTa, BEAYILETro MpueM, a Takxke rpaduka padoThl.

2.17. Iloka3zaTenu AOCTYITHOCTH U KaueCTBa MyHULIMIIAIbHON YCIIYTH.

2.17.1. lleneBble 3HAUEHUS TMMOKa3aTelsl JOCTYMMHOCTH M KaueCcTBa MYHHUIIUTIAIBHON yC-
JYTH.

[Tokazarenu KauecTBa U IOCTYIIHOCTH [leneBoe 3HaUeHUE MTOKA3a-
MYHHUIIMTAIBHON YCITyTU TeJst

1. CBOEBpEMEHHOCTD

1.1. % (mons) cirydaeB MpeOCTaBICHUS YCIYTH B YCTaHOB- 90-95%
JICHHBIN CPOK C MOMEHTA ClIa4M JOKYMEHTa

2. KayecTtBO

2.1. % (monst) 3asiBUTENEH, yIOBICTBOPEHHBIX Kauye€CTBOM 90-95%
mporiecca MpeIoCTaBICHHSI YCIyTH
2.2. % (nons) ciaydaeB MPaBHILHO O(OPMIICHHBIX JIOKY- 95-97%

MEHTOB JIOJDKHOCTHBIM JIMIIOM (perucTparius)
3. JlocTynHOCTb

3.1. % (nonst) 3asiBUTENEH, YOBIETBOPEHHBIX KAYECTBOM U 95-97%
nH(}OPMAIIHEH O MOPSAKE PETOCTABICHHSI YCITYTH

3.2. % (mons) cmyyaeB MpaBUIIHHO 3aMIOJTHEHHBIX 3asIBUTE- 70-80 %
JIeM TOKYMEHTOB U CIaHHBIX C IIEPBOT0 pas3a

3.3. % (mons) 3asBUTENEH, CUMTAIOIINX, YTO MPECTABIICH- 75-80%

Hast nH(opManus 06 ycimyre B cetd MHTEpHET TOCTymHA U
IIOHSITHA




4. Tpomecc o6kaoBaHUs

4.1. % (nonst) 000CHOBAHHBIX KaJI0O K OOIIEMY KOJIMYECT- 02%-01%
BY OOCITY»KEHHBIX 3asiBUTEJICH 110 TAHHOMY BUJTY YCIYT
4.2. % (nonst) 0OOCHOBaHHBIX >Kajo0, PACCMOTPEHHBIX B 95-97%

YCTaHOBJIEHHBIN CPOK

5. BexxJImBoCTh
5.1. % (mons) 3asBHUTENEH, YIOBIECTBOPEHHBIX BEKIHBO- 90-95%
CTBIO JTIOJDKHOCTHBIX JIWL]

2.18. Wubie TpeOOBaHUs, B TOM UYHCIIC YUYUTHIBAIOIIME OCOOCHHOCTH MPEIOCTABICHUS
MYHUIUMOAIBHON yciayru yepe3 MHOroyHKIIMOHAIbHBIN HEHTP U OCOOEHHOCTH MpeaoCcTaBIIe-
HUSI MYHUITUTIAIEHOW YCITYTH B 3JICKTPOHHOH (opMme.

2.18.1. AnMuHUCTpaIus ceabcoBeTa 00eCIeynBacT BOZMOKHOCTD TOJYUCHHSI 3asiBUTE-
neM rH(OpMAIMU O TPEAOCTABIIEMON MYHHUIIMITAILHON yCIyre Ha O(QUIIMAIIbHOM WHTEPHET-
caiiTe MyHUIIUIIAIILHOTO 00pa3oBaHMsl, WHTEpHET-caiiTe MHOro(yHKIIMOHAIBHOIO IIEHTpa, a
Takke Ha EanHOM nopraie rocy1apcTBEHHbIX U MYHUIIMIIATIBHBIX YCIIYT ((YHKIIH).

2.18.2. AaMuHHCTpanus CelbCoBETa 00ECIIeYnBAET BO3MOKHOCTh MOYYEHUSI U KOTH-
pOBaHUs 3asBUTESIMM Ha OQUIMAIBHOM HMHTEPHET-CaliTe MYHHUIMIAIBLHOIO 00pa3oBaHMs, a
Takxe Ha EnuHOoM moprane rocyaapcTBEHHBIX 1 MyHUIIMTIANBHBIX yCeIyT (GhyHKIUH) Gopm 3a-
SBJICHUI M WHBIX JIOKYMEHTOB, HEOOXOIMMBIX JJIsl MOJYYEHHUS MYHULMIAIBHOM YCIyru B
AIIEKTPOHHOM BHJIE.

ITI. CocTtas, nocJjien0BaTeIbHOCTh H CPOKH BHINOJTHEHHUS] AIMUHUCTPATHBHBIX NPOLEAYP,
TpeOOBaHUs K NOPAAKY MX BbINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BBINIOJTHECHUS aMH-
HHUCTPATUBHBIX IPOLEAYP B 3JIEKTPOHHOH opme

brok-cxeMa npenocTaBiaeHUs MYHUIUIIAIbHON YCIYT'M MPUBEICHA B NMPUJIOKEHUU 4 K
HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1. Onncanne nociaea0BaTeNbHOCTH ICUCTBUI ITPU NPEIOCTABICHUH MYHULIMIAIBHON
YCIIYTH.

[IpenocraBieHre MyHUIIMIAIBHONW YCIYTH BKIIIOYAeT B ce€0sl Cielyroline aJMUHUCTpa-
TUBHBIE MPOLIEAYPBI:

1) npuem 3asBIeHUS U JOKYMEHTOB, UX PETUCTPALIUS;

2) pacCMOTpEHHUE U MPOBEPKA 3asBJICHUS U JOKYMEHTOB, IOJrOTOBKA pe3yJibTara mpe-
JIOCTaBJIEHUSI MyHUIIUTIAILHOM YCITyTH;

3) NpUHATHE pEelIeHHs] O IPEJOCTABIEHUN WM 00 OTKa3e B MPEAOCTaBICHUN MYHUIIH-
HaJIbHOM yCIIyrH, MHPOPMHUPOBAHHUE U BblAaya pe3yibTaTa MpPeoCTaBICHUs] MYHULMIAIbHON

YCIIYTH.

3.2. [IpueM 3asBIeHUS U TOKYMEHTOB, UX PETUCTpAIs.

3.2.1. Opunuueckue GakThl, SBISIOMIAECS OCHOBAHHWEM JJIsi Hadajla aJIMAHUCTPATHB-
HOU MPOLIEAYPHI.

OcHoBaHMEM [Jis HavaJla MPEIOCTABICHHUS] MYHULIUMTAIIBHOW YCIYTHU SIBIIETCSl JIMYHOE
oOpailieHre 3asiBUTENSI B AIMUHHUCTPAIIMIO CETTLCOBETA C 3asBJICHUEM M JIOKYMEHTaMH, HE0O-
XOJIMMBIMU JIJIS1 TIOJTYYEHUSI MYHUIIUMIIATILHON YCIIYTH, JM00 HAmpaBlICHUE 3asiBJICHUS U HEO0O0-
XOJIUMBIX TOKYMEHTOB B AJIMUHHUCTpPAIMIO CEIbCOBETA C MCIOJIb30BAHUEM ITOYTOBOW CBS3U,
yepe3 MHorogyHKIIMOHATBHBIN [IEHTP WJIN B AJIEKTPOHHOU (hopMe C MCIOIb30BaHueM Ennno-



ro Iopraja rocyAapCTBEHHBIX M MYHULMNAIBHBIX ycIyr ((QyHKIU) B UHPOpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CETH «MHTEPHET.

3.2.2. Cenenust 0 JOMKHOCTHOM JIMIIE, OTBETCTBEHHOM 32 BBIMOJHEHHUE aJIMUHUCTpa-
TUBHOTO JI€HCTBHSI, BXOZSAILEro B COCTaB aJMUHUCTPATUBHOM MTPOLIEAYPBHI.

BrinosiHeHUE JaHHOW aAMHUHUCTPATUBHOM NPOLEAYPHl OCYIIECTBISETCS CHENUATHICTOM
AJIMUHHCTpallMU CEebCOBETA, OTBETCTBEHHBIM 3a MPHEM U PErHCTPALMIO 3asBIICHUS (Janee —
CIICIIUAJINCT).

3.2.3. ConepxaHue aIMUHUCTPATUBHOTO JAEHCTBUSA, BXOJSIIETO B COCTaB aIMUHUCTpA-
TUBHOU MpOIIeAypbl, NPOAOKUTEIbHOCTD U (MJIM) MAaKCUMAJIbHBIN CPOK €r0 BBITIOJTHEHUS.

3.2.3.1. Ilpu nmuyHOM OOpalIeHUn 3asBUTEINS JTUOO MPU HANPABICHUH 3asBICHUS I10-
YTOI CHEeLUaIMCT, OTBETCTBEHHBIN 3a IPUEM U PErucTPALMIO 3asBJICHUS O MPEAOCTaBICHUU
MYHHULIMIAIBHON YCIYTy U IOKYMEHTOB, IIPU IIPUEME 3asIBJICHUS:

1) ycraHaBnuBaeT mpeaMmeT oOpalleHusi, JUYHOCTh 3asBUTENs (IIOJHOMOYHUS NIpescTa-
BUTEJIS 3aSBUTEIS);

2) mpoBepsieT MPaBUIBHOCTh O(POPMIICHUS 3asBJICHHUS U KOMIUIEKTHOCTb IpE/ICTaBICH-
HBIX JJOKYMEHTOB;

3) oOecnieunBaeT BHECEHUE COOTBETCTBYIOIIEH 3aMUCH B KypHAJI PETUCTPALlUU C yKa3a-
HUEM J1aThl IIpUEMa, HOMEpA 3asiBICHUS, CBEICHUHN O 3asBUTEJE, NHBIX HEOOXOIUMBIX CBEJle-
HUI B COOTBETCTBUHU MOPSAIKOM AEJIONPOU3BOJCTBA HE MO3HEE JIHA MOJIYYECHHUS 3asBJICHUS.

o 3aBepiieHUy MpreMa JOKyMEHTOB IIPH JINYHOM OOpallleHUuH CIEeHUAINCT (GOpMUpPY-
€T pacnucKy B IpUeMe JOKYMEHTOB. B pacnucke yka3bIBaeTcsi HOMEp 3asBJICHUs, AaTa peru-
CTpaliM 3asBJICHUS], HAUMEHOBAaHNE MYHUIMNAIBHOW YCIYTH, MEepedyeHb JOKYMEHTOB, Ipe-
CTaBJICHHBIX 3asIBUTEJIEM, CPOKH IIPEIOCTABJICHUS YCIIYTH, CBEIEHUS O CIIEUUAINCTE, IPUHSB-
1IEM JOKYMEHTBl M MHBIE CBEICHMS, CYILECTBEHHBIC ISl MPEJOCTABICHUS MYHHUIMIAIbHON
yeiyru. Pacnucka ¢popMupyercs B IByX dK3EMIUIIpax, 00a 3K3eMILIsipa MOANUCHIBAIOTCS CIIe-
LUAJIUCTOM U 3asBUTEJIEM, OJUH IK3EMIUIIpP NEpeNaeTcsl 3asBUTENI0, BTOPON ocTaeTcs B AJl-
MUHHUCTpALMK cenbcoBeTa. [Ipu oOpalieHuu 3asBUTENS IOYTONW paclycKa B MpUeMe JOKYMEH-
TOB HE (POPMUPYETCH.

3.2.3.2. IIpu obpamienun 3asButens yepe3 EqunHbIil mopTan rocyjapcTBEHHbIX U MYHHU-
MUNAITBHBIX YCIyr (PyHKUIWH) 3JIEKTPOHHOE 3asBJICHHE NEPEAacTCs B aBTOMATH3MPOBAHHYIO
MH(POPMALIMOHHYIO CUCTEMY HCHOJHEHMsI DJIEKTPOHHBIX PErjaMEHTOB T'OCYJapCTBEHHBIX U
MYHHULIMIAIBHBIX YCIYr C HCIOJb30BaHMEM EMuMHONW cHCTEMBbl MEKBEJOMCTBEHHOIO 3JIEK-
TpoHHOr0 B3aumozaencteus (nanee — AVC).

Crneunanuct, oTBeTCTBEHHBIH 3a padoty B AVC, mpu 06pabdotke nocrynusiero 8 AVIC
AJIEKTPOHHOTO 3as1BJICHUS:

1) ycranaBnuBaeT mpeaMeT oOpalleHus, JUYHOCTh 3asBUTENS (ITOJIHOMOYHUS HpeCcTa-
BUTEJIS 3aBUTEIIS);

2) mpoBepsieT MPaBUIBHOCTb O(POPMIICHUS 3asBJICHHUS U KOMIUIEKTHOCTD IpE/ICTaBICH-
HBIX JJOKYMEHTOB;

3) oOecnieunBaeT BHECEHHE COOTBETCTBYIOIIEH 3allMCH B KypHAJI PETUCTPALIUU C yKa3a-
HUEM JaThl [pUeMa, HoOMepa 3asBJICHUS, CBEJICHUN O 3asBUTENE, UHBIX HEOOXOAUMBIX CBE/E-
HUI B COOTBETCTBUU C NOPAAKOM JEJIONPOU3BOJCTBA HE MO3AHEE JHS NOJyUYEHHUs 3asiBICHUS.

ANC aBromaTnuecku (GpopMHpPYeT MOATBEPKACHHE O PETUCTpaLlMM 3asBICHHUS U Ha-
MpaBiIsieT 3asBieHNe B «JIuuHbIil KabuHeT» 3asBuTes Ha EnuHoM noprasne rocyaapcTBEHHBIX
Y MYHUITUTIAIBHBIX YCIyT ((PYHKITUHN).

3.2.3.3. IIpu obpamenun 3asButens yepe3 MHOropyHKIIMOHATIBHBINA LEHTP, Clelua-
aucT MHOro(yHKIIMOHAIBHOTO LIEHTPa NPUHUMAET JOKYMEHTHI OT 3asBUTEIN M INEpelacT B
AJIMUHUCTPALIMIO CETTLCOBETA B MOPSAJKE U CPOKH, YCTAHOBJIEHHBIE 3aKIFOUEHHBIM MEXKIY HU-
MU COIJIAIIEHUEM O B3aUMOJIECUCTBHH.



JIOKyMEHTBbI, IpUjIaraeMble K 3asiBJICHUIO, MPEACTABISIOTCS B MHOT0(yHKIIMOHAIbHBIH
IEHTP B KOMUSIX U B MOJJIMHHUKAX (€CITU BEPHOCTh KOMHI HE YIOCTOBEpEHA HOTApUAIbHO) AJIs
cBepku. CBepka MPOU3BOANUTCS HEMEUIEHHO, MOCIIE€ YETro MOUIMHHUKU BO3BPAILAlOTCs 3asBU-
TEJI0 JIUIOM, IPUHUMAIOIIUM JOKYMEHThI. Konus qoKkymMeHTa mociie IpoBEPKU €€ COOTBETCT-
BUS OPUTHUHATY 3aBEPSIETCS JIMLIOM, TPUHUMAIOINM JTOKyMeHTHI. [Ipr aTom MHuorodyHKInO-
HaJbHBIMA LIEHTP rapaHTUPYET MOJIHYIO0 UIEHTUYHOCTh 3aBEPEHHBIX UM KOIMM OpUTHHAJIAM J0-
KYMEHTOB.

Crennanuct AIMUHHUCTpalMU CEJIbCOBETA, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALUIO,
MIPUHUMAET 3a8BJICHUE U MAKET JOKYMEHTOB U3 MHOro()yHKIIMOHAIBHOTO LIEHTPA U PErUCTPH-
PYET UX B )KypHaJIe pErUCTPALIUU HE MTO3HEE JIHA MTOJIYYECHHUS 3asBJICHUS.

3.2.3.4. Tlocne perucTpauuu 3asiBJICHUS CIEUAIUCT, OTBETCTBEHHBIN 3a IPUEM U PETU-
CTpaLlMIO 3asBJIEHUS, NIEPEJAET 3asBJICHUE C JOKYMEHTaMH TJlaBe AJMUHUCTPALIUU CEIbCOBE-
Ta. [ MaBa AJIMMHUCTpALIMKU CEIbCOBETA B J€Hb PErMCTPAllMU 3asBJICHHUS HA3HAYACT CIIeUaIN-
CTa, OTBETCTBEHHOT'O 32 PACCMOTPEHHUE 3asIBICHUS U MPHIOKEHHBIX K HEMY JOKYMEHTOB (J1a-
Jiee — YIOJTHOMOYEHHBIN CIEIUAJINCT), B COOTBETCTBUU C €T0 IOJKHOCTHONW MHCTPYKIIMEH.

B teuenue onHoro pabodero nHs, CAEAYIOLIEro 3a JHEM IOCTYIUICHUS 3asBICHUS U
MpUIaraéMbIX JOKYMEHTOB, 3asBHUTENIO Bpydaercsi (HampaBisieTcs) yBEJOMIIEHHE O IMpHEME
3asBJICHUS K PACCMOTPEHHUIO.

3.2.3.4. Ilpu obOpaieHuu 3asiBUTENS 32 MMOJyYEHUEM MYHHUIIMIIAIBHON YCIyTU B AIMH-
HUCTPALUU CEIbCOBETA HA JIMYHOM MPUEME WJIM HANPABICHUU JOKYMEHTOB ITOYTOW 3asBUTEIIb
JaeT corjacue Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JaHHBIX B COOTBETCTBHH C TPEO OBAaHUSIMH
®epnepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHallbHBIX AaHHBIX». B ciyuae mo-
Jadu 3asBJICHUS U JOKYMEHTOB 4epe3 MHOro()yHKIIMOHAIBHBIN HEHTP 3asBUTENb JIOTOIHU-
TEJNBbHO JaeT coriiacue MHOropyHKIMOHAJILHOMY LIEHTPY Ha 00pabOTKy €ro mepcoHaibHbBIX
JAHHBIX.

[Tpu oOpamenun 3asBuTeNs yepe3 EnuHbI mopTan rocyaapCcTBEHHBIX U MYHUIIUTIA b-
HBIX ycnyr (pyHKIMN) B 3JIEKTPOHHOM (hopMe 3asiBJICHUSI CTABUTCS COOTBETCTBYIOIAsi OTMETKA
0 coryiacuu Ha 00paboOTKy €ro NepCOHATbHBIX TaHHBIX.

3.2.4. Pe3ynbTaTOM UCHOJHEHHS aIMUHUCTPATUBHON IPOLIEIYPBI SBJISIETCS:

1) Ilpu npenocTaBieHUH 3asBUTEIEM 3asBJICHUS JINYHO (HAIIPaBICHUH JOKYMEHTOB MO-
YTON) — MPUEM, PETUCTpPALUs 3asBJICHUS U MPUIAraeMbIX JOKYMEHTOB. MaKkcUMabHBIN CPOK
BBITIOJTHEHUS IEUCTBUN aIMUHUCTPATUBHOM Iporeypbl — 30 MUHYT ¢ MOMEHTA oAauu B AJl-
MUHHCTPALIUIO CEIbCOBETA 3asIBJICHUS C KOMIUIEKTOM JIOKYMEHTOB.

2) Ilpu npenocTaBiIeHUN 3asBUTENIEM 3asBJICHHS yepe3 EAuHbIN mopTall rocy1apCTBEH-
HBIX ¥ MYHUITUTIAIBHBIX YCIYT (PYHKIUN) — IPUEM U PEerucTpaius 3asiBJICHUS U JIOKYMEHTOB
3asBUTEJIA U YBEJIOMJICHUE O peructpanuu yepes «JInaueiii kabuHeT» 110, 1Mo BEIOOPY 3asiBU-
TeJsl, Ha AIEKTPOHHYIO NIOUTY UK myreM HanpasieHuss CMC onosenieHusl.

YBenoMiieHre 3asBUTEIS O NOCTYIJIEHUH JOKYMEHTOB B AJIMUHUCTpPAIMIO CEJIbCOBETA
OCYIIIECTBJIIETCS aBTOMATHYECKH B COOTBETCTBHMU CO BPEMEHEM PETUCTpPALlMM 3asiBJICHUS Ha
EaunoM moprasne rocyapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT (QYHKIMI) (C TOYHBIM yKa3a-
HUEM YacOB U MUHYT).

VYBenomiieHne 3asBUTENSl O PErHCTpanuu 3asiBieHusl depe3 «JIuuHbIii kKaOuHeT» Ha
EanHoM moprajnie rocylapCTBEHHBIX M MYHMIMHOAIbHBIX YCIYr ((pYyHKIMIT) OCyllecTBiseTCs
aBTomMaTrnuecku rnocie BHeceHus B ANIC cBeieHnii 0 perucTpanuy 3asBIICHHUS.

3) Ilpu npenocTaBieHUH 3asBUTENEM 3asBICHUS Yepe3 MHOrodyHKIIMOHATBHBIN LIEHTP
— IIPUEM M PETUCTpaLUs 3asBJICHUS U JOKYMEHTOB, Ha3HAYEHHUE YIIOJHOMOYEHHOTO CHEIHaIH-
cta. MakcuMasbHbI CPOK BBINIOJHEHUS JAEUCTBUN aJIMUHHCTPATUBHOM MPOLEAYpbl — B Teue-
HUE JIHS ¢ MOMEHTa npremMa U3 MHOroyHKIMOHAJIBHOTO LIEHTPAa B AAMUHUCTPALIUU CEIbCO-
BETA 3asBJICHUS C IPUJIAra€MbIMH IOKYMEHTAMH.



3.3. PaccmoTpeHne M INpoBEpKa 3asBJICHHS U JOKYMEHTOB, IOAIOTOBKAa pe3yibTaTa
MIPEAOCTABJICHUS MYHULIMITAJIbHON YCIIYTH.

3.3.1. OcHoBaHueEM AJI HayaJla UCIIOJIHEHHUS NIPOLIEIyphl IPOBEPKHU MTAKETA TOKYMEHTOB
Ha KOMIUIEKTHOCTb SIBJIICTCSI HA3HAYECHHUE YIIOJITHOMOYEHHOTO CIIEIIUAINCTA.

3.3.2. YOITHOMOYEHHBIH CHEIHAIMCT B TEYEHUE MATH pabOuuX JHEH C aThl MOCTYII-
JICHUS! K HEMY 3asiBJIEHUS U MPUJIAraeMbIX K HEMY JIOKYMEHTOB IIPOBEPSET UX KOMIUIEKTHOCTb,
HaJIM4KM€ OCHOBAHMM JJI OTKa3a B NPEJOCTABIEHUN MYHULMIIAIBLHON YCIYTH B COOTBETCTBUHU
C MYHKTOM 2.12 AJIMHHHCTPAaTUBHOIO pErjlaMeHTa, NMpPU YCTAHOBJIEHUHM HEOOXOJUMOCTH Ha-
MIPaBJSICT 3aIIPOCHl IO KAHAJIAM MEXBEIOMCTBEHHOIO B3aUMOJACHCTBHs, @ B CIIydae HEKOM-
IUIEKTHOCTH, MOATOTABIMBAET MPOEKT YBEJOMJIEHMsI 00 OTKa3e B MPEJOCTABIECHUU MYHMIIM-
NaJbHOW YCIIYTH C YKa3aHUEM IIPUYHMHBI OTKa3a.

3.3.3. B ciydae ecnu 3asBUTENb HE NMPEAOCTABHII JOKYMEHTBI, KOTOPblE HaXOAATCS B
pacnopsiKEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPABIICHUS U OJBEOM-
CTBEHHBIX I'OCYJapCTBEHHBIM OpPraHaM WJIA OpraHaM MECTHOI'O CaMOYIIpaBJIEHUS OpraHu3alu-
X, YIOJIHOMOYEHHBII CIEeLHAIUCT, P HEOOXOAMMOCTH HAMPABIEHUS MEXKBEIOMCTBEHHBIX
3aMpoCcoOB, BHOCUT COOTBETCTBYIOIIYIO 3alUCh O MOCTyIrieHuu 3asaBiaeHus B AVIC u Hanpasis-
€T 3aIPOCHI 10 KaHaJIaM MEKBEIOMCTBEHHOIO B3aUMOICHCTBUS.

3.3.4. Ilocne paccMOTpeHUs 3asiBICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB, B TOM
YHCJIEC TIOJYYEHHBIX OTBETOB HA HAIIPABJICHHBIE MEKBEIOMCTBEHHBIE 3aIIPOCHI, YIIOTHOMOYEH-
HBII CHEIUANNCT OCYIIECTBIIAET MOArOTOBKY MPOEKTAa YBEJOMJIEHUS O IPEIOCTABICHUU MY-
HUIUIAJIBHON YCIIyTH, JIMOO NMPOEKT yBEIOMJIEHUS 00 OTKa3e B IMPEJOCTaBICHUM MYHHIIU-
MaJIbHOM YCIIYI'M U HAIPABJISET C MPUII0KEHHBIMU JOKYMEHTAMH Ha COTJIACOBAHUE YIIOJIHOM O-
YEHHBIM JOJDKHOCTHBIM JIMLIAM B COOTBETCTBHUHM € MOPSIKOM JEJIONPOU3BOJCTBA.

[locnie yero mpoexkT yBeAOMJIEHHS O MPEAOCTaBICHUM MYHULUIAIBHOW YCIyru Ju0o
MPOEKT YBEJOMJICHHSI 00 OTKa3e B MPEAOCTABICHUN MYHHUIIMIIAIHLHONW YCIYTd HAIpPaBIISIOTCS
Ha MOJIMUCH TJ1aBe AIMUHUCTPALIMH CEJIbCOBETA.

3.3.5. Pe3ynbTaToM BBINOJIHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI ABISETCS OANOTOBKA
MPOEKTa YBEJIOMJIEHUS O MPEJOCTABIIEHUH MYHUIIMIIAILHON yCIyry, JM00 MPOeKTa yBeAOMIIe-
HUSL 00 OTKa3ze B MPEJOCTABICHWN MYHHIIMITAJHLHONW YCIYTH C yKa3aHHEM MOTHBHUPOBAHHBIX
npU4YrH 0TKa3a. CpoK BBINIOJIHEHHs JaHHOW aJMUHUCTPAaTUBHOM MPOLIEAYPHI HE JTOJDKEH Ipe-
BBIIIATh MSITHAILATH JHEH.

3.4. [Ipunarue pemieHusi 0 MPEIOCTaBIECHUH WK 00 OTKa3e B MPEIOCTABICHUN MYHU-
[UMAIBHONW YCIyrd, ”HGOPMUPOBAHUE U BBIJIaya pe3yJsibTaTa MPEeIOCTaBICHUS MYHHUIUIATb-
HOM YCITyTH.

3.4.1. OcHoBaHMEM 1711 Hadyajla aJMUHUACTPATUBHOW MPOLIEAYPHI 110 NPUHITHIO pelie-
HUS O MIpeIoCTaBiIeHUH (00 OTKa3e B MPEJIOCTaBICHUH ) MYHUIIMITAIILHON YCIIYTH SIBISIETCS TMO-
CTYIUJIEHUE TJIaBe AJIMUHHUCTpAIMU CEJIbCOBETA MOATOTOBJIEHHBIX YIOJHOMOUYEHHBIM CIEIua-
JIUCTOM U COTJIACOBAHHBIX YIOJIHOMOYEHHBIMH JOJKHOCTHBIMM JIMIIAMH IIPOEKTA YBEIOMIIE-
HUS O IPEIOCTABICHUH MYHULIUIIAIbHOW YCIYTH, U MPUJIOKEHHBIX TOKYMEHTOB JINOO MPOEKTa
yBeJlOMJIEHUs] 00 OTKa3e B MPEJOCTaBICHUH MYHHUIIMIIAIbHON YCIYTH C YKa3aHUEM MOTHBHPO-
BAaHHBIX MPUYMH OTKa3a.

3.4.2. 'naBa AIIMUHUCTpAIINH CEJIHCOBETA PACCMATPUBAET MPEACTABICHHBIE TOKYMEH-
Thl, MOAMKUCHIBAECT YBEOMJICHHUE O MPEIOCTABICHUN MYHULIUNIAILHON YCIyrd JIMOO MOTUBHUPO-
BAaHHBIM OTKAa3 B MPEJOCTaBICHUM MYHMIMIIAIBHON YCIyrd W HAIpaBISET UX YINOJIHOMOYEH-
HOMY CHeNHaINCTy. MaKCUMaJabHBIA CPOK BBIIIOJIHEHUS JEHCTBUIN JTaHHOW aJMUHHUCTPATHB-
HOM MpoLelypbl HE TOJKEH IPEBBIIIATH MATH pabounX JTHEH.



3.4.3. MudopmupoBaHue U BblJauya pe3ysbTara MPeJOCTABICHUS MYHUIIUIIATBLHON yC-
JyTH.

3.4.3.1. YOJIHOMOYEHHBIH CHENUANINCT HE MO3JHEE, YEM 4Yepe3 TpU padouux JHSA CO
TTHSL TIPUHSTHS OJTHOTO U3 YKa3aHHBIX B MyHKTa 2.4 AJIMUHHUCTPATHUBHOTO pEriiaMeHTa pelie-
HUH BBIIAET WM HAIPABISET MO aJipecy, YKa3aHHOMY B 3asBIICHHUH, MO0 dyepe3 MHOropyHK-
[UOHAJIbHBIN LEHTP 3asBUTEIIO0 JTOKYMEHT, NOATBEPKAAIOIUN IPUHATHE OJHOTO U3 YKa3aH-
HBIX PELICHUM.

[Tpu 3TOM 3asIBUTENIO COOOIIAETCSA O MPUHSATOM PEIIEHUU U O BO3MOXKHOCTHU MOTYUYCHHUS
pe3yibTaTa MYHUIIUIATFHOW YCIYTH JTUYHO B TEYCHHUE OAHOTO pabodero JHs, CISAYIOUIETO 3a
JTHEM TIPUHATHUS PELICHHUS.

3.4.3.2. Ilpu oOpaienuu 3asBuTeNs yepe3 ENuHbIN mopTan rocy1apcTBEHHBIX U MYHU-
MUOATBHBIX ycIyr ((GyHKIHA) YBEJOMJICHHE O MPHHATOM DPEMICHHH U O HEOOXOIUMOCTH
SBUTHCS 32 MOJYyYEHUEM pe3yibTaTa (YyBEIOMJICHHE O CTaTyce 3asiBICHMs) HaIpaBisieTCs 3asi-
BUTENIO B «JInuHbIi KabuHeT» 3asBuUTENs HA ENrHOM mopTasie TocyIapcTBEHHBIX M MYHHIIH-
najabHBIX ycuyr (pynkumii) aubo, mo BeIOOPY 3asBUTENS, HA SJICKTPOHHYIO MOUYTY WJIM ITyTEM
Hamnpasyenust CMC omnoBenieHus.

[Tpu sTOM BBIAAuYa pe3ynbTaTa MYHUIIMIAIBHON YCIYTH OCYIIECTBISETCS MO JTUYHOMY
oOpallleHUIO 3a4BUTENS C MPEAOCTABICHUEM MOIJIMHHUKOB BCEX JOKYMEHTOB, CKAHUPOBAHHbBIE
KOIMH KOTOPBIX HAMIPABJICHBI B 3JIEKTPOHHOM (popme, A UX CBEPKH MEXIY COOOH.

CBepka mpoOU3BOJIUTCS HEMEIJICHHO, MOCTEe Yero MOIMHHUKY BO3BPAILAIOTCS 3asBUTE-
JIO YIIOJTHOMOYEHHBIM clieruanucToM. Konum JOKyMEHTOB ociie MPOBEPKU UX COOTBETCTBUS
OpUTHHAJIaM 3aBEPAETCS YIOJTHOMOYEHHBIM CIIEIIMATIACTOM.

3.4.3.3. [Ipu mpenocTaBieHUH MYHUIIUNAIBLHOW YCIyru 4yepe3 MHOroyHKIHOHATb-
HBIA HEHTP AIMUHUCTpAIUS CETbCOBETA!

1) B cpok, ykazaHHbIi B yHKTe 3.4.3.1 AIMUHHUCTPaTUBHOIO perjamMeHTa, HalpaBJseT
pelIeHre O MPeJOCTaBICHUH WM 00 OTKa3e B MPEJOCTaBICHUUM MYHUIUNAIBLHOW YCIyTd B
MHoroyHKITMOHATBHBIN EHTP, KOTOPBIA COOOIIAET O MPUHSATOM PEIICHUH 3asIBUTEIIO U BbI-
JaeT COOTBETCTBYIOIIMN JTOKYMEHT 3asiBUTENIO MPH ero odpameHuu B MHOroyHKIIMOHATb-
HBIA 1EHTp (IIPU OTMETKE B 3asBJICHUHU O TOJIYYEHUH pe3yibTara yciayrd B MHOro(yHKIMO-
HaJbHOM LIEHTPE);

2) B CpPOK, yKa3aHHBIN B MyHKTE 3.4.3.1 AIMUHUCTPATUBHOTO PETIaMEHTa, COOOIIaeT O
MPUHATOM PEIICHUH 3asBUTENIO M BBIJACT COOTBETCTBYIOIIUI JTOKYMEHT 3asBUTEIIO MPH €r0
JUYHOM OOpalieHuu JJU0O0 HaMpaBIIseT Mo aJApecy, YKa3aHHOMY B 3asIBJIEHUH, a TAK)Ke HaIlpaB-
nsieT B MHOTOQYHKIIMOHATTBHBIN IIEHTP YBEIOMIICHUE, B KOTOPOM PAaCKPBIBACT CYTh PEIICHHUS,
MPUHATOTO 10 OOpAIllEHHUIO, YKAa3bIBAET ATy NPUHATHS pelieHus (Ipu OTMETKE B 3asBJICHUU O
MOTYYCHHUH YCIYTH B AIIMUHUCTPAIIUH CETTHCOBETA.

3.4.3.4. 3agBuTento MNepenaroTcs AOKYMEHThI, MOJATOTOBJICHHbIE AJIMUHUCTpALUEH
CEJIbCOBETA M0 pe3ysbTaTaM MPEeAOCTaBICHUS MYHUIIMIAIBHON YCIYTH, a TaAKXKE JTOKYMEHTHI,
MOJIeXKAIIKE BO3BPATY 3asIBUTEITIO MO 3aBEPIICHUIO MPEIOCTABICHUS YCIYTH (TIPY HATUYHH).

Bbiaua 1OKyMEHTOB MPOU3BOAUTCS 3asBUTENIO JIMOO TIOBEPEHHOMY JIMILY 3asBUTEIS
MIPU TIPEIBSIBICHUN TOKYMEHTA, YIOCTOBEPSIIONIETO JIMYHOCTh, a TaKXKe JOKYMEHTA, MOJITBEP-
KJIAOILET0 MOJIHOMOYHS MO MOJYYEHHUIO JOKYMEHTOB OT MMEHHM 3asBUTENS (AJIs1 IOBEPEHHBIX
JuI).

[Ipu BbIAAYE NOKYMEHTOB 3asBUTENb JIA€T PACHHCKY B MOJIyY€HUHU JOKYMEHTOB, B KO-
TOPOM yKa3bIBalOTCS BCE JJOKYMEHTHI IepejaBaeMble 3asBUTEIIO, 1aTa epeadn JOKYMEHTOB.

3.4.4. Pe3ynpTaToM BBITIOJHEHHS aJMUHUCTPATUBHOMN MPOLEAYPHI SBISETCS:

1) mpemocraBiieHre WHPOpMaIKK 00 00BEKTaX HEIBMIKMMOIO HMYILIECTBA, HAXOIs-
[IMXCSl B MYHUIUITATIbHOW COOCTBEHHOCTH M MPEIHA3HAYECHHBIX JJIS C/ITA4YM B apEHIY;

2) BbI1aya yBeIOMJICHUS 00 OTKa3€ B MPEJOCTaBICHUN MYHUIIUNIATILHOW YCIYTH.



MaxkcuMasnbHbIi CPOK BBITIOJIHEHHS JaHHOW aJIMUHUCTPATUBHOW MPOLEAYPHI HE JOJKEH
IPEBBIIATh NATHAAUATD THEU.

V. CDOpMBI KOHTPOJIA 3a UCIIOJIHCHHUCM AI[MI/IHI/ICTpaTI/IBHOFO perilaMCHTa

4.1. KoHTpoJib 3a MpeAoCTaBICHUEM MYHUIIMIIAIBLHOW YCIYTH OCYIIECTBIsETCS B (op-
M€ TEKYIIEeTr0 KOHTPOJIA 3a COOJIIOJIEHUEM M MCIOJIHEHHUEM OTBETCTBEHHBIMHU JOJDKHOCTHBIMU
JuuaMu AZIMUHUCTpAIlMU CEJIbCOBETA MOJIOKEHUN AJIMUHHCTPATUBHOTO PETJIAMEHTA, IJIaHO-
BBIX U BHEIJIAHOBBIX MPOBEPOK MOJHOTHI U KAYECTBA MPEAOCTABICHHUS MYHUIIMTTAIBLHOU yCITY-
TH.

4.2. TlopstoK OCYIIECTBIEHUSI TEKYIIETO KOHTPOJS 32 COONIOJACHHEM M UCIOJIIHEHUEM
OTBETCTBEHHBIMHU JTOJLDKHOCTHBIMM JIMIIAMH TIOJOKEHUNW AJMUHUCTPATUBHOTO perjaMeHTa U
WHBIX HOPMAaTHBHBIX IMPaBOBBIX AKTOB, YCTAaHABIMBAIOUIMX TPEOOBAHUS K MPETOCTaBICHUIO
MYHUILIUTIAIBHOM YCIYTH, a TAKXKE 3a MPUHATHEM PEIICHUM OTBETCTBEHHBIMU JOJKHOCTHBIMU
JIMIIAMU OCYIIECTBIISETCS II1aBOM AIMUHUCTPALUH CEIbCOBETA.

4.3. TlopsimoKk ¥ TEPUOAUYHOCTh MPOBEJCHHS IIJIAHOBBIX W BHEIJIAHOBBIX IMPOBEPOK
MOJIHOTHI U KA4EeCTBA MIPEIOCTABJICHUS MYHUIIUTIATLHOW YCIYTH, B TOM YHCIIE MOPSIOK U Pop-
MbI KOHTPOJISI 3@ MOJHOTON M KaYECTBOM €€ MPEJOCTABICHUS, OCYIIECTBIISIETCS COOTBETCTBEH-
HO Ha OCHOBAHHH €KETOJIHBIX TUIAHOB PAa0OTHI U TTO0 KOHKPETHOMY OOpaIEHUIO.

[Ipu exxerogHoOM MIAHOBOM IIPOBEPKE PACCMATPUBAIOTCS BCE BOIPOCHI, CBS3AHHbBIE C Tpe-
JOCTaBJICHUEM MYHUIIMIAILHOW YCIYTH (KOMIUIEKCHBIE TTPOBEPKH) WK OT/IEIbHBIE BOMPOCHI (Te-
MAaTHYECKUE ITPOBEPKH ).

Jns mpoBeneHHs MPOBEPKU MOJHOTHI M KA4eCTBA MPEIOCTABICHUS MYHHUIIUITAIIBHON
yciyrd (opMHUpPYETCST KOMHUCCHS, COCTaB KOTOPOWM YTBEPXKIAETCS TJ1aBOM AJMHUHHUCTpAIUU
CEIbCOBETA.

Pesynbratel nesTeNbHOCTH KOMUCCHUU OOPMIISIFOTCS B BUJIE AKTa MPOBEPKH MOJIHOTHI U
KavyecTBa MPEJAOCTABJICHUS MYHUIIMNAIBHON ycnyru (manee — AKT), B KOTOPOM OTMEYaroTCs
BBIIBJICHHBIE HEJOCTATKU U MPEJIOKEHUS MO UX YCTPAHECHUIO. AKT MOAMMUCHIBAETCS WICHAMU
KOMHCCHH.

4.4, OTBETCTBEHHOCTh MYHHUIIUMAJIBHBIX CIYXaIIUX AJMUHUCTPALIUU CEIbCOBETA M
WHBIX JOJDKHOCTHBIX JIMI] 33 PEIICHUs U JAeUCTBUA (Oe3/1eiicTBrE), MpUHIMAaEMbIe (OCYIIECTB-
JIsieMbI€) B X0/ TIPEAOCTABICHUS MYHULIMTIATIBHOU YCITYTH.

[To pe3ynpTaTam IpOBEICHHBIX ITPOBEPOK, B CIIy4ae BBISIBICHHS HAapYyLICHUU IIpaB 3as-
BUTEJIEH, OCYIIECTBIISIETCSA MPHUBJICYEHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3aKkoHoJaTesbcTBOM Poccuiickon Penepann.

[TepcoHasibHass OTBETCTBEHHOCTh JOJKHOCTHBIX JIUIl AJIMUHUCTpALIMU CEIbCOBETA 3a-
KpEeIUIAETCS] B UX JODKHOCTHBIX MHCTPYKIHUSIX B COOTBETCTBUU C TPeOOBaHUSIMH 3aKOHOJA-
tenbcTBa Poccuiickont Penepanuu.

V. ocynedHblii (BHeCyae0HbII) MOPSA0K 00:KaJI0BAHUS pellleHui 1
AeiicTBUiM (0e31elCTBUSI) OPraHa, MPeI0CTABJIAIIIECr0 MyHUIIUNIAJBHYIO YCJIYTY, a TAK-
7Ke NOJIKHOCTHBIX JIMI, MyHHIIMIIAJTBHBIX CJIYKALIHUX

5.1. 3asBurens (ero MpeACTaBUTENb) UMEET MPAaBO 00KaJOBATh PEIICHUS U JIEHCTBUS
(Oe3neiicTBre) AIMHHHMCTPALIMU CEIbCOBETA, MPEAOCTABISAIONIEH MYHULIUNAIBHYIO YCIYTY,
JODKHOCTHOTO JIMIA JINOO MYHHUIIUIIATHHOTO CITYKAIETO, MPUHATHIE (OCYIIECTBIIIEMBIE) B XO-
Jie TIpel0CTaBICHHSI MyHUIIMIIAJIbHON YCIYTH, B JOCY1€0HOM (BHECYA€OHOM) TOPSIZIKE.



3asBUTEb MOXKET OOPATUTHCS C KaI000H, B TOM YHCIIE B CASAYIONINX CIIydasx:

1) HapylIeHHe CpOKa pPErHCTpaIlH 3arpoca 3asBUTENS O MPEIOCTABICHUU MYHUIIU-
MaJIbHOM YCIIyTH;

2) HapylIeHHe CPOKa MPeIOCTABICHNUS MYHUIIUTIATBHON YCIIYTH;

3) TpeOoBaHueE y 3aABUTEINSA TOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMAaTUBHBIMU Ipa-
BOBbIMM akTamu Poccuiickoii @enepanii, HOpPMaTUBHBIMHU NPABOBBIMU aKTaMu AJITaiiCKOTO
Kpasi © MyHHIIMIIAIbHBIMU IPABOBBIMU aKTAMM JUJIS IPEAOCTABICHNSI MYHUIIMIIATBHON YCIYTH;

4) oTka3 B IpUeMe JOKYMEHTOB, IPEJOCTABIEHNE KOTOPBIX MPEIyCMOTPEHO HOPMATH B-
HBIMHU NPaBOBBIMU akTaMu Poccuiickoit denepannyu, HOpPMaTUBHBIMM ITPABOBBIMU akTaMu AJl-
TalCKOro Kpasi, MyHUIIMIIAJIbHBIMU [IPAaBOBBIMU AKTaMH IS NPEJOCTABICHUS MYHUIIMIIAIIBHON
YCIIYTH, Y 3asIBUTEJIS;

5) oTKa3 B MpeaOCTaBIEHUN MYHULIUIIAILHON YCIIYTH, €CIM OCHOBAHMSI OTKa3a HE Ipe-
IYyCMOTpEHBI (efiepaJbHBIMU 3aKOHAMU U MIPUHSITHIMUA B COOTBETCTBUM C HUMHU MHBIMU HOpMa-
TUBHBIMH NPaBOBbIMU akTaMu Poccuiickoin denepaimy, HOpMaTUBHBIMU MTPABOBBIMU AKTAMH
AnTaiickoro Kpasi, MyHULIMIIaJbHBIMU ITPAaBOBBIMH AKTAMU;

6) 3aTpeboBaHME C 3aABUTENS MIPU MPEJOCTABICHUN MYHUIIMIAIILHON yCIyTy MJIaThl, HE
MPEeyCMOTPEHHOW HOPMAaTUMBHBIMU NpPaBOBbIMHU akTaMu Poccuiickon denepanuy, HOpMaTHB-
HBIMU [TPAaBOBBIMU aKTaMU AJTACKOro Kpasi, MyHUIIUIIAJIbHBIMU [TPAaBOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeAOCTABISAIOLIEr0 MYHULUIIAIBHYIO YCIYry, JOJKHOCTHOIO JIMLA
oprasa, MpeJOCTaBJISIONIETO0 MYHULUNIAIBHYIO YCIYI'y, B UCIPABICHUHU JTOMYLIEHHBIX OIeYa-
TOK ¥ OIIMOOK B BBIIAHHBIX B PE3Yy/IbTaTe MPEIOCTABICHNU MYHULIUIIATHHON YCIYTH TOKyMEH-
Tax TuO0 HApYIIEHUE YCTAHOBJICHHOI'O CPOKA TAKUX HCIIPABICHUI.

5.2. O6mue TpeboBaHUs K NOPSIKY MOJa4l U paCCMOTPEHUS HKaJI00BI.

5.2.1. XKanmoba mogaeTcst 3asiBUTENIEM B MUChbMEHHOW (opMe Ha OyMa)KHOM HOCHTEIIE,
n100 B 3JIEKTPOHHOM (opme Ha AeicTBus (Oe31elCTBUE) WM PELICHUs, MPUHATHIE B XOJE
MIPEeIOCTaBICHHUS] MYHULIMIIAILHOW YCIYTH, JOJKHOCTHBIM JIMIIOM, MYHUIIMIIAJIBHBIM CITyXKa-
LIMM Ha UMsI IJ1aBbl AIMUHUCTPALIMM CEJIbCOBETA.

Kanoba Ha neiictBus (0e3eicTBIE) WM PELICHUS, IPUHATHIE TJIABOMH AJAMUHUCTPALUU
CEJIbCOBETA PACCMATPUBAIOTCS B CyJJ€OHOM MOPSAIKE.

5.2.2. Kanoba moxeT ObITh HampaBiieHa MO Modre, yepe3 MHorodyHKIMOHAIbHBIN
HEHTP, OQUIIMANBHBIN CAlT OpraHa MECTHOTO caMOyIpaBlieHus!, EnuHbIi mopTan rocynapcT-
BEHHBIX M MYHUIMNAIBHBIX ycayr (QpyHKuui) B MH(GOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON
CETH «MHTEPHET», a TAK)KE MOXKET OBITh IPUHSATA IIPU JTMYHOM MPUEME 3asIBUTEIIS.

5.3. XKano6a gomkHa coepKaTh:

1) HaMMeHOBaHKE OpTaHa, MPEJOCTABIISIONICTO MYHUIIUIATBLHYIO YCIIYTY, TOJDKHOCTHO-
ro JIUIa OpraHa, MpeJOCTABIAIONIET0 MYHUIIUIIATBHYIO YCIYTY, JM00 MYHHUIIUIAIBHOTO CIY-
YKAIIEro, PEIICHUS U AeUCTBUS (0e3/1eCTBIE) KOTOPBIX 00XKaTyIOTCS;

2) damunuio, uMsi, 0TYECTBO (IIPU HAIMYUH), CBEICHUS O MECTE KUTEIhCTBA 3asIBUTEIIS
- (huzmyeckoro auna JuO0 HAMMEHOBAaHUE, CBEJICHUS O MECTE HaXOXACHUS 3asBUTENS - IOpPH-
JTUYECKOTO JINIIA, a TaK)Ke HoMep (HoMepa) KOHTAKTHOTO TeiedoHa, anpec (ampeca) 3IEeKTPOH-
HOM MoYThl (MpU HAJMYUM) U TIOYTOBBIA ajpec, MO0 KOTOPHIM JODKEH ObITh HalpaBieH OTBET
3asIBUTEIIO;

3) cBeneHuss 00 0OKATyeMBIX PEIICHUSAX M JACHCTBUAX (Oe31eHCTBUN) opraHa, mpeIoc-
TaBJISIONIETO MYHHUITUTIATHHYIO YCIIYTY, TOJDKHOCTHOTO JIMIIA OPTaHa, MPE0CTABIISIONIETO MY-
HUIUIAIBHYIO YCIIYTY, JIUO0 MYHUITUTIATHHOTO CIYXKAIIEro;

4) MOBOJIbI, HA OCHOBAHUHU KOTOPBIX 3asBUTENIh HE COTJIACCH C PEIICHUEM H JCHCTBHEM
(6e3meiicTBrEM) Oprana, MpeAoCTaBISIONIETO MYHUIIUNIATBLHYIO YCIYTY, JOMKHOCTHOTO JIUIA



Oprana, MpeAOCTaBISIONIEr0 MYHUIIUMIIAIBHYIO YCIYTy, MO0 MYHHUIIMIIAIBLHOTO CIIY)KAIEero.
3asBUTEIEM MOTYT OBITh MPEJCTABICHBI JOKYMEHTHI (MPU HAJTUYMH), TOATBEPKIAIOLINE [10-
BOJIBI 3asIBUTEIIS, JTHOO MX KOIHH.

5.4. Kamoba moayiexkuT pacCCMOTPEHUIO B TCUCHHE MATHAIIATH pabOYUX THEH CO JTHS ee
perucTpaium, a B caydae o0XaloBaHHs OTKa3a AJIMHUHHCTPAIIUU CEJIbCOBETA, JOHKHOCTHOTO
nuia AJIMUHUCTPAILUU CEITbCOBETA B MPUEME JOKYMEHTOB y 3asBUTEIISA, TUOO B MCIPABICHUHN
JIOTYIICHHBIX OMEYaTOK U OMIMOOK WIIM B cllydae 00aJOBaHMsI HAPYIIEHUSI YCTAHOBIEHHOTO
CpOKa TaKUX UCIIPaBJICHUN — B T€UEHHUE MATH pabOUUX JHEH CO JTHSI €€ pEerucTpaIuu.

5.5. Tlo pe3ynabTaTamM paccCMOTpPEHUs KaloObl IJ1aBa AJIMUHUCTPALIMK CEITLCOBETA MPH-
HHAMAET OJHO U3 CIEAYIOINX PEIICHUN:

1) ynoBnerBopsieT kajao0y, B TOM 4ucie B ¢GopMe OTMEHBI NMPUHATOTO pEUIeHUs, HC-
MIpaBJICHUs] JONMYILIEHHbIX AJIMUHHUCTpAlUed CeIbCOBETA OMEYAaTOK M OIIMOOK B BBIJIAHHBIX B
pe3yabTaTe MpeJoCTaBICHUS MYHUIIMIAIBHON YCIYTM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO J1€-
HEXKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU ITPAaBOBBIMU AKTaMU
Poccuiickoit @enepanuy, HOPMATUBHBIMH MPABOBBIMU aKTaMH AJTACKOro Kpas, MYHHIIU-
NajibHBIMU MPABOBBIMH aKTaMH, a TAKXKe B MHBIX (opMax;

2) 0TKa3bIBAET B YAOBICTBOPEHUHU KATOOBI.

5.6. He no3aHee nHA, CIASAYIOMIETO 3a IHEM MPUHSATHUS PEIICHUs, YKa3aHHOTO B I1.5.5.
AJIMUHUCTPATHBHOI'O PErJIAMEHTa, 3asBUTEII0 B TUCbMEHHOM (DOpME M 110 JKEJIAHUIO 3asiBUTE-
71 B DJIGKTPOHHOU (hOpME HAMPaBISETCS MOTHBUPOBAHHBIN OTBET O PE3YIbTaTax PacCMOTpe-
HHS YKaJIOOBI.

5.7. B oTBeTe Mo pe3yibTaTaM pacCMOTPEHHS KalI0Obl YKa3bIBAIOTCS:

a) HAMMEHOBAHME OpraHa, MPEJIO0CTABISIONIETO MYHUIIUTIAIBLHYIO YCIYT'y, PACCMOTPEB-
IIETO Ka100y, T0JKHOCTh, (JaMIIIUs, UMsI, OTYECTBO (IIPH HAJTMYMHU) €T0 JTOJHKHOCTHOTO JINLIA,
MPUHSIBLIETO PEeUIEHUE M0 Kajlooe;

0) HOMep, AaTa, MECTO MPHUHSATHS PEUICHHS, BKIIIOYasi CBEICHUS O TOHKHOCTHOM JIUIIE,
perieHne uim aercTeue (0e31elicTBIE) KOTOPOro 00XKaIyeTCs;

B) (haMuims, UMsl, OTYECTBO (MPU HATMYMHN) WIK HAUMEHOBAHUE 3asSBUTEJIS;

I') OCHOBaHUS JUIsl IPUHSITHS PELLICHUS 110 5Kan00e;

1) IPUHSATOE T10 3Kajio0e pelleHue;

€) B cily4ae, ecii jkajio0a mpru3HaHa 0OOCHOBAHHOM, — CPOKH YCTPAHEHUS BBISIBJICHHBIX
HapYyIICHUH, B TOM YHCIIE CPOK MPEAOCTABICHUS PE3yIbTaTa MyHHUIIUTIATBHON YCIIYTH;

) CBEJICHUS O MOPSJIKE 00XKaJIOBaHUsI PUHATOTO 10 Kajlo0e perIeHus.

5.8. OTBeT MO pe3ynbTaTaM pacCMOTPEHUS KAIOObI MOIMUCHIBACTCS YIIOJIHOMOYCHHBIM
Ha PACCMOTPEHHE >KaOObI JOKHOCTHBIM JIMIIOM OpraHa, MpeIOoCTaBIISIIONIET0 MYHHUIUIATIb-
HYIO yCIyry.

[To xenaHuO 3asiBUTENSI OTBET IO PE3yJbTaTaM PACCMOTPEHHUS KaOObl MOXKET OBITh
MIPe/ICTaBIIEH HE MO3/IHEE JIHA, CIEAYIOIIEro 3a IHEM MPUHATUS peuieHus, B GopMe dIEKTPOH-
HOI'O JOKYMEHTA, NOJANMCAHHOTO 3JEKTPOHHOM MOJAIUCHIO YIIOJIHOMOYEHHOIO Ha paccMoTpe-
HUE KajJo0bl JOHKHOCTHOTO JIMIA U (WJTK) YIIOJHOMOYEHHOI'0 Ha PacCMOTPEHHUE KaJoObl Op-
raHa, BUJ KOTOpPOM yCTaHOBJIEH 3aKOHOIaTenbCcTBOM Poccuiickon denepanumu.

5.9. OcHoBaHus sl OTKa3a B YAOBIETBOPCHHUH KATOOBI:



a) HaJTM4Ke BCTYMUBIIETO B 3aKOHHYIO CWIIy DEIEHUs Cy/aa, apOUTpakHOro cyda To
)Kajao0e 0 TOM e TIPeAMETE U TI0 TEM )K€ OCHOBAHHSIM;

0) mosaya *anoObl JIULOM, IOJTHOMOYHSI KOTOPOTO HE MOATBEPAKACHBI B IOPSAIKE, YCTa-
HOBJICHHOM 3aKOHOJATeNbCTBOM Pocculickont denepanuu;

B) HaJIMYUE PEIICHUs MO Kallo0e, MPUHITOrO paHee B OTHOLIEHUU TOTO K€ 3asIBUTEIIS U
M0 TOMY K€ TIPEIMETY >KaJOO0BI.

5.10. Opran MecTHOro caMOyIIpaBJCHHUS BIIpaBe OCTaBUThH kaoOy Oe3 oTBeTa B clie-
IYIOIINX CITydasx:

a) HaJIM4Yue B )Kaj00e HEeIeH3YPHBIX JTU00 OCKOPOUTENBHBIX BBIPAKEHUH, YIPO3 KHU3HHU,
3I0POBBIO 1 UMYIIECTBY JODKHOCTHOTO JIUIIA, & TAKXKE YICHOB €T0 CEMbH;

0) oTCyTCTBHE BO3MOYKHOCTH MPOYUTATh KAKYIO-IMOO 9acTh TEKCTA 5Kajo0bl, (haMUIIHIO,
MMsI, OTYECTBO (TIPH HAJIMYMN) U (UJIM) TIOYTOBBIH ajjpec 3asBUTEINS, YKa3aHHBIE B JKallo0e.

5.11. B cnyyae ycTaHOBJICHHS B XOJI€ WIIH T10 pe3yIbTaTaM PacCMOTPEHUS KaloO0bl MPHU-
3HaKOB COCTaBa aMUHUCTPATUBHOIO MPABOHAPYIICHUS WU MPECTYIJICHUS JOKHOCTHOE JIU-
110, HaJEJIEHHOE MOJIHOMOYHUSMU IO PACCMOTPEHHIO 3Kalo0, He3aMeNIUTEIbHO HAmpaBIIseT
MMEIOIKEeCcS MaTepHUalibl B OPraHbl MPOKYPATYPHI.



[Ipunoxenue 1
K AIMUHUCTPAaTUBHOMY pPErJIaMEHTy

MpCaA0CTaBIICHUA MYHHHHHaHBHOﬁ YCIyru

«[IpenoctaBnenue nHGpopMaIuu 00 00bEKTaX

HNudpopmanus

HCABWKNUMOT'O UMYIICCTBA, HAXOAAIINXCA

B MYHUIIUTIAIIHOW COOCTBEHHOCTH

W IPCAHA3HAUYCHHBIX IJIA CAa4YH B apCHIAY»

00 AIMUHUCTPALMH CeJILCOBETA, IPEI0CTABJISIOLIEH
MYHHUUHMNAJIbHYIO YCJIAYTY

HanMeHoBaHuE opraHa MECTHOIO CaMOyIpaBiie-
HUSl, TIPEJOCTABIIAIONIETO MYHUIIMTIATBHYIO YCIIY-

ry

Anmvunuctpanus HoBocenbckoro
cesibcoBeTa bypiIMHCKOTO pailoHa

AnTaiickoro kpas

PykoBonuTens opraHa MECTHOTO CaMOYIIpaBlle-
HUs, NPEJOCTABIISIOIEr0 MYHULIMIIAIBHYIO YCIIY-

ry

I'maBa cenbcoBerTa,
Kaparaes Epken
Kanaynnenosuu

HauMeHoBaHue CTPyKTYpHOrO MOApa3/ieIeHus,
OCYHIECTBIISIOIIET0 PACCMOTPEHUE 3asIBJICHHUS

PykoBoguTenb  CTPYKTYpHOTO TOApA3/CIICHUS,
OCYIIECTBJISIFOIIETO PACCMOTPEHHUE 3asIBICHHUS

MecTo HaXO0XK/I€HUS U MIOYTOBBIN aJIpec

658800, Auraiickuii kpail, BypauH-
ckuil paiioH, c.HoBocenbckoe, yi1.

larapuna, 1. 18

['paduk paGoTsl (IpriemMa 3asiBUTEIIEH )

¢ 8% 10 12%, ¢ 14* no 17
B pabouune THU

Tenedon, anpec AMEKTPOHHOM IMOUYTHI

(385 72) 24-3-89;
novoselsk2012@mail.ru

Anpec oduIManbHOrO caifTa opraHa MECTHOTO
CaMOYIIPABJICHUSI, NPEIOCTABISIONIET0 MYHHUIU-
HNAJIBHYIO YCIOYyry (B Cilydae OTCYTCTBHUS — aJpec
opunmaIbHOrO calfTa MYHUIIMIAIBHOTO 00pa3o-
BaHU)

www.admburla.ru (opunmanbHbi

CalT agMuHUCTpaunu bypauHckoro

paiiona)

Enunblii  mopranm TroCyAapCTBEHHBIX M MYHMIMNAIBHBIX — ycayr (QyHKUMNA) —

http://www.gosuslugi.ru/.



http://www.admburla.ru/
http://www.gosuslugi.ru/

[Ipunoxenue 2

K AIMUHUCTPAaTUBHOMY pPErJIaMEHTy
MPEI0CTaBICHUS MyHUIIUTIATBHON YCIIyTH
«[IpenoctaBnenue nHGpopMauu 00 00bEKTaX
HE/IBIDKMMOTO UMYIIECTBA, HAXOISIIUXCS

B MYHUIIUTIAIIHOW COOCTBEHHOCTH

U TIpeIHa3HAYCHHBIX [T CJIA9X B apEHIY»

HNudopmanus
0 (peepaJIbHBIX OPraHax UCMOJHUTEIbLHOM BJIACTH,
OPraHax MCIOJHHUTEJIbHOH BJIACTH AJITAHCKOI0 Kpasi, yY4aCTBYIHOIIHUX B MPeA0CTABJICHUN
MYHHMUIHUNAJIBHOM YCJIYTH

HanmenoBanue oprana: Tenedon Anpec opunu- | Axpec 3JIeKTpOH-
aJbHOI'O CanTa HOU MOYTHI

denepanpHas Hajmorosas | +7 (495) 276-22-22 | http://nalog.ru | mns@nalog.ru
ciyx0a



http://nalog.ru/
mailto:mns@nalog.ru

[Ipunoxenue 3
K AZIMUHUCTPaTUBHOMY PETJIAMEHTY
MPEI0CTaBICHUS MyHUIIUTIATBHON YCIIyTH
«[IpenoctaBnenue nHGpopMaIuu 00 00bEKTaX
HEJBUKUMOTO UMYIIIECTBA, HAXOISATIIXCS

B MYHUIIUTIAIIHOW COOCTBEHHOCTH

U TIpeIHa3HAYCHHBIX [T CJIa9d B apeHIY»

Cgenennsi 00 M®@I]

MecTo HaxoOXIEHUsS U MOY-
TOBBIW aJIpecC

656064, r.bapnayn, [TaBnoBckuii TpakT, S8r

I'pacdux paGoTbr

IH., BT., cp., 4T. ¢ 8.00-20.00
ut. ¢ 8.00-17.00
¢6. 9.00-14.00

Enunerit nentp tenedoHHO-
10 00CTy)KUBaHUS

8-800-775-00-25

Tenedon nentpa TtenedoH-
HOT'0 00CTYKHBaHUS

+7 (3852) 200-550

WNurepuer — cant MOIL]

www.mfc22.ru

AJipec 2JIEKTPOHHOMU MOYTHI

mfc@mfc22.ru

Cgenennsi 0 puamnanax MP@I]

buiicknii puianan MPIL

Mecto nHaxoxnaenus u | 659303, r.buiick, yi. [Tpombiuiennas, 1.6

MOYTOBBIN aJIpec

I'paduk paboTel 1H., BT., Cp., uT. ¢ 8.00-20.00
nT. ¢ 8.00-17.00
c6. 9.00-14.00

Enuneiit  nentp Tene- | 8-800-775-00-25

¢onHoro  obcmyxuBa-
HUS

Tenedon wnentpa Teme- | +7 (3854) 40-40-85

¢dbonHoro  obciyxuBa-
HUSI

baarosemencknii puanaa MOI]

Mecto Haxoxnaenus u | 658672 p.n. biaroseuienka, yi. Jlenuna, 97

TOYTOBBIN aJIpecC

I'paduk paboTe nH. - nt.: 8.00 - 18.00

Enunenii  nentp Tteme- | 8-800-775-00-25

dbonHOTO  OOCITYXUBa-
HUS

Tenedon uentpa Ttene- | +7 (38564) 23-9-65

¢donHoro  obcmyKuBa-
HHS




Ipunoxenue 4
K AIIMHHUCTPaTUBHOMY PETJIAMEHTY
IIPEAOCTABICHHS MYHULUIIAIBHON YCIyTH
«IIpenocraBnenune nHpopmammu 06 06bEKTaX
HEJIBIDKUMOTO MMYIIIECTBA, HAaXOSIIIXCS
B MYHUIIUIIAJIBHON COOCTBEHHOCTH
U TIpeTHA3HAYEHHBIX JUIS CIAYH B apeHIY»

Baok-cxema nocienoBaTe/ iIbHOCTH AAMUHUCTPATUBHBIX MPOLIEYP
NpH NpeJ0CcTaBIeHNH MyHUIIUNIAALHOM yeayru «IlpenocraBiienne nndpopmanuu 06 00b-
€KTaX HeJIBUKMMOI0 MMYIIeCTBA, HAXOASIIUXCS B MyYHUIMNIAJBLHONH COOCTBEHHOCTH H
NpeIHA3HAYEeHHBIX VISl CIa4YM B apeHIy»

Ilonaua 3asiByIeHUS U JIUY-
HOM OOpaIieHnu

3arnoyiHeHNe 3as8BICHUS Yepe3
PIITY

Hoz[aqa 3a4BJICHUS UCPE3
ML

\ 4

Perucrpanms 3asBieHus

|

HpOBepKa Imake€Ta J0KYMCHTOB Ha KOMIIJICKTHOCTb

OT1CyTCTBYIOT
HEOOXOIMMBIC 1
o0s3aTeNnbHbIC
JIOKyMEHTBI OT
3asABUTEIIS

VYBenomiieHue 3asBUTES 00
OTKa3e B MPEIOCTABICHUH YCITy-
TH 110 IPUYHNHE HEKOMIUICKTa

Sanpoc HEIOCTAIINX JAaHHBIX 110 KaHaJIaM
MEXBEJIOMCTBEHHOI'O B3aUMOJICHCTBUS

A

HpOBepKa JaHHBIX Ha HAJTMYHUC OCHOBaHHMIA JUIA OTKas3a
B IIPEAOCTABIICHUU yCIIYT'

!

IIpoepka
npoizeHa

y

A 4

dopmupoBaHKe yBeIOMICHHS 00 OTKa3e B peoc-
TaBJIEHUH MyHHLHUIIATbHOH YCIYTH

A

y

DopmupoBanne HHPOPMALHH 00 0OBEKTAX HEIABHKUMOrO
MMyIIIECTBA, HAXOJIAIIMXCS B MYHUIIMIIAIBHOH COOCTBEH-
HOCTH M TIPeTHA3HAYESHHBIX T CIAUH B apeHTy

\ 4 A 4

Busuposanne nHdopmaimu 06 06bEKTax HEBHKUMOrO
MMYLIECTBA, HAXOASAIMXCS B MyHHLMIIATILHOMH COOCTBEH-
HOCTH Y NPEeHa3HAYEHHBIX Ul CIa4i B apEHITy

BusupoBanue yBenomiieHns 00 0Tkase B peaoc-
TaBJIEHUH MyHHLUIATbHOH YCITYTH

!

IIpenocTaBiieHue 3assBUTENIO YBEIOMICHHUS 00
OTKa3€ B IIPEI0CTaBICHIN
MYHUIIUNATBHON yCIIyru

A 4

IIpenocraBiienne 3asBuTeM0 HHPOPMAHE 00 00BEKTaX
HEABWKHUMOI'0 UMYIIECTBA, HAXOAAINXCA B MyHULIA-
TTaTbHO CO6CTB€HHOCT]/I W IpeAHa3sHA4YCHHBIX UIA claun
R ANEHTTV




IIpunoxenue 5
K AJIMHUHHUCTPAaTUBHOMY PETJIaMEHTY
MPEOCTaBICHNS MyHULIUTIAIBHON YCITyTH
«[IpenocraBnenue nnpopmaiuu 06 0ObeKTaxX
HEJIBHYKUMOTO UMYIIIECTBA, HAXOISAIIUXCS

B MYHUIIMITAJILHON COOCTBEHHOCTH

Y TIpeIHa3HAYCHHBIX [T CIIA9d B apeHIY»

KoHTakTHBIE JaHHBIE JIs1 TIOAAYH KAJT00 B CBA3M C MPEI0CTABIEHHEM
MYHHUIIUNIAJIBHON yCJIyTrd

Anmvunuctpanus HoBocenbcko-
ro cenbcoBera bypauHckoro
paiioHa AnTaickoro Kpas

Anpec: 658800, Auraiickuii kpai, bypauHckuil paii-
oH, ¢. HoBocenbckoe, yi. 'arapuna, 1. 18
PykoBogutens: I'naBa cenbcoBeta Kaparaes Epken
Kamnaynnenosnu




[Tpunoxxenue 6

K AJIMHUHHUCTPAaTUBHOMY PETJIaMEHTY
MPEOCTaBICHNS MyHULIUTIAIBHON YCITyTH
«[IpenocraBnenue nnpopmaiuu 06 0ObeKTaxX
HEJIBHYKUMOTO UMYIIIECTBA, HAXOISAIIUXCS

B MYHUIIMITAJILHON COOCTBEHHOCTH

Y TIpeIHa3HAYCHHBIX [T CIIA9d B apeHIY»

I'maBe agMuHuCTpaun

oT

aZpec MPOXKUBAHUS (MECTO HAXOXKICHHUS):

[1acCIIOPT: CepUst No
KOrJia U KEM BBIJIaH

PEKBHU3UTHI FOPUIUUECKOTO JTULA

TenedoH:
aapec dIEKTPOHHOM IOYTHI:

3asiBJieHHE
0 nmpegocTaBjJeHMU MH(POpManu 00 00beKTaX HEIBUKMMOT0 MMYIIIEeCTBA,
HAXOASIIIUXCSI B MyYHUIMNIAJIbHOH COOCTBEHHOCTH U NMPeIHA3ZHAYEHHBIX
IJISl C1A4YM B apeHay

[Ipomy npenocraButh MHGOpMaLUIO 00 00bEKTE HEABMKMMOIO UMYILIECTBA, Ha-
XOJSIIErocsi B MyHHUIIMITAJIbHONW COOCTBEHHOCTH U MPEIHA3HAYEHHOrO JJIsl CIaYu B apeH-

Ay

(HaumeHnosanue 0bvexma)

(mecmo naxoocoenusi 06vekma)

(xapakxmepucmuxu, uoeHmuguyupyrowue oovexm)

[Ipomy mpenocraButh HHGOPMALIUIO 00 0OBEKTE HEJABMKMMOI'O MMYIIIECTBA, Ha-
XOJISIIETOCs] B MyHULIMIIATIbHOM COOCTBEHHOCTH M MIPEIHA3HAYEHHOTO Ui C/Iayu B apeH-
ny, B:

AJIMUHHMCTpAIIUU CEILCOBETA MHoroyHKIIMOHATIBFHOM II€H-
Tpe




Beipaxaro cornmacue Ha o0paOOTKYy MEPCOHAIBHBIX JAHHBIX B MOPSJIKE, YCTAaHOB-
nenHoM DenepanbHbiM 3ak0HOM 0T 27.07.2006 Ne 152-D3 «O mepcoHaTbHBIX TaHHBIX)

(moamnuce)
« » 20 T

I[lognuce nuIa, MOOJABIIErO 3asBJICHHE
®.1.0.

Pacnmcka
B IMOJIYYCHHUHU 3aSBJICHUS U NIPUJIaraeMbIX K HEMY JIOKYMEHTOB O MPEI0CTABICHUMN
nH@opManuu 00 00bEeKTaX HEIBMHKMMOTO UMYIIIECTBA, HAXOAIIMUXCS B MyHUITUTIATbHOMN
COOCTBEHHOCTH U MPEIHA3HAYCHHBIX JIIS C/IaYU B apEeHy

« » 20 r. Bxom. Ne
Ne HaumenoBanue noxyMeHra, KonunuectBo Hamuuune xonun
n/n JiaTa, HOMep DK3EMILIIPOB JOKYMEHTa

JIOKYMEHTBI COTJIACHO MEePEYHIO MPUHSLI (a):

q)aMI/IJ'II/I}I, nMs, OT4CCTBO (Hocnez[Hee - [IpH HaJII/I‘II/II/I) U IIOAIIMCHh AOJXKHOCTHOI'O JIMIIAa

Pacniucky nmonmyunn (a):

(DaMI/IJII/IH, nMs, OT4CCTBO (HOCHGI[HGG - [Ipn HaJII/I‘-II/II/I) U IIOAITUCH 3asABUTCIIA



